UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH AN GIANG Péoc lap - Tw do - Hanh phiic
S6: 446/QP-UBND An Giang, ngay 04 thang 03 nam 2020
QUYET PINH

Vé viée phe duyét Quy trinh noi bg trong giai quyet thi tuc hanh chinh
thudc tham quyen quan ly ciaa Sé' Ké hoach va Pau tu ap dung tai UBND
huyén, thi x4, thanh phé trén dia ban tinh

CHU TICH UY BAN NHAN DAN TINH AN GIANG
Cin cir Luat T6 chirc chinh quyén dia phuong ngay 19 thang 6 nam 2015;

Can cuo Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua
Chinh phu vé vi¢c ki€ém soat thu tuc hanh chinh;

Can cu Nghi dinh sO 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua
Chinh phu vé thuc hién co ché mdt ctra, mot ctra lién thong trong giai quyét thu
tuc hanh chinh;

Can ct Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua
B§ truong, Chu nhiém Van phong Chinh phu hudng dan nghiép vu vé ki€ém soat
thu tuc hanh chinh;

Can ct Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua
Bo truong, Chi nhiém Vin phong Chinh phi huéng din Nghi dinh sb
61/2018/ND-CP vé thyc hién co ché mot ctra, mot ctra lién thong trong giai
quyét thi tuc hanh chinh;

Cin cir Quyét dinh s6 3208/QP-UBND ngay 17 thang 12 nim 2018 cua
Uy ban nhan dan tinh vé viéc ban hanh danh myc cac thu tuc hanh chinh thuc
hién t1ep nhan va khong thuc hién t1ep nhan tai bo phan tlep nhén va tra két qua
cua Uy ban nhan dan cac huy¢n, thi xa, thanh phé trén dia ban tinh An Giang;

Can ctr Quyét dinh s6 2998/QD-UBND ngay 28 thang 11nim 2018 cua
Uy ban nhan dan tinh vé viéc cong bé danh muc thu tuc hanh chinh méi ban
hanh, stra d6i, bo sung, bai bo, hity bé cong khai linh vuc d4u thau, hd trg doanh
nghiép nhé va vira, dau tu vao nong nghiép, nong thon, thanh 1ap va hoat dong
cua doanh nghiép thudc pham vi chirc nang quan ly cua So Ké hoach va Pau tu;

Cian ctr Quyét dinh s6 1632/QD-UBND ngay 03 thang 7 nim 2019 cua
Uy ban nhén dan tinh vé viéc cong bd danh muc tha tuc hanh chinh sira doi, bo
sung, huy bo linh vuc thanh 1ap va hoat dong cua lién hi€p hop tac xa va hop tac
x4 thudc pham vi chtic nang quan 1y cuia S& Ké hoach va Pau tu;



Xét dé nghi cua Gidm dbc S& Ké hoach va Pau tu tinh tai T trinh sb
45/TTr-SKHDT ngay 04 thang 03 nam 2020,

QUYET PINH:

, Piéu 1. Phé duyét kém theo Quyét dinh nay Quy trinh noi b trong gidi
quyet thu tuc hanh chinh thudc tham quyen quan ly cua S¢ Ke hoach va Dau tu ép
dung tai UBND huyén, thi x4, thanh pho trén dia ban tinh.

Piéu 2. Quyét dinh nay cd hiéu luc thi hanh ké tir ngay ky.

Giao S& Ké hoach va Pau tu va cic don vi c6 lién quan trén co s& quy
trinh dugc ban hanh kém theo Quyét dinh ndy cép nhét quy trinh dién tu giai
quyét thu tuc hanh chinh vao hé thong thong tin mot ctra dién tir cua tinh.

Piéu 3. Chanh Vin phong Uy ban nhéan dan tinh; Giam déc cac So, Thu
trudng cac Ban, nganh cép tinh; Chu tich Uy ban nhan dan cac huyén, thi xa,
thanh phd va céc t6 chirc ¢4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noinhgn: CHU TICH

- Website Chinh phu; ‘

- Cuc kjém soat TTHC — Van phong Chinh phu; Ky boi: Uy ban Nhan

- B6 Ké hoach va Pau tu; dan tinh

- TT.Tinh ay, HDND tinh; Email:

- UBMTTQVN tinh; el - dbnd@angiang.goy.vn
Y . . Y i o quan: Tinh An Giang

- Clju thh, cac Pho Cl)u tich UBND tinh; - Ngay ky: 04-03-2020

- Vin phong UBND tinh; 15:55:18 +07:00

- $6, Ban, nganh tinh;

] BSHB ggg ngen Nguy&n Thanh Binh

- Website tinh;

- Luu: VT, TH.



QUY TRINH NOI BQ TRONG GIAI QUYET THU TUC HANH CHINH

THUQC THAM QUYEN QUAN LY CUA SO KE HOACH VA PAU TU AP
DUNG TAIl UBND HUYEN, THI XA, THANH PHO TREN PIA BAN TiNH
(Ban hanh kém theo Quyét dinh sé 446/0P-UBND ngay 04 thang 03 ndm 2020

cua Chu tich Uy ban nhan dan tinh An Giang)

I. LINH VUC THANH LAP VA HOAT PONG CUA HOP TAC XA
1. Pang Ky thanh 13p hop tac xa

| QUY TRINH Méhi¢u: | QT-
UBND CAP | Thu tyc Pang ky thanh 1ap hop tac | Ngay BH | ..... /....120..
HUYEN XA
MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAMVI
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU
Trach Tiep [Phé  [Tiép | Soan Kiém | Tham Quyétdinh | Chi  hé
nhiém nhan ho | duyét ho | nhan ho | thao tra, phé| tra trg
so  deé|so, gui|so de duyét
nghi van ban | nghi
de nghi
cho
U,BND
cap
huyén
Ho tén
Chir ky
Céng Lanh Céng Chuyén Lanh Chuyén | Lanh dao | UBND
Chic vu chirc tai | dao chac tai viép dag viép huyén cap
: Bo phin | UBND Bo phan | Phong Phong | Phong huyén
Tiép cap Tiép TCKH | TCKH | TCKH




nhan va | huyén nhan va
Tra két Tra két
qua cap qua cap
huyén huyén

SUA POI TAI LIEU

Yéu

déi/ bé sung quan  Vviéc

Trang /

A , A . Lan  ban
cau swa | Phan lién

M@ ta ni dung sira d6i | hanh / Lan
sira doi

Ngay ban
) hanh
swra doli

1. MUC PICH
Quy dinh cach thuc, trinh ty dé nghi Cap giay chung nhan dang ky thanh
lap hop tac xa.
2. PHAM VI AP DUNG
Cap giay chung nhan dang ky thanh 1ap hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NQI DUNG QUY TRINH

5.1

Co sé phap Iy

1. Can cu Luat Hop tac xa ndm 2012;

2. Can cit Nghi dinh sb 193/2013/ND-CP ngay 21/11/2013 cia Chinh phu
Quy dinh chi tiét mot s6 diéu cua Luat Hop tac xa;

3. Cin ¢t Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 ciia Chinh phu sira doi,
b sung mot s6 diéu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cta Chinh
pha quy dinh chi tiét mot sb diéu cua Luat Hop tac xa;

4. Can cir Thong tu s6 03/2014/TT-BKHDT ngiy 26 thang 05 nam 2014 ciia Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac xa;

5. Can ctr Quyét dinh 1632/QD-UBND ngay 03/07/2019 cua UBND tinh An
Giang vé viéc cong bd danh muc tha tuc hanh chinh sta ddi, bo sung, hay bo linh
vuc thanh 1ap va hoat dong caa Lién hiégp HTX va HTX thugc pham vi chirc nang
quan ly cua S& Ké hoach va Dau tu;




6. Can ctr Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 ctia UBND tinh
An Giang Vvé viéc quy dinh mac thu, ché do thu, nop, quan ly 18 phi dang ky kinh

doanh trén dia ban tinh An Giang;

o Ban
5.2 Thanh phan ho so chin | Bansao
h
Nhitng thanh phan hd so nop dé thuc hién TTHC.
1. Gidy dé nghi dding ky hop tdc xa (dang ky méi). X
2. bieu l¢ X
3. Phuong dn san xuat, kinh doanh. X
4. Danh sach thanh vién, hop tac xa thanh vién; danh sach
héi dong qudn tri, gidm doc (tong gidm doc), ban kiém soat | X
hogc kiém soat vién.
5. Nghi quyét héi nghi thanh Idp X
5.3 | S6 lwong hd so
S6 lwgng hé so can nop: 01 bg
5.4 | Thai gian xi ly
Thoi gian xir ly: 03 ngay 1am viéc (24 gio), ké tir ngay nhdn dii hé so hop 16.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két UBND huyén
56 |Léphi




Lé phi phai nop dé thuc hién TTHC: 100.000d/1an

5.7 | Quy trinh xi ly cong viéc
: o Biéu mau/
TT Trinh t Trach | Thoi ,
. nhiém gian Két qua
Nhan ho so dé nghi dang ky hop tac xa S?ng 'a'? :
C A AR+ A A aa UAL vién/nguol .
B1 | tai Bo phan tiep nhan va tra ket qua . oa 04 gio
UBND huyén dai dién
S HTX
Tiép nhan ho so (bd ho so hoan chinh) pa
NN SR Can bo
nhap thong tin vao hé thong, in bién A .
B2 . A en e es gen duoc phéan | 04 gio
nhan giao Sang lap vién/nguoi dai dién con
HTX va chuyén thong tin cho Lanh dao g
Lanh dao
Nhan théng tin va phan cong can bo tiép | Phong Tai iy
B3 | nhan d& xix Iy hé so chinh ké | 94919
hoach
Can bo tiép nhan théng tin va xu Iy hd Can bo
B4 | so trén hé thong, chuyén thong tin hoan | dugc phan | 08 gio
thanh cho Lanh dao ding ky ma so thué cong
Chép nhan ma sé thué va chuyén cho
can bo tiép nhan ho so dé in gidy chung | Lanh dao
B5 | nhan dang ky kinh doanh va thong bao | Tai chinh — | 04 gio
vé co quan thué quan 1y, dong dau giao Ké hoach
cho Sang lap vién/nguoi dai dién HTX.
Tra két qua ho so Pang ky hop tac xa Gid
B6 | (ding ky mai) tai Bo phan tiép nhan va Can bo hanh
tra két qua UBND huyén. chinh

6. BIEU MAU




TT Ma hiéu Tén Biéu mdu
1. Phu luc 1.1 | Mau gidy dé nghj ding ky thanh Idp hop tac xa
2. Phu luc 1.2 | Mdu phirong &n san xuat kinh doanh cua hop tac xa
3, Phu luc 1.3 | Mdu danh sach thanh vién cia hop tac xa
4. Phu luc 1.4 | Mdu danh sach hgi dong qudn tri, Gidm doc (tong gidm doc),
ban kiem soat, kiem soat vién cua hop tac xa
. HO SO CAN LUU
TT Hé so luwu
1. | B ho so hoan chinh dang ky hop tac xa
5 Giay b,ién nhdn, ban sao gidy ching nhdn déing ky kinh doanh, théng bdo vé co quan
quan ly thue.




. _ PhulycI-1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
Dang ky thanh 13p hgp tac xa
Kinh guri: Tén co quan dang ky hop tac xa

Noi dang ky ho khau thudng tru:

S6 nha, duong
PRO/XOMAP/HNONL. ..o
Xa/Phuong/Thi

Quéan/Huyén/Thj x4/Thanh phd thudc

Chd & hién tai:

S6 nha, duong
PRO/XOM/APANON: ..o
Xa/Phuong/Thi

Quan/Huyén/Thj x3/Thanh phd thudc



Pang ky thanh 1ap hop tac xa véi cac ngi dung sau:
1. Tinh trang thanh 1ap (ddnh dau X vdo 6 thich hop)
Thanh lap méi 0
Thanh lap trén co s& dugc tach hop tac xa
Thanh lap trén co s¢ chia hop tac xa
Thanh Iap trén co s& hop nhat hop tac xa
Thanh lap trén co s& chuyén doi
2. Tén hop tac xa:
Tén hop tic x3& viét bang tiéng  Viét(ghi  bang  chir  in

OoOood

Tén hop tac xa viet bang tiéng nudc ngoai (néu
Tén hop tac xa viet tat (néu

3. Dia chi tru sé chinh:
So nha, dudng

Quan/Huyén/Thi xa/Thanh phé thudc

4. Tén, dia chi, nguoi dai dién chi nhanh (néu
5.Tén, dia chi, nguwdoi dai dién vin phong dai dién (néu

6.Tén, dia chi, nguoi dai dién dia diém kinh doanh (néu
(010 ) SRS
7. Nganh, nghé kinh doanh (ghi tén va md theo nganh cdp 4 trong Hé thong nganh kinh
té cua Viéet Nam):

STT Tén nganh Ma nganh

8. Von diéu 1é:

Tong s6 (bang $0;
VIND) ettt

Trong do:

- Tong s6 von da
00 oSSR

-Von  gép toi  thieu cia mot thanh vien theo von  dicu



-Vén  gop tbi da cua mot thanh  vién theo vbén  didu
9.S6 lugng thanh

10. Théng tin vé& cac hop tac xi bi chia, bi tach, bi hop nhit, dwgc chuyén ddi (chi
ké khai trong truong hop thanh ldp hop tdc xd trén co sé chia, tach, hop nhat, chuyén
doi loai hinh hop tdc xa):
a) Tén hop tac xa (ghi bang chir in
N0A): o
So, ngay cap Gidy chirng nhan dang ky hop tac
5
b) Tén hop tac xa (ghi bang chir in
N0A): .o
S0, ngay Cap Gidy chung nhan dang ky hop tac
XA o
T6i cam két chiu trach nhiém trudc phép luat vé tinh hop phap, chinh xac va trung
thue ctia ndi dung gidy dé nghi dang ky thanh lap hop tac x4 trén.

PAI DIEN THEO PHAP LUAT

Céc gidy to guri kém: CUA
TR HOQP TAC XA
U (Ky va ghi ho #€n)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA

|. Téng quan vé tinh hinh thi truong

I1. Banh gia kha ndng tham gia thi truong cia hop tac xa

I11. Can ctr phap ly cho viéc thanh 13p va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

L. Gidi thiéu téng thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén diéu 1¢

4. S6 lugng thanh vién

5. Nganh, nghé san xuét, kinh doanh

1. T chirc: bd méy va gidi thiu chirc nang nhiém vu to chirc bd may ciia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
. Phén tich diém manh, yéu, co hoi phét trién va thach thirc ciia hop tac xa
Il. Phan tich canh tranh

111. Muc tiéu va chién luoc phat trién ctia hop tac xa

IV. Céc hoat dong san xuat, kinh doanh cua hop tac xa

1. Nhu cau veé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién cac chi tiéu san xuat, kinh doanh ctia hop tac x4 cin cr vao hop dong dich
vu voi thanh vién hodc hop dong lao dong doi vdi thanh vién (d6i voi truong hop hop
tac xa tao viéc lam)

3. Xac dinh cac hoat dong san Xuat, kinh doanh nham dap tng hop dong dich vu véi
thanh vién hoac hgp dong lao dong doi vai thanh vién (doi vai truong hop hop tac xa
tao viéc lam)

V. Ké hoach Marketing

V1. Phuong 4an dau tu co sé vat chat, bo tri nhan lyc va cac diéu ki¢n khac phuc vu san
xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH
I. Phuong 4n huy dong va st dung von
[1. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nam dau
[1l. Phuong an tai chinh khac
PHAN V. KET LUAN
11



Céc giay to gui kem:

PAI DIEN THEO PHAP LUAT

Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA
I. THANH VIEN LA CA NHAN

CUA

HOQP TAC XA
(Ky va ghi ho tén)

ST |Ho [Ngay,(GisilQud |Dan t|Chd ¢| Noi (S0, ngdy,| Véngép |Thoi| Chit (Ghi
T |va [thang|tinh| ¢ | Oc | hién |dangky|coquan| ~., .. . |diém| ky [chd
o b : : .2 b+ Giatri | Ty | . ;
tén|, nam tich tai |ho khau| cap A% lao,| QOP | Cua
. . . phan von [1&(%| 2 X
sinh thuong | chung |-, 1 4.3 von |thanh
. . gop* (ban| ) .
trd minh g 56; Vién
nhan dan .
hoéc,hé VND)
chiéu
1. THANH VIEN LA PHAP NHAN
STT| Tén |Piachi| S6 Gidy ching Vén gop Thoi | Chirky cia |Ghic
phzilp tru,so nhan fiang ky Giatri phan |Ty 1 dl?m nguoi de;u dlgin ha
nhan | chinh (hoac cac L 2 on s 0 gop |theo phap luat
. , ._|von gop<(bang| (%) 2 \ . .
giay chirng nhan 56 VND) von |cua phap nhan
tuong duong) ’

ooy

ngay.... thang.... nam...

DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)®

1 Ghi tong gid tri phan vén gop Cia tieng thanh vién.

2 Ghi tong gid tri phan von gop ciia timg thanh vién.

3 Trwong hop thanh ldp méi thi khdng phdi dong ddu.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

ST Ho v[Ngay,thang|Gidi|Quéc|Dan| Chd ¢ | Noi | S6, | Vén gop Thoi  |Chic | Ghi
T| a , tinh | tich |toc |hién tai|ddng |NQAY, | ~is ,: | [diém gopv| danh | chi
A . ky ho|coqua Glatri Ty 6n
tén | nam sinh 2" Y phan |1
khau|ncap| £ - 4l
. . ¥ von gop*|(%)
thuon|chiing be
i (bang
g trd | minh o
nhan ’
gan | /P
hoac
h
chi,éu
doi
véi ca
nhan
1] 2 3 4 516 7 8 9 10 11 12 13 | 14
A. Danh sach hgi dong quan tri
1
2
B. Giam doc (tdng giam doc)

C. Danh sach ban kiém soat (kiém soat vién)

ooy

ngay.... thang.... nam...

PAI DIEN THEO PHAP LUAT

CUA HOQP TAC XA

(Ky, ghi ho tén va dong ddu)?

1 Ghi tong gia tri phan von gOp ciia tirng thanh vién
2 Truong hop thanh ldp méi thi khong phai dong ddu
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2. Ping Kky thanh 1ap chi nhanh, vin phong dai dién, dia diém kinh doanh
cua Hop tac xa

QUY TRINH Ma higu: | QT-
UBND CAP Thu tuc Déﬂg k}’/ thanh lﬁp (}hl Ngé.y BH | ... [....120..
HUYEN nhanh, van phong dai dién, dia diem
’ kinh doanh cua Hop tac xa
MUQ LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Tréch Tiép Phé Tiép Soan Kiém | Tham | Quyétdinh | Chi hé
nhigm nhan hd | duyét ho | nhan hé | thao tra, phé| tra trg
so  dé|so, gii|so daé duyét
nghi van ban | nghi
dé nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Céng Codng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai Lanh chirc tai | vién dao vién huyén cap
Bff);phzjn dao B@A phan | Phong Phong | Phong huyén
Chic vu TleAp ] UiBND TleAp ) TCKH TCKH | TCKH
* | nhan va cAp nhin va
Tra ket huve Tra ket
qua chp | "YE" qua cip
huyén huyén
SUA POI TAI LIEU
Veu cAu si 'IID';:;mg I”/ Lan  ban Nay b
cu cau swa) Fhan - leN 1y g 14 ngi dung sira @i | hanh / Lan |, &Y Pan
doi/ bo sung guan  Vviéc . LR hanh
. AR swra dol
sua dol
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1. MUC PiCH
Quy dinh céch thuc, trinh tu d& nghi Cap gidy Pang ky thanh 1ap chi
nhanh, vin phong dai dién, dia diém kinh doanh cua Hop tac x&
2. PHAM VI AP DUNG
Cap gidy chung nhan ding ky thanh 1ap chi nhanh, vin phong dai dién,
dia diém kinh doanh ctua Hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan qudc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1

Co sé phap Iy

1. Can cu Luat Hop tac xa ndm 2012;

2. Can cit Nghi dinh sb 193/2013/ND-CP ngay 21/11/2013 cia Chinh phu
Quy dinh chi tiét mot s6 diéu cua Luat Hop tac xa;

3. Cin cit Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 ciia Chinh phu sira doi,
b sung mot s6 diéu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cta Chinh
pha quy dinh chi tiét mot s diéu cua Luat Hop tac xa;

4. Can ct Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 cta Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac x4;

5. Can ¢t Quyét dinh 1632/QP-UBND ngay 03/07/2019 cia UBND tinh An
Giang Vvé viéc cong b6 danh muc tha tuc hanh chinh sta doi, bd sung, hay bo linh
vuc thanh 1ap va hoat dong caa Lién hiép HTX va HTX thugc pham vi chirc nang
quan ly cua S& Ké hoach va Dau tu;

6. Can ctr Quyét dinh s 53/2017/QD-UBND ngay 25/8/2017 cua UBND tinh
An Giang Vvé viéc quy dinh mac thu, ché do thu, nop, quan ly 1é phi dang ky kinh
doanh trén dia ban tinh An Giang;

5.2

Thanh phan ho so Ban | B4n sao
chin
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Nhiing thanh phan hé so ndp dé thuc hién TTHC.

1. Gidy de nghj dang ky thanh Igp chi nhanh, van phong dgi
dién, dia diem kinh doanh.

2. Giay chizng nhdn dang ky hop tac xa

3. Quyét dinh bang vin ban cua héi dong qudn tri vé viéc cir
nguol dai dién chi nhanh, van phong dai dién, dia diém kinh
doanh

4. Gigy CMND, hg chiéu hodc ching thuc ca nhan hop phap
khéc Cua nguoi dai dign chi nhanh, van phong dai dién, dia
diem kinh doanh

5. Chizng chi hanh nghé cia mét hogc mét s ca nhan theo
quy dinh doi véi chi nhanh hop tac xa kinh doanh cac nganh
nghé ma theo quy dinh cia phap lugt phdi c6 ching chi hanh
nghé (néu co)

6. Nghi quyét Cua dal h_o”i?thanh vién vé viéc mé chi nhanh,
van phong dai dién, dia diem kinh doanh cua hop tac xa

5.3 | S6 lwong ho so
S6 lwgng hé so can nop: 01 bg
5.4 | Thai gian xi ly
Thai gian xir ly: 03 ngay lam viéc (24 gio), ké tir ngay nhdn di hé so hop 1é.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két UBND huyén
5.6 | Léphi

Lé phi phai nép dé thuc hién TTHC: 100.000d/14an
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5.7 | Quy trinh xir ly cong viéc
i | Biéu mau/
TT Trinh tw Trach nhiém T_h0’| ]
gian Két qua
Nhan hé so Pang ky thanh 1ap chi
nhanh, vin phong dai dién, dia diém Sang lap
B1 | kinh doanh cta Hop tac xa tai B vién/nguoi dai dién | 04 gio
phan tiép nhan va tra két qua UBND HTX
huyén.
Tiép nhan hd so (b hd so hoan
f;hm_rj) nha{p th_ong t!n vaf) hé thong, Cén b duroc phén N
B2 | in bién nhan giao Sang lap con 04 gio
vién/nguoi dai dien HTX va chuyén g
thong tin cho lanh dao
A LA Lanh dao Phong
g3 | Nhanthongtinvaphancongcanbo | —ry pon k™ | 04 gio
tiep nhan de xu ly ho so
hoach
Can bo tiép nhan théng tin va xir ly
84 hé so trén hé théng, chuyén thdng tin | Can bo duoc phan 08 qis
hoan thanh cho Lanh dao dang ky cong g
ma so thué
Chép nhan ma sé thué va chuyén cho
can bo tiép nhan ho so dé in gidy
chirng nhan dang ky kinh doanh va | Lanh dao Tai chinh .
B5 N , X £ ) . P4 04 glO’
théng bédo vé co quan thué quan ly, —K¢ hoach
dong dau giao cho Sang lap
vién/nguoi dai dién HTX.
Tra két qua hd so Pang ky thanh 1ap Giy
B6 | chi nhanh, vin phong dai dién, dia Can bo hanh
diém kinh doanh cia Hop tac x4 tai ' chinh

B phan tiép nhan va tra két qua
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UBND huyén.

6. BIEU MAU
TT | M4 hiéu Tén Biéu mdu
5. | Phylucl5 | Mdu théng béo Vé viée dang ky thanh lap chi nhanh/van

phong dai dién/ dia diém kinh doanh cia hop tac xa

7. HO SO CAN LUU

TT Ho so luu
3. | B6 hé so hoan chinh ding ky hop tac xa
4 Giday bién nhdan, bdn sao gidy chiing nhédn ding ky kinh doanh, théng bdo vé co quan

quan ly thué.
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phuc

SO e ngay..... thang..... nam.....

THONG BAO

Vé viée ding ky thanh lap chi nhanh/viin phong dai dién/ dia diém kinh doanh
cua hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
Tén hop tac x4 (ghi beang chi in

So, ngay cap Gidy ching nhan dang ky hop tac

bia chi tru SO

CNINN e

Ping Ky thanh 1ap chi nhanh/viin phong dai dién/dia diém kinh doanh véi cac ndi
dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bing tiéng
Viét (ghi bang chir in hoa):

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bing tiéng nudc
Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tat (néu

2. Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 , ) nha, duong
PhO/XOM/AP/LNON: ..o

X@/Phu’(‘mg/Thi
10 ;) 0 SRR

Quan/Huyén/Thj x3/Thanh phd thudc
19101+ TR

Tinh/Thanh

Email: oo WEDSIEE: oo,
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3. Nganh, nghé kinh doanh, ndi dung hoat dong:

a) Nganh, nghé kinh doanh (@6i vdi chinhanh, dia diém kinh doanh; ghi tén va
Ma theo nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh M@ nganh

b) Noi dung hoat dong (doi Véi vin phong dai

Ho tén ngudi dai dién (ghi bang chit in hoa):............cccccuvieeeueeenn.... G161
tinh:...ooe,

Sinh ngay: ...... [...... /e Dén OCT e Quéc
tICh: e,

C}u’mg minh nhan dan
] PP P PO TPOPPPPPPPPI

Ngay cap: ...... [...... /... Noi
(o7 oL PPPPPRTTPP

Gidy t0  chimg  thuc ca  nhan  khac (néu khéng — ¢6
CMND) i

S6 gidy ching thuc ca
MNAN L s

Ngay cap: ...... [...... /.. Ngay hét han: ...... [..... /... Noi
CAP teeeeeiieeeeeeree e e e

Noi ding ky ho khau thuong tra:

S6 nha, dudng

Xa/Phuong/Thi
155211 SRR

Quan/Huyén/Thj x3/Thanh phé thudc
1811 s S

Tiqh/ Thanh
PO e

Chd & hién tai:

S6 , nha, duong
PhO/XOM/AP/tRON: ...
X&/Phuong/Thi
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111 0 SRR RURPRTRTR

Quan/Huyén/Thi xa/Thanh phé thudc
NN

Tin,h/ Thanh
0] 1 6 PP O RPOUPRPTPRPIN

Hop tac xa cam két:

- Tru sé chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén so hitu/quyén
st dung hop phéap cta hop tac xa va dugce sit dung dung muc dich theo quy dinh cua
phap luat;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh xac, trung thuc
cua ndi dung Thong bdo nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to gii kém: CcUA
T HQOP TACXA
e ereeeireeieeea (Ky, ghi ho tén va dong dau)
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3. Ping ky thay d6i ndi dung ding ky chi nhanh, viin phong dai dién, dia

diém kinh doanh ciia Hop tac xa

QUY TRINH Ma higu: | QT-
UBND CAp | Thu tuc Pang ky thay doi noi dung | Ngay BH | ... /...120..
HUYEN déng ky chi nhanh, van phong dai
) dién, dia diem kinh doanh cua Hop
tac xa
MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI .
3. TAI LIEU VIEN DAN '
4. DINH NGHIA/VIET TAT
5. NQI DUNG QUY TRINH
6. BIEU MA‘U
7.HO SO CAN LUU
Tréch Tip |Phé  |Tiép | Soan Kiém | Tham | Quyétdinh [ Chi hé
nhiém nhan ho | duyét ho | nhin ho | thao tra, phé| tra tro
so  de|so, gii|so de duyét
nghi van ban | nghi
de nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Céng Codng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai Lanh chirc tai | vién dao vién huyén cap
Bff);phzjn dao B@A phan | Phong Phong | Phong huyén
Chiic v TleAp ] UBND TleAp ) TCKH TCKH | TCKH
* | nhan va chp nhin va
Tra ket huvan Tra ket
qua cap | ¢ qui cép
huyén huyén
SUA POI TAI LIEU
Tran A
Yéu cau sira Phgng Iiér( : .. | Lan ban Ngay ban
s 1 R .| M0 ta ngi dung sira doi | hanh / Lan |
doi/ bo sung guan  Vviéc . LR hanh
. AR swra dol
sua dol
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1. MUC PiCH
Quy dinh cach thuc, trinh ty d& nghi Cap gidy Pang ky thay d6i noi dung
dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh cua Hop téc x&
2. PHAM VI AP DUNG
Cap giay chting nhan dang ky thay d6i noi dung dang ky chi nhanh, vin
phong dai dién, dia diém kinh doanh ctia Hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan qudc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1

Co sé phap Iy

1. Can cu Luat Hop tac xa ndm 2012;

2. Can ctr Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 caa Chinh pha
Quy dinh chi tiét mot sé diéu cua Luat Hop tac xa;

3. Cin ¢t Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 ciia Chinh phu sira doi,
bo sung mét sb diéu cua Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 cta Chinh
pha quy dinh chi tiét mot sb diéu cua Luat Hop tac xa;

4. Can cir Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 ciia Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac x3 va ché do béo céo tinh hinh hoat
dong cua hop tac x4;

5. Can ctr Quyét dinh 1632/QD-UBND ngay 03/07/2019 caa UBND tinh An
Giang vé viéc cong bd danh muc tha tuc hanh chinh sta ddi, bo sung, hay bo linh
vuc thanh lap va hoat dong cua Lién hiép HTX va HTX thudc pham vi chirc nang
quan ly cua S& Ké hoach va Dau tu;

6. Can ct Quyét dinh sé 53/2017/QD-UBND ngay 25/8/2017 caa UBND tinh
An Giang Vvé viéc quy dinh mac thu, ché do thu, nop, quan ly 1é phi dang ky kinh
doanh trén dia ban tinh An Giang;

5.2

Thanh phan hd so Ban | Ban sao
chin
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Nhiing thanh phan hé so ndp dé thuc hién TTHC.

1. Thdng bao vé viéc dang ky thay doi thanh lgp chi nhanh,

van phong dai dién, dia diém kinh doanh

2. Ban sao hop 1¢ gidy chiing nhdn ddng ky Hop tac xa

3. Nghi quyét cia dai hgi thanh vién hogc quyér dinh bang
van ban cua Héi dong qudan tri vé viéc thay doi tén,dia chi tru
s¢ chinh, nganh, nghé san xudt, kinh doanh, vén diéu ¢,
nguoi dai dién theo phap ludt; tén, dia chi, nguoi dai dién chi

nhdnh, van phong dai dién cua hop tac xa

5.3 | S6 lwong ho so
S6 lugng hé so can nop: 01 b
5.4 | Thai gian xi ly
Thoi gian xir ly: 03 ngay 1am viéc (24 gio), ké tir ngay nhdn dii hé so hop 16.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két UBND huyén
5.6 | Léphi
Lé phi phai nop dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xir ly cbng viéc
T Trinh tu Trchh T_hm Bley maEJ/
: nhiém gian Két qua
Nhan h so ding k¥ thay déi noi dung Sang lap
- L e, g . C Lo .. | viéen/ngu
dang ky chi nhanh, van phong dai dién, dia N -\
Bl | ,.x°2 = \ I oidal | 04 gio
diem klrnh doanh cua Hop tac xa tal Bo dien
phan tiép nhan va tra két qua UBND huyén HTX
Tiép nhan ho so (bd ho so hoan chinh) Can bo
B2 nhap théng tin vao hé thong, in bién nhan duoc 04 qid
giao Sang lap vién/nguoi dai dign HTX va | phan g
chuyén thong tin cho 1anh dao cong
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Lanh dao

Nhan thdng tin va phan cong can b tiép Phong .
B3 | nhan dé xit Iy hé so Tai | 04gio
' chinh K¢
hoach
Cén bo tiép nhan thdng tin va xit Iy ho so C(;?Gkéo
B4 | trén hé thong, chuyén thong tin hoan thanh N 08 gio
cho Lanh dao phan
' cong
Chép nhan ho so, chuyen cho can bo tiép | Lanh dao
nhan hd so dé in gidy ching nhan dang ky Tai
B5 | kinh doanh va thong bao vé co quan thué chinh — | 04 gio
quan 1y, dong dau giao cho Sang lap Ké
vién/nguoi dai dign HTX. hoach
Tra két qua hd so dang ky thay doi noi
dung dang ky chi nhanh, van phong dai Gio
B6 | dién, dia diém kinh doanh cua Hop tac xa Canbo | hanh
tai Bo phan tiép nhan va tra két qua UBND chinh

huyén

6. BIEU MAU
TT | M4 hiéu Tén Biéu mdu
1 | Phyluc 1.8 | Mdu gidy dé ngh; déing ky thay doi ngi dung dding ky chi

xa.

nhanh/vin phong dai dién/dia diém kinh doanh cua hop tac

7.HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh diang ky hop tac xa

2

quan quan Iy thué.

Gidy bién nhdn, ban sao gidy chitng nhén ding ky kinh doanh, théng bdo vé co
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Phu luc I-8

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phuc

SO i, ngay..... thang..... nam......

GIAY PE NGHI

Ping ky thay d6i ndi dung diing Ky chi nhanh/vin phong dai di¢n/dia diém kinh
doanh cia hop tac xa

Kinh giwri: Tén co quan dang ky hop tac xa
Tén hop tac xa (ghi bang chir in

Dia chi tru s&

Piing ky thay doi ndi dung ding Ky chi nhanh/vin phong dai dién/dia diém Kinh
doanh! sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh cua hop tic
DC; TSR

Sb, ngay cip Gidy chting nhan diang ky chi nhanh/vin phong dai dién/dia diém kinh
doanh cuia hgp tac xa:

Dia chi chi nhanh hop tic xd/van phong dai dién/dia diém kinh doanh cta hop tac
X8 i

Nguoi dai dién chi nhanh hop tdc xa/van phong dai dién/dia diém kinh doanh cta hop
tac xa:

CAC NOI DUNG PANG KY THAY POI

Noi dung ding ky thay doi Panh diu
- Tén chi nhanh/van phong dai di¢n/dia diém kinh [
doanh
- Pia chi chi nhanh/van phong dai dién/dia diém kinh O
doanh
- Nganh, nghé san xuét, kinh doanh/ndi dung hoat 0
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dong

- Nguc‘ri dai dién chi nhanh/van phong dai dién/dia O
diém kinh doanh

Hop tac Xa chon va danh déu X vao noi dung du dinh dang ky thay dbi: lwa chon va
khai chi tiét noi dung déng ky thay ddi vao cac miu tuong Gmg tir trang 1-8.2 dén
trang 1-8.5 theo yéu cau cua hop tac xa.

1-8.2

PANG KY THAY POI TEN CHI NHANH/VAN PHONG PAI DIEN/DIA DIEM
KINH DOANH

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng Viét du kién
thay d6i (ghi bang chir in hoa):

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nuéc ngoai du
kién thay doi (néu co):

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tat du kién thay d6i (néu

1-8.3

DANG KY THAY DOI DIA CHI CHI NHANH/VAN PHONG DAI DIEN/DIA
PIEM KINH DOANH

Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh duv dinh chuyén dén:

S6 , ) nha, dudng
PhO/XOM/AP/LNON: ..o

X@/Phu’(‘mg/Thi
101 0 SRR

Quan/Huyén/Thj x3/Thanh phd thudc
1811 s S

Tinh/Thanh

Hop tac xa cam két try s& chi nhanh/vin phong/vin phong dai dién/dia diém kinh
doanh thudc quyén s& hitru/quyén st dung hop phép ctia hgp tac xa va dugc sir dung

27



dang muc dich theo quy dinh cta phép luét.

1-8.4

DANG KY THAY QC)I NGANH, NGHE SAN XUAT, KINH DOANH CUA CHI
NHANH, PIA DPIEM KINH DOANH/NOI DUNG HOAT BONG CUA VAN
PHONG PAI DIEN

Ghi nganh, nghé kinh doanh du kién sau khi bo sung hodc thay do6i (601 v6i1 chi nhanh,
dia diém kinh doanh; ghi tén va md theo nganh cdp 4 trong Hé thong nganh kinh
té ciia Viét Nam):

STT Tén nganh Ma nganh

Ghi noi dung hoat dong sau khi bo sung hodc thay d6i (doi véi van phong dai

1-8.5
DANG KY THAY BPOI NGUOI BAI DIEN CHI NHANH/VAN PHONG PAI
DIEN/DPIA PIEM KINH DOANH
Nguoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh dv kién:
Hova  tén (ghi bang  chit  in ROA): ... i Gidi

ChC dan:.......ooeiieeeece ettt et ettt eaba e e re e -
Sinh ngay: ...... [...... /... Déan tOC: . i, Quoc

Gidy  to ching thuc ca nhan khéc (néu khong co

Sb gidy chung thuc cé

Noi ding ky ho khau thuong tri:
Sb nha, duong



PRO/XOMIAP/NON:......ocvveeee e
Xa/Phuong/Thi

BEATLY ©ovoeeeeee et e e eeee et et et e e e et et et e e et es et ettt e et et et et en et et e et ettt e
Quan/Huyén/Thi x&/Thanh phd thudc
TN o

Tinh/Thanh

12T TP

Chd & hién tai:

Sb nha, duong
PRO/XOMY/AP/HNON: ..voveveeeeeeeeee et
Xa/Phuong/Thi

BEAILL cvoveeeee ettt e et et e ettt ee et et ettt e et e et en et en et n e
Quan/Huyén/Thi xa/Thanh phé thudc
NN

Tiqh/ Thanh

1-8.6

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép,
chinh xac va trung thyc cua ndi dung Gidy dé nghi nay.

DPAI DIEN THEO PHAP LUAT

Cac gidy to giri kém: CUAHQPTACXA
e ereeeireeieeea (Ky, ghi ro ho tén va dong dau)
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4. Pang ky khi Hop tac xa chia

| QUY TRINH Ma hi¢u: | QT-
UBND CAP Ngay BH |.../..J20..
HUYEN Thu tuc Dang ky khi Hop tac xa chia
MUC LUC
SUA DOI TAI LIEU
1. MUC PICH
2. PHAM VI .
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU
Tréch Tiép Phé Tiép Soan Kiém | Tham | Quyétdinh | Chi hé
nhigm nhan hd | duyét ho | nhan hé | thao tra, phé| tra trg
so  dé|so, giri|so daé duyét
nghi van ban | nghi
dé nghi
cho
UBND
cAp
huyén
Ho tén
Chir ky
Céng Codng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai Lanh chirc tai | vién dao vién huyén cap
Bo phéan dao B¢ phan | Phong Phong | Phong huyén
Chi Tiep : Tiep TCKH TCKH | TCKH
uc Vu A . | UBND . R
* | nhan va| nhan va
Tra két| %P, Tra két
. % | huyén . X
qua cap ; qua cap
huyén huyén
SUA POI TAI LIEU
Yéu cau si g;??]g I”rf Lan  ban Ngay ban
cU cau sua)rhd **N | M6 ta ngi dung sira déi | hanh / Lan |32 P2
doi/ bo sung guan  Viéc . 4R hanh
. 2R Swa dol
swra dol
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1. MUC PiCH
Quy dinh cach thuc, trinh tu dé nghi Cap gidy Pang ky khi Hop tac x&
chia
2. PHAM VI AP DUNG
Cap gidy chung nhan dang ky khi Hop tac x4 chia
3. TAI LIEU VIEN DAN
Tiéu chuan qudc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NQI DUNG QUY TRINH

5.1 | Cosé phap ly

1. Can ctr Luat Hop tac xd nam 2012;

2. Can ctt Nghi dinh so6 193/2013/Nb-CP ngay 21/11/2013 cua Chinh phu
Quy dinh chi tiét mot so diéu cua Luét Hop tac x4, 7

3. Can ctr Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 cua Chinh phu stra doi,
bo sung mot s6 dieu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh
phu quy dinh chi tiét mot so dieu cua Luat Hop tac x&;

4. Can ctr Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 ndm 2014 cua B
K¢ hoach va Pau tu hudng dan vé dang ky hop tac xa va ché do bao céo tinh hinh hoat
dong cua hop tac xa;

5. Can cir Quyét dinh 1632/QD-UBND ngay 03/07/2019 ciia UBND tinh An
Giang veé viéc cong bo danh muc thu tuc hanh chinh stra doi, b6 sung, huy bé linh
vuc thanh lap va hoat dong cua Lién hiégp HTX va HTX thugc pham vi chirc nang
quan ly cua S¢ Ke hoach va Dau tu;

6. Can ctr Quyet dinh s6 53/2017/QD-UBND ngay 25/8/2017 cua UBND tinh
An Giang veé viéc quy dinh muc thu, ché d6 thu, nop, quan ly 1€ phi dang ky kinh
doanh trén dia ban tinh An Giang;

Ban
5.2 Thanh phan hd so CI’:I”I Ban sao
Nhitng thanh phan hd so nop dé thuc hién TTHC.
1. Mau gidy dé nghi déing ky thanh ldp hop tac xa. X
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2. Nghi quyét ciia Pai hgi thanh vién vé viéc chia hop tac|  x

Xa.
3. biéu lé. X
4. Phwong dn san xuat kinh doanh. X
5. Danh sach thanh vién. X

6. Danh sach hgi dong quan tri, gigm doc (tong giam | x
doc), ban kiem soat hogc kiém soat vién.

5.3 | S6 lwong ho so
S6 lugng ho so can nop: 01 b
5.4 | Thai gian xi ly
Thai gian xir ly: 03 ngay lam viéc (24 gio), ké tir ngay nhdn di hé so hop 1é.
5.5 | Noi tiép nhan va tra két qua
Bo6 phan tiép nhan va tra két UBND huyén
56 | Léphi
Lé phi phai nop dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cbng viéc
Biéu
T Trinh tw Trach nhigm | Thoi gian mau/
Ket qua
Nhan ho so Dang ky khi Hop tac xa Sang lap
B1 chlqa tal Bo phanAtIep nhan va tra ket vien/ngudi &ai dien 04 gio
qua UBND huyén HTX
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B2

Tiép nhan hé so (b hd so hoan
chinh) nhap thdng tin vao hé théng,
in bién nhan giao Sang lap
vién/nguoi dai dién HTX va chuyén
thong tin cho 1anh dao

Can b duogc phan 04 gio
cong

B3

Léanh dao Phong .
Tai chinh Ké 04 gio
hoach

Nhan thong tin va phan cdng can bo
tiep nhan dé xur ly ho so

B4

Can bo tiép nhan théng tin va xir ly
ho so trén hé thong, chuyen thdng tin | Can bg dwoc phén | 08 giy
hoan thanh cho Lanh dao dang ky cong
ma sb thué

B5

Chap nhan ma s6 thué va chuyén cho
can bo tiép nhan ho so dé in gidy
ching nhén dang ky kinh doanh va | Lanh dao Tai chinh | 04 gig
thdng béo vé co quan thué quan ly, —K¢ hoach
dong dau giao cho Sang lap
vién/nguoi dai dign HTX.

B6

Tra ket qua ho so Dang ky khi Hop
tac xa chia tai Bo phan tiep nhan va
tra két qua UBND huyén

Gio hanh
Can bo chinh

6. BIEU MAU
TT | M4 hiéu Tén Biéu mdu
1 | Phyluc 1.1 | Mdu gidy dé nghi déing ky thanh Idp hop tac x&
2 | Phuluc 1.2 | Mdu phirong dn san xuat kinh doanh cia hop tac xa
3 |Phuluc 1.3 | Mdu danh sach thanh vién cia hop tac xa
4 | Phylucl.4 | Mdu danh sach hgi dong quan tri, Gidm doc (tong gidm dac),
ban kiem soét, kiem soét vién cua hop tac xa

7. HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh ding ky hop tac xa

Gidy bién nhdn, ban sao gidy chitng nhén ding ky kinh doanh, théng béo vé co
quan quan Iy thué.
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. _ PhulycI-1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
Pang ky thanh lap hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa

Noi dang ky ho khau thuong tra:

S6 nha, dudng
PRO/XOMAP/HNION: ...
Xa/Phuong/Thi

Quan/Huyén/Thj x3/Thanh phd thudc

Chd & hién tai:

S6. , nha, duong
PhO/XOM/AP/TNON:.....oeiiiiiiciieeee e e

Xéa/Phuong/Thi

Quan/Huyén/Thi x4/Thanh phé thudc



Dang ky thanh 1ap hgp tic xa véi cac ndi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vao é thich hop)
Thanh lap méi 0
Thanh lap trén co s& dugc tach hop tac xa
Thanh lap trén co s¢ chia hop tac xa
Thanh Iap trén co so hop nhat hop tac x4

O 0O 0o g

Thanh Iap trén co s& chuyén dbi
2. Tén hop tac xa:
Tén hop tic x3 viét bang tiéng  Viét(ghi  bang  chir  in

Tén hop tac xa viet bang tiéng nudc ngoai (néu
Tén hop tac xa viét tat (néu

3. Dia chi tru sé chinh:
So nha, duong

Quan/Huyén/Thj x3/Thanh phé thudc

4. Tén, dia chi, nguoi dai dién chi nhanh (néu
5.Tén, dia chi, nguwdi dai dién vin phong dai dién (néu

6.Tén, dia chi, nguwoi dai dién dia diém kinh doanh (néu
(010 ) R UPTRR
/. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cdp 4 trong Hé thong nganh kinh
té cua Viet Nam):

STT Tén nganh Ma nganh

8. Von diéu 1é:
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Tong s6 (bang $0;
VIND ) oottt bbb

Trong do

- Tong sO von da
gOP:. s PP L P PP PP PP PP PP , ‘
-Von gop toi  thifu cia mot thanh  vién theo von  di€u
£

-Vén  gop tbi da cia mot thanh  vien theo vbén  diéu
LG

9.S6 lugng thanh
VEBINE e

10. Théng tin vé cac hop tac xi bi chia, bi tach, bi hep nhit, dwgc chuyép doi (chi
ké khai trong truong hop thanh ldp hop tac xa trén co s chia, tach, hop nhat, chuyén
doi loai hinh hop tac xa):

a) Tén hop tac x4 (ghi bang chiv in
NOA): e

Sé, ngay cap Gidy chirng nhan dang ky hop tac
b) Tén hop tac x4 (ghi bang chir in
So, ngay cap Gidy chirng nhan dang ky hop tac
T6i cam két chiu trach nhiém trudc phép luat vé tinh hop phéap, chinh xac va trung

thuc ciia ndi dung gidy dé nghi dang ky thanh Iap hop tac xa trén.
PAI DIEN THEO PHAP LUAT

Céc gidy to guri kém: clA
TR HQP TAC XA
e (Ky va ghi ho 7&n)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG
THAM GIA CUA HQP TAC XA

|. Téng quan vé tinh hinh thi truong

I1. Banh gia kha ndng tham gia thi truong cia hop tac xa

I11. Can ctr phap ly cho viéc thanh 13p va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

L. Gidi thiéu téng thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén diéu 1¢

4. S6 lugng thanh vién

5. Nganh, nghé san xuét, kinh doanh

1. T chirc: bd méy va gidi thiu chirc nang nhiém vu to chirc bd may ciia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ctia hop tac xa
Il. Phan tich canh tranh

111. Muc tiéu va chién luoc phat trién ctia hop tac xa

IV. Céc hoat dong san xuat, kinh doanh cua hop tac xa

1. Nhu cau veé san phém, dich vu hodac viéc lam cua thanh vién

2. Du kién cac chi tiéu san xuét, kinh doanh ctia hop tac x3 cin ¢ vao hop dong dich
vu voi thanh vién hodc hop dong lao dong doi vdi thanh vién (d6i voi truong hop hop
tac xa tao viéc lam)

3. Xac dinh cac hoat dong san Xuat, kinh doanh nham dap ung hop dong dich vu véi
thanh vién hodc hop dong lao dong ddi véi thanh vién (461 véi truong hop hop tac xa
tao viéc lam)

V. Ké hoach Marketing

V1. Phuong 4an dau tu co sé vat chat, bo tri nhan lyc va cac diéu ki¢n khac phuc vu san
xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH
I. Phuong 4n huy dong va st dung vén
[1. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nam dau
[1l. Phuong an tai chinh khac
PHAN V. KET LUAN
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Céc giay to gui kem:

PAI DIEN THEO PHAP LUAT

CUA

HOQP TAC XA
(Ky va ghi ho én)

Phu luc I-3
DANH SACH THANH VIEN HOP TAC XA

I. THANH VIEN LA CA NHAN

ST |Ho [Ngay,(Gi6i|Qud |Dan t|Chd ¢| Noi (S0, ngdy,| Véngép |Thoi| Chit |Ghi
T |va [thang|tinh| ¢ | oc | hién |dangky|coquan| ~.. .. . |diem| ky |chu
A N : : .2 2 Giatri | Ty | ;
tén|, nam tich tai |ho khau| cap x oz |0, QOp | Cua
] - ; phan von 1€(%)| 22 .
sinh thuong | chung qop! (bén| ) von [thanh
trd minh 7 56: vién
nhan dan .
hogc ho VND)
chiéu
1. THANH VIEN LA PHAP NHAN
STT| Tén |Dia chi| Sé Gidy chimg Vén gbp Thoi | Chitky cua |Ghic
ph%p try 6 nhan Eiang ky Giatri phan | Ty I dl?m nguoi da;u dlqin hu
nhan | chinh (hodc cac L ol 0 gop [theo phap luat
iy ) ._[von gop<(bang| (%) 2 , . .
giay chung nhan 56 VND) von |cuia phap nhén
tuong duong) '

i)

ngay.... thang.... nam...

PAI DIEN THEO PHAP LUAT

CUA HOQP TAC XA

(Ky, ghi ho tén va déng dau)?

1 Ghi téng gid tri phan vén gOp ciia timg thanh vién.

2 Ghi tong gid tri phan von gop ciia timg thanh vién.

3 Trwong hop thanh ldp méi thi khdng phdi dong ddu.
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Phu luc I-4

DANH SACH HOI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN KIEM SOAT, KIEM SOAT VIEN
HOP TAC XA

STT |Ho va| Ngay,thang, | Gi¢i | Quéc [Dan| Chéé | Noi S0, Vén gob Thoi Chic | Ghi
tén nAm sinh tinh | tich | t6c | hién tai df;\n,% ngay, c Gidtri | Ty diém gopvon| danh | chua
ky ho | oquan w lya
© x phan |1é (
khau | cap .,
\ , von gép! | %)
thwon | chirng . .
gtri | minh (bang s6;
nhan VND)
dan
hodc ho
chiéu
doi véi
ca nhan
1 2 3 4 5 6 7 8 9 10 11 12 13 14

A. Danh sach héi dong quan tri

1

2

B. Giam ddc (tong giam ddc)

C. Danh sach ban kiém soat (kiém soat vién)

1

2

...... , ngay.... thdng.... nam...
PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng ddu)?
1 Ghi téng gid tri phdn vén gép cta tirng thanh vién
2 Trwdng hop thanh Idp méi thi khéng phdi déng ddu
7. HO SO CAN LUU
TT Hé so luu
1 | Bé hé so hoan chinh diang ky hop tac xa
Gidy bién nhdn, ban sao gidy chitng nhén ding ky kinh doanh, théng bdo vé co
quan quan ly thue.

5. Ping ky thay ddi ndi dung ding ky hop tac xa
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_ | QUY TRINH Ma hi¢u: | QT-
LI-JIE)Jﬁ?EN CAP Thu tuc Pang ky thay ddi noi dung Ngay BH | ... /....120..
’ dang ky hop tac xa
MUQ LUC
SUA DOI TAI LIEU
1. MUC PICH
2. PHAM VI .
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Tréach Tiép Phé Tiép Soan Kiém |Tham | Quyétdinh |Chi hd
nhiém nhan hé | duyét ho | nhan hé | thao tra, phé| tra trg
so  dé|so, gii|so daé duyét
nghi van ban | nghi
dé nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Codng Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai Lanh chic tai | vién dao vién huyén cap
B§ phan dao Bo phan | Phong Phong | Phong huyén
Chi Tiep : Tiep TCKH TCKH | TCKH
uc vu n . | UBND o R
* | nhan va| x nhan va
Tra két | P Tra két
. x| huyén . X
qua cap qua cap
huyén huyén
SUA POI TAI LIEU
Yéu ciu si ;’;ii?]g I'“r< Lan  ban Ngay ban
cu cau swal Fhan - leN g 4 ngi dung sira @i | hanh / Lan | 0oy Pa
doi/ bo sung quan  Viéc . AR hanh
" 2R sua dol
swra dol
1. MUC PICH

Quy dinh cach thuc, trinh tu d& nghi Céap gidy Ping ky thay doi noi dung
dang ky hop tac xa
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2. PHAM VI AP DUNG
Cap giay chung nhan dang ky thay d6i ndi dung dang ky hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan qudc gia TCVN 1SO 9001:2008
Cac van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1 |Cosophaply

1. Can ctr Luat Hop tac xa ndm 2012;

2. Can cur Nghi dinh sb 193/2013/ND-CP ngay 21/11/2013 cua Chinh phu
Quy dinh chi tiét mot s6 diéu cua Luat Hop tac xa;

3. Can cir Nghi dinh s6 107/2017/NB-CP ngay 15/9/2017 cua Chinh phu sita doi,
bd sung mot sb diéu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 ciia Chinh
pha quy dinh chi tiét mot sb diéu cua Luat Hop tac xa;

4. Can ctr Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 cta Bo
Ké hoach va Pau tu hudng dan vé dang ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac x4;

5. Can ctt Quyét dinh 1632/QD-UBND ngay 03/07/2019 ciia UBND tinh An
Giang Vvé viéc cong bé danh muc tha tuc hanh chinh sta doi, bd sung, hay bo linh
vuc thanh lap va hoat dong caa Lién hi¢p HTX va HTX thudc pham vi chirc nang
quan ly cua S¢ Ké hoach va Pau tu;

6. Can cir Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 cua UBND tinh
An Giang vé viéc quy dinh muc thu, ché do thu, ndp, quan 1y Ié phi dang ky kinh
doanh trén dia ban tinh An Giang;

Ban
5.2 Thanh phan hd so CT}"“ Ban sao
Nhitng thanh phan hé so ndp dé thyuc hién TTHC.
1. Mdu gidy théng bdo thay doi néi dung dang ky hop tac xa X
2. Ngh; quyét Cua dai hoi thanh vién hogc quyét dinh cua hdi
dong qudn tri vé viéc thay déi ngi dung dang ky hop tac xa X
theo quy dinh cua Ludt Hop tac xa
3. Ban gac giay ching nhén ding ky da dwoc Cdp truede do X
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4. Diéu 1é sira doi (trong trong hop thay doi diéu |é cua hop tac X
Xa)

5. Danh sach thanh vién sau khi thay doi (trong trieong hop X
thay doi so lwong thanh vién)

6. Danh sach thanh vién hgi dong quan trj, ban kiem
soat/kiem sodt vién sau khi thay doi (trong truong hop thay X
doi thanh vién hgi dong quan tri, ban kiém soat/ kiém soat
vién)

5.3 | S6 lwong ho so
S6 lwgng hé so can nop: 01 bg
5.4 | Theai gian xi ly
Thoi gian xir ly: 03 ngay 1am viéc (24 gio), ké tir ngay nhdn dii hé so hop 16.
5.5 | Noi tiép nhan va tra két qua
Bo6 phan tiép nhan va tra két UBND huyén
5.6 | Léphi
Lé phi phai nép dé thuc hién TTHC: 100.000d/14an
5.7 | Quy trinh xi ly cdng viéc
~ | Biéu miu/
TT Trinh tu Trachnhigm | 0o | =%
: gian Keét qua
dung dang ky hop tac xa tai Bo phan dai dien HTX gio
tiép nhan va tra két qua UBND huyén.
Tiép nhan hd so (bd ho so hoan
chinh) nhép thong tin vao h¢ thong, in |  Can bo duoc phan 04
B2 bi(?n nhan giao §éng lap viéAn/ngEr(‘yi cong gio
dai dién HTX va chuyén thong tin cho
lanh dao
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B3 | Nhan thong tin va phan cong cén bo Lanh dao Izhc‘mg Tai 04
tiép nhan dé xa Iy hd so chinh Ké hoach | gio
Cén bo tiép nhan thdng tin va xi Iy hd | Can b dugc phan | 08
B4 | o trén hé théng, chuyén thang tin oBNnC i
- : cong gio
hoan thanh cho lanh dao
Chép nhan ho so, chuyen cho can bo
tiép nhan ho so dé€ in giay chang nhan . o
B5 | dang ky kinh doanh va thong bao vé | Lanh dao Tai chinh |04
co quan thué quan ly, dong dau giao —Keé hoach glo
cho Sang lap vién/nguoi dai dién
HTX.
Tra hd so Dang ky thay déi noi dung o Gio
B6 | ding ky hop thc x4 tai Bo phan tiep Can bo ha’nh
nhan va tra két qua UBND huyén. chinh
6. BIEU MAU
TT | M4 hiéu Tén Biéu mdu

1 | Phyluc 1.9 | Mdu gidy théng bdo thay déi néi dung déing ky hop tac xa

7. HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh ding ky hop tac xa

Gidy bién nhdn, ban sao gidy chiing nhdn ding ky kinh doanh, théng bdo vé co
quan qudan ly thué.

Phu luc I-7

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET
------- NAM
Poc 1ap - Tw do - Hanh phlc

SO e ngay..... thang..... nam.....

GIAY PE NGHI
Ping ky thay doi ndi dung ding ky hop tic xa
Kinh gui: Tén co quan dang ky hop tac xa




Dia chi tru S Chinh: ..o
Ping ky thay d6i ngi dung diing ky hop tic xa' nhu sau:
Néi dung diing ky thay doi Panh diu
- Tén hop tac xa
- Pia chi tru sé chinh
- Nganh, nghé san xuét, kinh doanh
- Von diéu 1¢
- Nguoi dai dién theo phép luat
- Tén chi nhanh
- Dia chi chi nhanh
- Nguoi dai dién chi nhanh
- Tén van phong dai dién

- Bia chi van phong dai dién

O 0O 0oo0oo0oo0oogoogoogoogod

- Nguoi dai dién van phong dai dién

1 Hop tac x& chon va danh dau X Vfig noi dung dy dinh ding ky thay doi; lya chon va
khai chi tiet n6i dung dang ky thay doi vao cac mau tuong Ung tir trang I-7.2 den trang
1.7.12 theo yéu cau cua hop tac xa.

1-7.2
DANG KY THAY BOI TEN HOP TAC XA

Tén hop thc x& viét biang tiéng Vit du kién thay ddi(ghi bang chir
INhoa): ...,

Tén hop tdc x& vViét bang tiéng nudc ngodi du kién thay ddi (néu

Tén hop tac X4 viét tat dy kién thay d6i (néu

PANG KY THAY POI PIA CHI TRU SO CHINH
Pia chi tru sé chinh dy dinh chuyén dén:
S6 nha, AUong Phd/XOM/AP/NON ....ceoeeevevecrceeeeese et
XA/PRUONG/TRE TTAN ©..ovoveceececeese ettt s st

Quan/Huyén/Thj x4/Thanh phd thudc
18101 s S

THH/THANN PRO: vttt
bién
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Hop tac xd cam két try s& hop tac xa thudc quyén so hitu/quyén sir dung hop phép cua
hop tac xa va dugc st dung dung muc dich theo quy dinh ctia phap luat.

1-7.4
DANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH

Ghi nganh, nghé kinh doanh dy kién sau khi b sung hogc thay doi (ghi tén va ma theo
nganh cap 4 trong Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

I-7.5
DANG KY THAY BOI NGUOI BAI DIEN THEO PHAP LUAT

Ngudi dai dién theo phap luit du kién:
Ho va tén (ghi bang chir in ROA) ..o, Giogi
tNN: e
CRGIC NNttt ettt re et eae e
Sinh ngay: ...... [..... /... Dén tOC . o, Quoc
15 o] s SR
Chtmg minh NhAN 08N SO: ......vvveeereeeeeeee ettt
Ngay cap: ...... /... /... Noi
(0721 o PP PP PP
Giay to chimng thuc ca nhan khéc (néu khong co
CMND) i
S6 gidy chirng thirc CA NNAN: ......c..cvveieeececeeeeee ettt es e
Ngay Cap: ...... [..... /.. Ngay hét han: ...... /... /... Noi
(07210 PR
Noi ding ky ho khau thuong tri:
S6 nha, Auong PhO/KOMIAP/HNON:.........vveveereerieeeeeee et eeesee sttt
XA/PRUONG/TRE AN ©..ovocvocvceceeee ettt s st nee st
Quan/Huyén/Thi xa/Thanh phd thudc
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15101 S

TINI/TRANN PRG: <ot
Chd & hién tai:

S6 nha, duong phd/XOM/AP/NON: ....ceveereevececeieere et
XA/PRUOTNE/TII TAN ..ottt ettt et en et s s s eneees

Quan/Huyén/Thi xa/Thanh phé thudc
HNN: e

TINI/TRAND PRG: .ottt

bién

I-7.6

Trong do6:
= TONE SO VO A JOP:e.rirvrrieeieeeeeeteeeeetes s tes st eree st s st s st ass st sn st ne st nees st enensaneesneanens

-Von  gop t6i  thitu cia mot thanh  vién theo  von  diéu

- Von gop toi da cua mot thanh vién theo von diéu

I-7.7
DANG KY THAY DPOI TEN CHI NHANH
1. Ping ky thay doi tén ciia chi nhanhsau: ..................................
2. Tén ciia chi nhanh sau khi thay déi:

Tén chi nhanh viét bang tiéng Viét du kién thay d6i(ghi bang chir
INN0A): oo,

Tén chi nhinh viét bang tiéng nudc ngoai dy kién thay doi (néu
(010 ) TR

Tén chi nhanh viét tit dur kién thay d6i (néu
(070 ) PSPPSR

I-7.8
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PANG KY THAY POI BIA CHI CHI NHANH
1. Ping ky thay doi dia chi ciia chi DhANN SAU: .....c.ooevieiceeeeeeeeeeeee e
2. Dia chi chi nhanh sau khi thay ddi:
S6 nhad, AUONg Phd/XOM/AP/ANON ....cveveerecvececeeeere et
XA/PRUOTNE/ TR AN oottt ettt en s s ne s

Quan/Huyén/Thi xa/Thanh phé thudc
NN

TINI/TRAND PRG: .ottt

bién

Hop tac xa cam két tru s& chi nhanh cta hop tac xa thudc quyén so hitu/quyén st dung
hop phép cta hop tac xa va dugce st dung dling muc dich theo quy dinh cua phap luat.

1-7.9
PANG KY THAY POI NGUOI PAI DIEN CHI NHANH

1. Ping ky thay d6i nguoi dai dién ciia chi nhanh sau:..............cccoocooeevevveeveeineneenene,
2. Nguoi dai dién chi nhanh sau khi thay déi:
Ho va tén (ghi bang chir in ROQ):. ... i Gidi
NN,
(@1 014 (o0 =10 | o OO PRSPPI
Sinh ngay: ...... [..... /.. Dén tOC . o Quoc
15 (o] § A
Chimng minh nhAN T8N SO: .....vvveeecvceeeeeeee ettt
Ngay Cap: ...... [...... /.. Noi
(07210 PRSPPI
Gidy to chung thuc ca nhan khéc (néu khong co
CMND): e
S6 gidy chirng thirc CA NNAN: .........coveievececeece et
Ngay Cap: ...... /... /...... Ngay hét han: ...... /... /... Noi
CAP e e eeireeeeeeeirreeeeeerrrr e
Noi dang ky ho khau thudng tra:
S6 nha, dUong PhO/XOMIAP/HNON:.........cvveeveereeeeeeeee e ettt
XA/PRUOINE/TII AN oottt ettt enees
Quan/Huyén/Thi x&/Thanh phd thudc
TN
TINI/TRANN PRG: <ottt

Chd & hién tai:
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S6 nha, AUONE PhE/KOMYAP/NON: ...t

XA/PRUONEG/TII AN oottt n e neenees
Quan/Huyén/Thi xa/Thanh phd thudc
15101 o LA

TINI/TRAND PRG: .ottt
bién

thoal . .. FaX: o,
Email: .. WEDSIE: .o,

1-7.10
DANG KY THAY POI TEN VAN PHONG PAI DIEN
1. Piing Ky thay doi tén ctia vin phong dai diénsau: ..................................
2. Tén ciia viin phong dai dién sau khi thay doi:

Ténvan phong dai diénviét bang tiéng Viét du kién thay doi (ghi bang chir
inhoa): ........co.......

Ténvian phong dai diénviét bing tiéng nudc ngoai du kién thay doi (néu
(010 ) HT

Ténvan  phong  dai  diénviét tit dy  kién  thay  doi (néu
(010 ) USRS

1-7.11
DANG KY THAY BOI BIA CHI VAN PHONG DAI DIEN
1. Ping ky thay doi dia chi ctia vin phong dai dién SaU: ........cc.cccovevevveveereeecee e,
2. Pia chi ciia viin phong dai dién sau khi thay doi:
S6 nha, AUONG PhO/XOM/AP/ANON: «...vevvecvvceseeeeeeieeee et s s nees s
XA/PRUONE/ TR FAN: vt st sttt s st es sttt et ene s neanees

Quan/Huyén/Thj x4/Thanh phd thudc
18101 s S

T/ THANN PRO: vttt

bién

Hop tac xa cam két try s van phong dai dién cta hop tac xa thudc quyén so hitu/quyén
st dung hop phéap cua hop tac xa va duogc sir dung ding muc dich theo quy dinh cua phap
luat.

1-7.12
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DANG KY THAY POI NGUOI PAI DIEN VAN PHONG DAI DIEN

2. Ngudi dai dién ciia vin phong dai dién sau khi thay déi:

Ho va tén (ghi bang chir in 1Y) Gidi

Chtng minh NhAN 08N SE: ......veeeeeeeeeeeeeeeeee ettt

Ngay Cap: ...... [ ... /... Noi
(0723 DO PP PP

Gidy to chiing thuc ca nhan khac (néu khong co

Ngay Cap: ...... [...... [ Ngay hét han: ...... [ ... /... Noi

XA/PRUOINE/TII FAN: <ovovecveeseeeee ettt se sttt s sttt s s ene st st neanees

Quan/Huyén/Thi x&/Thanh phd thudc
1510 o LA

TINI/TRANN PG ettt
Chd & hién tai:

S6 nha, AUONg PhS/XOM/AP/ANON ....cvoveereeeieeceeeere et
XA/PRUONG/TRE AN ©.ovovocvceeeeeee e st st sttt es s esse s see st

Quéan/Huyén/Thj x4/Thanh phd thudc
19101 4 TR

TN/ TRANN PRG: ©.vvoveevceeeeeeees ettt ettt

bién

[-7.13

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh
xac va trung thuc ctia ndi dung Giay dé nghi nay.

PAI DIEN THEO PHAP LUAT
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Céc gidy to gori kem:

6. Pang ky khi Hop tac xa tach

CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)

| QUY TRINH Ma hi¢u: | QT-
UBND CAP Ngay BH |.../..J20..
HUYEN Thu tuc Pang ky khi Hop tac xa tach
MUC LUC
SUA BOI TAI LIEU
1. MUC BICH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DPINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach Tiep [Phé | Tiep | Soan Kiém | Tham | Quyétdinh | Chi  hd
nhiém nhan ho | duyét ho | nhan ho | thao tra, phé| tra tro
so de|so, gui|so de duyét
nghi van ban | nghi
dé nghi
cho
UBND
Cﬁp
huyén
Ho tén
Chir ky
Coéng L5 Céng Chuyén Lanh Chuyén | Lanh dao | UBND
. . | Lanh X I B o . f
B phan | 89 | B2 onan [Prong | phang | Prong | [ huyen
Chic vy Ti'ég ' (L:JéBND Ti°é'pIO " Tekn | Tekn | Tekn g
nhin va hulzlén nhin va
Tra ket : Tra ket
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qua cap qua cap

_ huyén _ huyén
SUA POI TAI LIEU
Trang / A
a A . A . Lan ban \
YS_U gau sua Phan “.eAn M0 ta ndi dung sira ddi | hanh / Lan Ngay ban
doi/ bo sung quan  Vviéc : . SR hanh
. 2R swra dol
sura dol
1. MUC PiCH

Quy dinh cach thic, trinh tu dé nghi Cap gidy Dang ky khi Hop tac x3 tach
2. PHAM VI AP DUNG
Cap gidy chang nhan dang ky khi Hop tac x4 tach
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1

Co s6é phap ly

1. Can ctr Luat Hop tac xa ndm 2012;

2. Can ctr Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 caa Chinh pha
Quy dinh chi tiét mot sé diéu cua Luat Hop tac xa;

3. Cin ¢t Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 ctia Chinh phu sira doi,
bo sung mét sb diéu cua Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 cta Chinh
pht quy dinh chi tiét mot s6 diéu caa Luat Hop tac x&;

4. Can ct Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 cta Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac x4;

5. Can ctr Quyét dinh 1632/QD-UBND ngay 03/07/2019 caa UBND tinh An
Giang vé viéc cong bd danh muc tha tuc hanh chinh sta ddi, bé sung, hay bo linh
vuc thanh lap va hoat dong cua Lién hiép HTX va HTX thudc pham vi chirc nang
quan ly cua S¢ Ké hoach va Pau tu;

6. Can ctr Quyét dinh s 53/2017/QD-UBND ngay 25/8/2017 cua UBND tinh
An Giang Vvé viéc quy dinh mac thu, ché do thu, nop, quan ly 1é phi dang ky kinh
doanh trén dia ban tinh An Giang;

5.2

Ban
Thanh phan hé so chin | Ban sao
h
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Nhitng thanh phan hd so nop dé thyuc hién TTHC.
7. Gidy dé nghi ddang ky thanh Iap hop tac xa «
8. Dieul¢ “
9. Phuong dn san xuat kinh doanh “
10.Danh s&ch thanh vién X
11.Danh séch Hgi dong qudn tri, téng gidm déc, ban kiém N
soat
12.Ngh; quyét cia dai hgi thanh vién vé viéc tach Hop tac N
X&
5.3 | S6 lwong ho so
S6 lwgng hé so can nop: 01 bg
5.4 | Thai gian xi ly
Thai gian xir ly: 03 ngay 1am viée, ké tir ngay nhdn dii hé so hop 18.
5.5 | Noi tiép nhan va tra két qua
Bo6 phan tiép nhan va tra két UBND huyén
5.6 | Lé phi
Lé phi phai nép dé thuc hién TTHC: 100.000d/14an
5.7 | Quy trinh xi ly cdng viéc
T Trinh tw TréCh T.hM Biétj i
: nhiém gian Két qua
a1 Nhan ho so Dang ky khi Hop tac xataich | Sang lap | Gio

tai Bo phan tiép nhan va tra két qua UBND | vién/ngu | hanh
huyén o1 dal chinh
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dién
HTX
Tiép nhan hd so (bd hd so hoan chinh) Can bo
B2 | nhap thdng tin vao h¢ thong, in bién nhan duoc | Trong
giao Sang lap vién/nguoi dai dien HTX va phan ngay
chuyén thong tin cho l1anh dao cong
Lanh dao
B3 | Nhan thdng tin va phan cong can bo tiép Pq_(;?g 0,5
nhan dé xur ly ho so chinh K& | M98y
hoach
Cén bo tiép nhan thdng tin va xi Iy ho so C;Q@?:Q
B4 | trén he thong, chuyén thoéng tin hoan thanh N 1 ngay
< < ;o x Xk phan
cho lanh dao dang ky ma so thué A
cong
Chép nhan mé‘sé thqé va chuyén cho can | Lanh dao
bé tiép nhan ho so dé in giay chang nhén Tai 05
BS | dang ky kinh doanh va théng béo vé co chinh— | =3
quan thué quan ly, dong dau giao cho Sang Ke gay
lap vién/nguoi dai dién HTX. hoach
Tra két qua hd so Pang ky khi Hop tac x& "
B6 | tach tai Bo phan tiép nhan va tra két qua . Gio
T . Canbd | hanh
UBND huyén ]
chinh
6. BIEU MAU
TT | M4 hiéu Tén Biéu mdu
1 | Phyluc 1.1 | Mdu gidy dé nghi déing ky thanh Idp hop tac x&
2 | Phuluc 1.2 | Mdu phirong dn san xuat kinh doanh cia hop tac xa
3 | Phuluc 1.3 | Mdu danh sach thanh vién cua hop tac xa
4 | Phy luc 1.4 | Mdu danh sach hgi dong quan tri, Giam doc (tong gidm doc),
ban kiém soét, kiém soat vién cia hop tac xa

7. HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh dang ky hop tac xa

2

quan quan Iy thué.

Gidy bién nhdn, ban sao gidy chitng nhdn ding ky kinh doanh, théng bao vé co

Phu luc

I-1
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phlc

...... ngay..... thang..... nam....
GIAY PE NGHI
Dang ky thanh 13p hgp tac xa
Kinh guri: Tén co quan dang ky hop tac xa

Gidy to ching thuc ca nhan khac (néu khong co

Dang ky thanh lap hop tac xa véi cac ndi dung sau:
1. Tinh trang thanh 1ap (danh ddu X vao 6 thich hop)
Thanh lap méi O
Thanh lap trén co s& duoc tach hop tac xa O
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Thanh lap trén co s chia hop tac xa O
Thanh Iap trén co s& hop nhit hop tac x4 O

Thanh lap trén co sd chuyén do6i 0
2. Tén hep tac xa: ’ ‘ , ‘
Tén hop tac  x&@ viét bang tieng  Viét (ghi  bang chir  in

Tén hop tac xa viet bang tieng nuoc ngoai (néu

3. Dla chi tru sé chinh:

S6 nha, duong pho/xom/ap/thon ..........................................................................................
XA/PRUOTTIE/ T AN ..ot ten et enee s
Quan/Huyén/Thi xa/Thanh phé thudc

TINR/TRANN PRO: ...ttt
bién
thoai: ............................................ FaX: o

4. Tén, dia chi, nguwoi dai dién chi nhanh (MU CO):....ov.vvivveieeeeeeeeeeeeeeeeeeeen,
5. Tén, dia chi, nguoi dai dién vin phong dai dién (néu CO):....ovvvvvivieeeeeeeeeeeeee.
6. Tén, dia chi, ngwoi dai dién dia diém kinh  doanh (néu
(010 ) LRSS
7. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cdp 4 trong Hé thong nganh kinh té
cua Viét Nam):

STT Tén nganh Ma& nganh

8. Vén dléu 1¢:
TONE SO (BANG SO; VIND) oeoeeeeeeeeereeeeeeeeses e esiesee s ss s isnsa s s s st senssnassessen s
Trong do:

- Tong s6 von da BOD ccuetsiusinessissnsustuississussistasissessessissestasssstssessessiotistaseasissessusseststasessiass
- Von gop téi thifu cia mot thanh  vien theo vén  diéu

- Vén gop t6i da cua mot  thanh vién theo von diéu
9. SO Irgmg thANh VIN: ..ot

10. Thong tin vé cic hgp téc xi bi chia, bi tach, bi hep nhat, dwgc chuyén doi (chi ké
khai trong truong hop thanh lap hop tdc xd trén co so chia, tach, hop nhat, chuyén doi

loai hinh hop tdc xa):

a) Tén hop tac xa (ghi DANG CHIE 1 HOG): ..o
S6, ngdy cap Gidy chimg nhan dang KY NOp tAC X&: ....c..evuvvveeeeereieeeeeeeese et
b) Tén hop tac xa (ghi bang chiz in
NO): .o

Sb, ngay cap Gidy chiing nhan dang ky hop tac
XL et
Toi cam két chiu trdch nhiém truée phap luat vé tinh hop phap, chinh xéc va trung thuc
cua ndi dung giay deé nghi dang ky thanh lap hop tac xa trén.
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PAI DIEN THEO PHAP LUAT
Céc gidy to guri kém: CcUA
e, HQP TAC XA
e, (Ky va ghi ho #€n)

Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN L. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG THAM
GIA CUA HQP TAC XA

|. Téng quan vé tinh hinh thi truong

I1. Banh gia kha ndng tham gia thi truong cia hop tac xa

[11. Can ct phéap 1y cho viéc thanh 1ap va hoat dong cta hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu téng thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén diéu 1¢

4. S6 luogng thanh vién

5. Nganh, nghé san xuét, kinh doanh

1. T chirc: bd méy va gidi thiéu chirc nang nhiém vu to chirc bd may ciia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
. Phan tich diém manh, yéu, co hoi phat trién va thach thuc cta hop tac xa
I1. Phan tich canh tranh

111. Muc tiéu va chién luoc phat trién cta hop tac xa

IV. Cac hoat dong san xuét, kinh doanh cta hop tac xa

1. Nhu cau vé san phém, dich vu hoac viéc lam cua thanh vién

2. Dy kién cac chi tiéu san xuat, kinh doanh cta hop tic xi cin ct vao hop dong dich vu
v6i1 thanh vién hodc hop dong lao dong do61 véi thanh vién (do1 voi truong hop hop tac xa
tao viéc lam)

3. Xéac dinh cac hoat dong san xuat, kinh doanh nham dap tmg hop dong dich vu véi

thanh vién hodc hop dong lao dong ddi véi thanh vién (ddi véi truong hop hop tic x4 tao
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viéc lam)

V. Ké hoach Marketing

V1. Phuong 4n dau tu co s¢ vat chat, bo tri nhan luc va cac di€u kién khac phuc vu san
xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHIiNH

I. Phuong 4n huy dong va st dung von

I1. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nam dau

I11. Phuong an tai chinh khac
PHAN V. KET LUAN

Céc gidy to guri kém:

PAI DIEN THEO PHAP LUAT

Phu luc I-3

CUA
HOP TAC XA
(Ky va ghi ho tén)

DANH SACH THANH VIEN HQP TAC XA

I. THANH VIEN LA CA NHAN

ST |Ho|Ngay,|Gidi|Qud |Dan t|{Chd &| Noi (SO, ngay,| Vongép  [Thoi| Chit (Ghi
T |va|thang|tinh| ¢ | Oc | hién |dangky|coquan| ... . , |[diém| Ky |chu
A - . . A 11 A A Giatrn | Ty . .
tén|, nam tich tai [ho khau| cap X 7 |iaso,| QOP | Cla
. . , phan von 1€(%)| 2 ; .
sinh thuong | chung gop! (bén| ) von [thanh
tra minh 2 sd- vién
nhan dan .
hodc ho VND)
chiéu
1. THANH VIEN LA PHAP NHAN
STT| Tén |Diachi| S6 Gidy chimg Vén gbp Thoi | Chirky cia |Ghic
phfjlp tru so nhan Eiang, ky Giatri phan | Ty 1¢ d1§m nguoi da;u d1¢:n ha
nhan | chinh (hodc cac L o2 0 gop |theo phap luat
iy , ._[von gop<(bang| (%) z \ . .
giay chung nhan 56 VND) von |cua phap nhan
tuong duong) '

....... ngay.... thang.... nam...

PAI DIEN THEO PHAP LUAT
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CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)®

1 Ghi téng gid tri phdan vén gop ciia tieng thanh vién.
2 Ghi tong gid tri phan von gop ciia timg thanh vién.
3 Truong hop thanh ldp méi thi khdng phdi dong ddu.

Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HQOP TAC XA

ST [Ho v|Ngay,thang|Gidi|Quéc|Dan| Chd & | Noi | S9,

Vongép | Thoi | Chuc | Ghi
diém gopv| danh | chd

T| a , tinh | tich |toc |hién tai | dang Ingay, iz v Ty
tén | nam sinh ky E‘Q coqua phﬁn' 1€ on
khau|ncap| £ - 4l
\ . [von gop+|(%)
thuon|ching (béin
g trd | minh Sé:g
nhan ,
dan VND)
hoac
h
chiéu
doi
vOi cé
nhan
112 3 4 1516 7 8 9 10 |11 12 13 | 14
A. Danh sach hgi dong quin tri
1
2

B. Giam doc (tong giam doc)

C. Danh sach ban kiém soat (kiém soat vién)

....... ngay.... thang.... nam...
PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng ddu)?

1 Ghi tong gia tri phan von gOp ciia tirng thanh vién
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2 Truong hop thanh ldp méi thi khdng phdi dong ddu

7. Piang ky khi Hop tac xa hep nhat

_ | QUY TRINH Ma hi¢u: | QT-
Elﬁl:l(%,\l AP Thii tuc Dang ky Khi Hop tc xa hop | NO3Y BH | .../.../20..
nhat
MUC LUC
SUA POI TAI LIEU
1. MUC DPiCH
2. PHAM VI )
3. TAI LIEU VIEN DAN ’
4. PINH NGHIA/VIET TAT
5. NQI DUNG QUY TRINH
6. BIEU MA‘U
7.HO SO CAN LUU
Tréach Tiép Phé Tiép Soan Kiém | Tham | Quyétdinh |Chi  hé
nhiém nhan hd | duyét hé | nhan hé | thao tra, phé| tra tro
so0  dé|so, gii|so  dé duyét
nghi van ban | nghi
dé nghi
cho
UBND
cAp
huyén
Ho tén
Chir ky
Cong Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chuc tai Lanh chirc tai | vién dao Vvién huyén cap
ngh@n dao Bf}; phan | Phong Phong | Phong huyén
Chic vu TleAp ) UBND TIeAp ) TCKH TCKH | TCKH
: nhin va chp nhin va
Tra ket R Tra ket
. x| huyén 2 A
qua cap qua cap
huyén huyén
SUA POI TAI LIEU
Yéu cau swa | Trang AN . .z. |Lan  ban|Ngay ban
déi/bdsung | Phan lign | MoOtaNdIdungsiraddl | . 0n A0 | hanh
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quan  Viéc stra doi
sura doi

1. MUC PICH
~ Quy dinh céch thirc, trinh tu d& nghi Cap gidy Diang ky khi Hop tac xa hop
nhat
2. PHAM VI AP DUNG
Cap gidy ching nhan dang ky khi Hop tac xa hop nhat
3. TAI LIEU VIEN DAN
Tiéu chuan qudc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

51 | Cosé phap ly

1. Can ctr Luat Hop tac xd nam 2012;

2. Can cu Nghi dinh s6 193/2013/Nb-CP ngay 21/11/2013 cua Chinh phu
Quy dinh chi tiét mot s6 dieu cua Luat Hop tac xa&; 7

3. Can cua Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 cua Chinh phu st doi,
bo sung mot so diéu cua I,\Igh‘j dinh s6 193/2013/NDB-CP ngay 21/11/2013 cua Chinh
phu quy dinh chi tiet mot so dieu cua Luat Hop tac x&;

4. Cén ca Thong tu s6 03/2014/TT-BKHDT ngdy 26 thang 05 ndm 2014 cua Bo
K¢ hoach va Pau tu hudng dan vé dang ky hop tac xa va ché do bao céo tinh hinh hoat
dong cua hop tac xa;

5. Cén cur Quyet dinh 1632/QD-UBND ngay 03/07/2019 cua UBND tinh An
Giang vé viéc cong bo danh muc thu tuc hanh chinh stra doi, bo sung, huy bo linh
vuc thanh lap va hOat dong cua Lién hiép HTX va HTX thugc pham vi chirc ning
quan ly cua S¢ Ke hoach va Dau tu;

6. Can ctr Quyet dinh s6 53/2017/Qb-UBND ngay 25/8/2017 cua UBND tinh
An Giang vé viéc quy dinh muc thu, ché d6 thu, ndp, quan ly 1€ phi dang ky kinh
doanh trén dia ban tinh An Giang;

Ban
5.2 Thanh phén hé so Cf;ll'n Ban sao
Nhitng thanh phan hd so ndp dé thyuc hién TTHC.
13.Gidy dé ngh; ddang ky thanh 1dp hop tac xa X
14.Piéu 1¢ X
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15.Phwong dn san xuat kinh doanh

16.Danh sach thanh vién

17.Danh sach Héi dong quan tri, tong gidm doc, ban kiém

soat

18.Ngh; quyét ciia dai héi thanh vién vé viéc hop nhdt hop

tac xa
5.3 | S6 lwong ho so
S6 lwong hd so can nop: 01 bg
5.4 | Thai gian xi ly
Thai gian xir ly: 03 ngay lam viéc, ké tir ngay nhdn dii ho so hop 1é.
5.5 | Noi tiép nhan va tra két qua
Bo6 phan tiép nhan va tra két UBND huyén
5.6 | Léphi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cbng viéc
TT Trinh tu TrgAch T_hm Bley may/
: nhiém gian Két qua
Nhan hé so Dang ky khi Hop tac xa hop S.aAng lap -\
Y S S vién/ngu | GIo
nhat tai B phan tiép nhan va tra két qua N X
Bl UBND huvén o1 dal hanh
ye dien | chinh
HTX
Tiép nhan ho so (bd o so hoan chinh) Can bo
B2 nhap théng tin vao hé thong, in bién nhan dugc | Trong
giao Sang lap vién/nguoi dai dién HTX va phén ngay
chuyén thong tin cho 1anh dao cong
Lanh dao
g3 | Nhan thong tin va phan cong can bo tiép Pq_%?g 0,5
nhan dé xur ly ho so chinh K& | N9ay
hoach
g4 | Canbo tiép nhan thong tin vaxu Iy ho so | Can bo 1 naa
trén hé thong, chuyeén thdng tin hoan thanh duoc gay
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cho Lanh dao dang ky ma so thué phan
cong
Chap nhan ma s6 thué va chuyén cho can | Lanh dao
b¢ tiép nhan ho so dé in gidy chimg nhan Tai 05
B5 | dang ky kinh doanh va thong béo v€ co chinh — 0 ’a
quan thué quan ly, dong dau giao cho Sang Ké gay
lap vién/nguoi dai dién HTX. hoach
Tra két qua hd so Pang ky khi Hop tac x& "
hop nht tai Bo phan tiép nhan va tra két . Gio
B6 i) T ' Canbo | hanh
gua UBND huyén .
chinh
6. BIEU MAU
TT | M& hiéu Tén Biéu mdu
1 | Phyluc 1.1 | Mau gidy de nghi déing ky thanh I1dp hop tac x&
2 | Phuluc 1.2 | Mdu phirong dn san xuat kinh doanh cua hop tac xa
3 | Phuluc 1.3 | Mau danh sach thanh vién cua hop tac xa
4 |Phuluc 1.4 | Mau danh sach hgi dong quan tri, Giam doc (téng gidm doc),
ban kiém soat, kiém soat vién cuia hop tac xa
7. HO SO CAN LUU
TT Hé so luu
1 | Bé hé so hoan chinh ding ky hop tac xa
) Giay bién nhan, ban sao giay ching nhdn dding ky kinh doanh, thong bao ve co
quan quan ly thue.

Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI

y..... thang..... nam....
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Dang ky thanh 13p hgp tac xa
Kinh gtri: Tén co quan dang ky hop tac xa

110007} L X e

Pang ky thanh lap hop tic xa véi cac ndi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vdo 6 thich hop)
Thanh lap méi 0
Thanh lap trén co s dugc tach hop tac x&
Thanh lap trén co s chia hop tac xa
Thanh lap trén co s hgp nhat hop tac xa
Thanh lap trén co s& chuyén doi
2. Tén hop tac xa:
Tén hop tic x38 viét bang tiéng Vit (ghi  bang  chit  in

N I B O A

00T ) S ORS

Tén hop tac xa viét bang tiéng nudc ngoai (néu
(010 ) RSP USRI

TEN hop tAC XA VIEL tAt (IOU CO) v
3. Dia chi tru sé chinh:

SO nha, dudong pho/XOM/AP/thON.....c.ccoiiiiiiiii i
XA/PRUOINE/ T AN ..ot ten et
Quan/Huyén/Thi xa/Thanh pho thudc
TN
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6.Tén, dia chi, nguwdi dai dién dia diém kinh  doanh (néu
(010 ) LSRR

7. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cdp 4 trong Hé thong nganh kinh té
cua Viet Nam):

STT Tén nganh Ma& nganh

8. Von diéu 1é:

Trong do6:

= TONE SO VO A JOP:u.rurvrierieeieesiereesestes s iesesseses s st ss e et es st st sss st en st eseas st ensassneesneanens

-Von  gop toi  thitu cia mot thanh  vien theo  von  diéu
1€ e

- Von gop toi da cua mot thanh vién theo von diéu

9. SO Irgmg thANh VIN: ..o

10. Théng tin vé cac hop tac xi bi chia, bi tach, bi hop nhit, duogc chuyén doi (chi ké
khai trong truong hop thanh ldp hop tdac xd trén co so chia, tach, hop nhat, chuyén doi
loai hinh hop tdc xa):

a) Tén hop t4c XA (Ghi DANG CAIF i1 HOA): .......eeoveeeeeeereseeeeeeeeeees e
S6, ngay cap Gidy chimg nhan dang Ky NOP taC X&: ....c.veveceereieeeeeeeeee e
b) Tén hop tac x4 (ghi bang chiz in
NOA): .o

Sb, ngay cap Gidy chiing nhan dang ky hop tac

T6i cam két chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xé&c va trung thuc
cua ndi dung giay d¢ nghi dang ky thanh lap hop tac xa trén.

PAI DIEN THEO PHAP LUAT

Céc gidy to guri kém: CUA
e HQP TAC XA
e (Ky va ghi ho #€n)

64



Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN L. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG THAM
GIA CUA HQP TAC XA

|. Téng quan vé tinh hinh thi truong

I1. Banh gia kha ndng tham gia thi truong cia hop tac xa

I11. Can ctr phap ly cho viéc thanh 13p va hoat dong ctia hop tac xa
PHAN II. GIOI THIEU VE HQP TAC XA

L. Gidi thiéu téng thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén diéu 1¢

4. S6 lugng thanh vién

5. Nganh, nghé san xuét, kinh doanh

1. T chirc: bd méy va gidi thiu chirc nang nhiém vu to chirc bd may ciia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

. Phén tich diém manh, yéu, co hoi phét trién va thach thirc ctia hop tac xa

Il. Phan tich canh tranh

111. Muc tiéu va chién lugc phat trién ctia hop tac xa

IV. Cac hoat dong san xuét, kinh doanh ctia hop tac xa

1. Nhu cau veé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién cac chi tiéu san xuét, kinh doanh cua hop tac xa can cur vao hop d@)ng dich vu
v6i thanh vién hodc hop dong lao dong dbi véi thanh vién (d6i voi trudng hop hop tac xa
tao viéc lam)

3. Xéac dinh cac hoat dong san xuat, kinh doanh nham dap tmg hop dong dich vu véi
thanh vién hodc hop dong lao dong ddi véi thanh vién (ddi véi truong hop hop tac x4 tao
viéc lam)

V. Ké hoach Marketing

V1. Phuong an dau tu co s& vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san
xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung vén

[1. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nam dau

I1. Phuong an tai chinh khac
PHAN V. KET LUAN
, PAI DIEN THEO PHAP LUAT
Cac giay to giri kém: CUA

S UUTOTUPTOTTTOIo HOP TAC XA
e (Ky va ghi ho #€n)
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I. THANH VIEN LA CA NHAN

Phu luc I-3
DANH SACH THANH VIEN HQOP TAC XA

ST |Ho [Ngay,(Gi¢i|Qud |Dan t|Chd 6| Noi SO, ngay,| Vongép |Thoi| Chir |Ghi
T |va [thang|tinh| ¢ | Oc | hién |dangky|coquan| ~., .. , |diém| ky |chd
R . ) : .2 7 Giatrnn | Ty | :
tén|, nam tich tai [ho khau| cap x oz |0, QOp | Cua
. . . phan von [18(%| 2 X
sinh thuong | chung g6t (bdn| ) von |thanh
trd minh 7 56: vién
nhan dan .
hodc ho VND)
chiéu
1. THANH VIEN LA PHAP NHAN
STT| Tén |Dia chi| Sé Gidy chimg Vén gop Thoi | Chitky cua |Ghic
phgp tru so nhéan iiang ky Giatri phan |Ty I dl?m nguoi da;u dle_in hu
nhan | chinh (hoac cac AT 0 gop [theo phap luat
iy \ ._[von gop<(bang| (%) 2 , . .
giay chung nhan 56 VND) von |cuia phap nhan
tuong duong) '

, ngay.... thang.... nam...
PAI DIEN THEO PHAP LUAT

CUA HOQP TAC XA

(Ky, ghi ho tén va déng dau)?

1 Ghi téng gid tri phdan vén gop ciia tieng thanh vién.

2 Ghi tong gid tri phan von gop ciia timg thanh vién.

3 Truong hop thanh ldp méi thi khdng phai d6ng ddu.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HQOP TAC XA

ST Ho v[Ngay,thang|Gi6i|Québc|Dan| Chd ¢ | Noi | S6, | Vén gop Thoi  |Chuc | Ghi
T| a , tinh | tich |tdc |hién tai|ddng |NQAY, | ~is ,: | [diém gopv| danh | chu
A . ky ho|coqua Glatri Ty 6n
tén | nam sinh P . phan |1
khau|ncap| £ . 4l
. . ¥ von gop*((%)
thuon|chiing be
i (bang
g trd [ minh o
nhén ,
dan VND)
hoac
ho
chi,éu
doi
véi ca
nhén
1] 2 3 4 516 7 8 9 10 11 12 13 | 14
A. Danh sach hoi dong quén tri
1
2
B. Giam doc (tong giam doc)
C. Danh sach ban kiém soéat (kiém soat vién)
1
2

....... ngay.... thang.... nam...
PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng ddu)?

1 Ghi tong gia tri phan von gOp ciia tirng thanh vién
2 Truong hop thanh ldp méi thi khong phdi dong ddu
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8. Pang ky khi Hop tac xa sap nhap

_ | QUY TRINH Ma hi¢u: | QT-
BND AP )
gUYEN c Thit tye Dang ky khi Hop tac x& sép Ngay BH | ..... /....I120..
nhap
MUQ LUC
SUA DOI TAI LIEU
1. MUC PICH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Tréach Tiép Phé Tiép Soan Kiém |Tham | Quyétdinh |Chi hd
nhiém nhan hé | duyét ho | nhan hé | thao tra, phé| tra trg
so0  dé|so, gii|so daé duyét
nghi van ban | nghi
dé nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Cong Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai Lanh chic tai | vién dao vién huyén cap
B§ phan dao Bo phan | Phong Phong | Phong huyén
Chi Tiep : Tiep TCKH TCKH | TCKH
uc vu n . | UBND o R
* | nhan va| nhan va
Tra két| P Tra két
. x| huyén . A
qua cap ; qua cap
huyén huyén
SUA POI TAI LIEU
Yéu cau si ;’;ii?]g I'“n/ Lan  ban Ngay ban
cU cau sua)rhd **N | M6 ta ngi dung sira @éi | hanh / Lan |, Y 02
doi/ bo sung quan  Viéc o 4R hanh
. 2R Swa dol
swra dol
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1. MUC PICH
Quy dinh céch thic, trinh tu d&& nghi Cap gidy Pang ky khi Hop tac x& sap
nhap
2. PHAM VI AP DUNG
Cap gidy ching nhan dang ky khi Hop tac xa sap nhap
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1

Co s6 phap ly

1. Can cu Luat Hop tac xa ndm 2012;

2. Can cit Nghi dinh sb 193/2013/ND-CP ngay 21/11/2013 cia Chinh phu
Quy dinh chi tiét mot s6 diéu cua Luat Hop tac xa;

3. Cin cit Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 ciia Chinh phu sira doi,
b6 sung mot s6 diéu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cta Chinh
pha quy dinh chi tiét mot sb diéu cua Luat Hop tac xa;

4. Can ct Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 cua Bo
Ké hoach va Pau tu hudng dan vé dang ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac x4;

5. Can ct Quyét dinh 1632/QP-UBND ngay 03/07/2019 cia UBND tinh An
Giang Vvé viéc cong b6 danh muc tha tuc hanh chinh sta doi, bd sung, hay bo linh
vuc thanh lap va hoat dong caa Lién hi¢p HTX va HTX thudc pham vi chirc nang
quan ly cua S¢ Ké hoach va Pau tu;

6. Can ctir Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 cia UBND tinh
An Giang vé viéc quy dinh mac thu, ché do thu, nop, quan ly 1& phi dang ky kinh
doanh trén dia ban tinh An Giang;

5.2

Ban
Thanh phan hé so chin | Ban sao
h

Nhitng thanh phan hé so ndp dé thyuc hién TTHC.

19.Gidy d@é nghi dding ky thay doi ngi dung dang ky cia| x
HTX

20.Ngh; quyét cia dai héi thanh vién vé viéc sdp nhdp | x
HTX.
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21.Bdn sao hop I¢é gidy CMND hodc hé chiéu con hiéu luc

Ciia nguoi dén lam thai tuc

5.3 | S6 lwong ho so

S6 lwong hd so can nop: 01 bg
5.4 | Thai gian xi ly

Thai gian xu 1y: 03 ngay 1am viéc(24 gio), ké tir ngay nhdn dii hé so hop 1é.
5.5 | Noi tiép nhan va tra két qua

B6 phan tiép nhan va tra két UBND huyén
56 | L¢ phi

Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc

> Biéu mau/
TT Trinh tu Trach nhigm | 1o ,
: gran Keét qua

Nhan ho so DBang ky khi Hop tac Sang lap
B1 | xasap nhap tai Bo phantiépnhan | vien/ngudi dai | 04 gio

va tra két qua qua UBND huyén dien HTX

Tiép nhan hd so (b hd so hoan

chinh) nhép thong tin vao hé Cén bd duoc phan .
B2 | théng, in bién nhan giao Sang 1ap cong 04 gio

vién/nguoi dai dién HTX va

chuyén thong tin cho lanh dao

Lanh dao Phong

B3 | Nhan thong tin va phan cong can Tai chinh Ké | 04 gio

bo tiep nhan de xu ly ho so hoach

Cén bo tiép nhan théng tin va xtt | Can bo dugc phan .
B4 | 1y hd so trén hé théng, chuyén 08 gio

théng tin hoan thanh cho Lanh

cong

70




dao ding ky ma s6 thué

B5

Chap nhan ma s6 thué va chuyén
cho cén b tiép nhan hé so dé in
gidy chung nhan ding ky kinh
doanh va théng bao vé co quan
thué quan 1y, dong dau giao cho
Sang lap vién/nguoi dai dién
HTX.

Lanh dao Tai
chinh —Ké hoach

04 gio

B6

Tra két qua ho so Pang ky khi
Hop tac xa sap nhap tai Bo phan
tiép nhan va tra két qua UBND
huyén

Can bo

Gio
hanh
chinh

6. BIEU MAU

TT | M4 higu

Tén Biédu mdu

1 | Phy luc 1.7 | Mdu gidy dé ngh; déing ky néi dung ding ky hop tac xa

7. HO SO CAN LUU

TT

Hé so luu

1 | Bé hé so hoan chinh ding ky hop tac xa

2

quan qudan ly thué.

Gidy bién nhdn, ban sao gidy chiing nhdn ding ky kinh doanh, théng bdo vé co
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Phu luc I-7

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phac

SO e ngay..... thang..... nam.....

GIAY PE NGHI
Ping ky thay d6i ndi dung ding ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Dia Chi tru SO CRINN: oo sbe e e ebeeeans

Ping ky thay d6i ndi dung diing ky hop tac xa! nhu sau:

Néi dung diing ky thay doi Panh dau
- Tén hop tac xa O
- bia chi tru sé¢ chinh 0
- Nganh, nghé san xuét, kinh doanh [
- Vén diéu I¢ 0
- Nguoi dai dién theo phép luat 0
- Tén chi nhanh 0
- Bia chi chi nhanh 0
- Nguoi dai dién chi nhanh O
- Tén van phong dai di¢n 0
- bia chi van phong dai dién O
- Nguoi dai dién van phong dai dién O

1 Hop téc X& chon va danh dau X vao noi dung dy dinh ding ky thay doi; lya chon va
khai chi tiet noi dung dang ky thay doi vao cac mau tuong ung tu trang I-7.2 den trang
1.7.12 theo yéu cau cua hop tac xa.

72



I-7.2

DANG KY THAY DOI TEN HOP TAC XA ‘
Tén hop tdc xa viet bang tieng Viét du kién thay doi(ghi bang chir
iNhoA): ..coveveeiieciceen,
Tén hop tac x& viét bang tiéng nuéc ngodi du kién thay ddi (néu
(010 ) LSS

1-7.3
DANG KY THAY POI PIA CHI TRU SO CHINH
Pia chi tru sé chinh du dinh chuyén dén:
S6 nha, duoNg PhO/XOMIAPINON ......cveveceeeeveeeeeeeee e es st n e
XA/PRUGNIGITRL EFAN: oottt e et en st n s een st en e eneees
Quan/Huyén/Thi x&/Thanh phd thuoc
HINN.
TINN/TRANN PRG: oottt ettt
bién

Hop tac xa cam két tru sé hop tac xa thudc quyén sé hitu/quyén sir dung hop phép cua
hop tac xa va dugc stir dung ding muc dich theo quy dinh cta phap luat.

1-7.4
PDANG KY THAY DOl NGANH, NGHE SAN XUAT, KINH DOANH
Ghi nganh, nghé kinh doanh duy kién sau khi b6 sung hoic thay doi (ghi tén va ma theo
nganh cdp 4 trong Hé thang nganh kinh té cia Viét Nam):
STT Tén nganh Ma nganh

I-7.5
DANG KY THAY POI NGUOI PAI DIEN THEO PHAP LUAT

Nguoi dai dién theo phap luat du kién:
Hova ten(ghi  bang  ch#  in hOA)......cooeiioeeiieeiieaeiinn.... Gioi
tiNN:
(@4 015 (o300 =10 | o PR
Sinh ngay: ...... [..... /..., Dén tOC . o, Quoc
HCN:



Chung Minh NNAN 08N S8 .......ceeeeeeeeeeeeee ettt

Ngay cap: ...... [ ... /... Noi
CAD: ettt

Gidy to chtng thuc ca nhan khac (néu khéng co

Ngay cap: ...... /... /...... Ngay hét han: ...... [ ... /... Noi

XA/PRUONG T TFAN: oottt ettt ne s neenees

Quan/Huyén/Thi x&/Thanh phd thuoc
EINN: e

TINN/TRANN PRG: ettt ettt
Chd & hién tai:

S6 nha, duoNg PhO/XOMIAPINON: ......cveveeeeeeeieeeeeeee ettt s e
XA/PRUGNIGITRL EFAN: oottt ettt et st en st en e eneees

Quan/Huyén/Thi x&/Thanh phd thuoc
EINN. e

TINN/TRANN PG oottt

bién

I-7.6
DANG KY THAY POl VON PIEU LE

VN GIEU 18 A8 GANE KY et
VOn dieu 18 dur KIEN thay GO ........cveiveeeeeeeeeeeeee ettt
Trong do:
= TONG SO VOI A ZOP ettt ee e,
-Voén  gop tbi  thiéu caa mot  thanh  vien  theo  vén  diéu
LG e
; vén gop t6i da cia mot  thanh  vien  theo  vén  diéu
B ettt
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I-7.7
DANG KY THAY POl TEN CHI NHANH
1. Piang ky thay doi tén caa chi nhanhsau: ..................................
2. Tén cia chi nhanh sau khi thay déi:

Tén chi nhéanh viét bang tiéng Viét du kién thay d6i(ghi bang chi
iNhoA): ..ccoeveiecece e,

Tén chi nhanh viét biang tiéng nuéc ngodi du kién thay ddi (néu
(010 ) TSR

Tén chi nhanh viét tat du kién thay ddi (néu
(010 ) OSSPSR

1-7.8
PANG KY THAY POI PIA CHI CHI NHANH
1. Ping ky thay doi dia chi ciia chi NhANN SAU: .......co.ovieeieeeeeeeeeee e
2. Pia chi chi nhanh sau khi thay doi:
S6 nha, duoNg PhOXOMIAPINON ......vveeeeeeeeeeeee ettt
XA/PRUONG T TN oottt ettt neanees

Quan/Huyén/Thi X&/Thanh phd thudc
TINN: e

TN/ TRANN PRG: .ottt ne e

bién

Hop tac xa cam két tru so chi nhanh cua hop tac x& thudc quyén so hitu/quyén st dung
hop phép cua hop tac xa va dugc sir dung dting muc dich theo quy dinh cta phép luat.

DANG KY THAY BOI NGUOI BAI DIEN CHI NHANH

2. Ngudi dai dién chi nhanh sau khi thay doi:

Hova  tén (ghi bang  chi I h0A)....iieiiiii i Gisi
tinh

L@ 011 (oo = | oSSR
Sinh ngay: ...... /... /...... Dan OC: . et Quéc



Chang Minh NNAN T8N SO: .....voeeceececee ettt
Ngay cap: ...... [ ... /... Noi
CAD: ettt

Gidy to chung thurc ca nhan khac (néu khong co
LY 1[0

S5 gidy CING thirC CA NNAN: «...eeceeeee et
Ngay Cap: ...... [...... /e Ngay hét han: ...... /... /... Noi
L1

XA/PRUGNIGITRL EFAN: oottt ettt et ee e en s eseen e een s

Quan/Huyén/Thi x&/Thanh phd thuoc
EINN. e

TINN/TRANN PRG: <.ttt ettt
Chd & hién tai:

S6 nha, duong PhO/XOMIAPINON ......vveeeeeieeeeeesee ettt
XA/PRUONG T TFAN: oottt ettt s s neanees

Quan/Huyén/Thi X&/Thanh phd thudc
TINN: e

TN/ TRANN PRG: ©.evoreeveeeeeee ettt

bién

DANG KY THAY POI TEN VAN PHONG PAI DIEN
1. Ping ky thay doi tén cha vin phong dai diénsau: .................ccoeeeiiiiii.
2. Tén cia viin phong dai dién sau khi thay déi:

Ténvian phong dai diénviét bang tiéng Viét du kién thay doi(ghi bang chir
inhoa): ........c........

Ténvin phong dai diénviét bang tiéng nudéc ngoai du kién thay doi (néu
(010 ) TR

Tén van phong dai dién viét tat du Kién thay d6i (néu
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(010 ) LSRR
I-7.11
PANG KY THAY BOI BIA CHI VAN PHONG DPAI DIEN
1. Ping ky thay déi dia chi ctia vin phong dai dign SaU: .....c..ccccevveveveeeeeveeecee e,
2. Pja chi ciia viin phong dai dién sau khi thay déi:
S6 nha, duong PhOXOMIAPINON .......eveeeeeeeeeee et
D T e 1010 A I AT TR 14 OO

Quan/Huyén/Thi x&/Thanh phd thuoc
EINN: e

TINN/TRANN PRG: <.ttt n ettt

bién

Hop tac x& cam két try s van phong dai dién cua hop tac xa thuoc quyén so hitu/quyén
str dung hop phép cua hop tac xa va dugc stir dung dung muc dich theo quy dinh cta phap
luat.

1-7.12
PANG KY THAY POI NGUOI BAI DIEN VAN PHONG bAI DIEN

1. Piing ky thay d6i nguwoi dai dién cia viin phong dai dién sau:........cccoeevevveeevriennnn,
2. Nguwdi dai dién ciia vin phong dai dién sau khi thay déi:
Hova tén(ghi  bang  ch#  in hOA)......cooeiiuoeeiieeiieeeinn... Gioi
tinh
(@8 011 (oo = | o PP PRSURURRN
Sinh ngay: ...... [..... /.. Dén tOC . o Quoc
HCN
Chang Minh NNAN T8N SO: ...ttt
Ngay cap: ...... [ ... /... Noi
(0721 o L PRSP PPRTOPPPPRPOTPPPN
Giay to ching thuc cé nhan khéc (néu khdng co
@Y1\ )
S6 gidy ChiTNG thirC CA NNAN: ......co.vvceeeceeee ettt
Ngay cap: ...... /... /...... Ngay hét han: ...... [ ... /... Noi
(0721 L UPUTTURRTRTTRIS

Noi ding ky ho khau thuong tri:
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DT e 1010 A AT TR U 1 TP

Quan/Huyén/Thi x&/Thanh phd thuoc
HINN: e

THNNTRANN PR oo
Chd ¢ hién tai:

S6 nha, duong PhOXOMIAPINON .......eveeeeeeeeeeeeee ettt
XAIPRUINGITRL EFAN <ottt n ettt en s enees

Quan/Huyén/Thi x&/Thanh phd thuoc
EINN e ———

TINN/TRANN PRG: ettt

bién

[-7.13

Hop tac xa cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phap, chinh
X&c va trung thyc cua ndi dung Giay dé nghi nay.

DAI DIEN THEO PHAP LUAT

Céc gidy to gui kém: CUAHQP TAC XA
TR (Ky, ghi ho tén va dong dau)
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9. Cap lai giay ching nhan ding ky hep tac x4, giay chirng nhén ding ky chi
nhanh, van phong dai dién, dia diém kinh doanh cia HTX (khi mat hoac bi

hw héng)
QUY TRINH Ma higu: | QT-
| Thu tyc Cap lai gidy ching nhan|Ngay BH | ... /...120..
UBND CAP | ¢ang ky hop tac x&, gidy ching nhan
HUYEN dang ky chi nhanh, van phong dai
dién, dia diém kinh doanh cua HTX
(khi méat hoic bi hu hong)
MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NQI DUNG QUY TRINH
6. BIEU MA‘U
7.HO SO CAN LUU
Trach Tigp |Phé | Tiép | Soan Kiém | Tham Quyét dinh | Chi  hd
nhiém nhin ho | duyét ho | nhan ho | thao tra, phé| tra tro
so de|so, gwri|so de duyét
nghi van ban | nghi
de nghi
cho
U,BND
cap
huyén
Ho tén
Chir ky
Céng Céng Chuyén L&nh Chuyén | Lanh dao | UBND
chuc tai Lanh chuc tai viép daq viép huyén cap
BQAph@n dao Bf); phan | Phong Phong | Phong huyén
Chiic Vu TleAp . UBND Tleip . TCKH TCKH | TCKH
: nhan va | nhan va
Tra két| P Tri  két
qua cip huyén qua cap
huyén huyén
SUA POI TAI LIEU
Yéu ciu sia 'Fl)'ggﬂg Iiér( : .. |Lan ban Ngay ban
s 1 R .| M0 ta ngi dung sira doi | hanh / Lan |
doi/ bo sung guan Vviéc . LR hanh
. AR swra dol
sura dol
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1. MUC PiCH
Quy dinh céch thuc, trinh tu d& nghi Cap lai gidy chang nhan dang ky hop
tac x4, giay chung nhan dang ky chi nhanh, van phong dai dién, dia diém kinh
doanh cua HTX (khi mat hozc bi hu hong)
2. PHAM VI AP DUNG
Cap lai gidy chung nhan diang ky hop tac x4, gidy ching nhan ding ky chi
nhanh, van phong dai dién, dia diém kinh doanh cua HTX (khi mat hoic bi hu
hong)
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1

Co sé phap ly

1. Can cu Luat Hop tac xa ndm 2012;

2. Can ct Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 caa Chinh phu
Quy dinh chi tiét mot s6 diéu cua Luat Hop tac xa;

3. Can ct Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 caia Chinh phu sira ddi,
b sung mot s6 diéu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cta Chinh
pha quy dinh chi tiét mot sb diéu cua Luat Hop tac xa;

4. Can cir Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 ciia Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac x3 va ché do béo céo tinh hinh hoat
dong cua hop tac xa;

5. Can ctr Quyét dinh 1632/QD-UBND ngay 03/07/2019 cua UBND tinh An
Giang vé viéc cong bd danh myc tha tuc hanh chinh saa doi, bo sung, hiaty bo linh
vuc thanh lap va hoat dong caa Lién hi¢p HTX va HTX thudc pham vi chirc nang
quan ly cua S& Ké hoach va Pau tu;

6. Can ctir Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 ciia UBND tinh
An Giang vé viéc quy dinh muc thu, ché do thu, nop, quan ly & phi dang ky kinh
doanh trén dia ban tinh An Giang;

5.2

Ban
Thanh phan ho so chin | Ban sao
h

Nhitng thanh phan hd so ndp dé thyuc hién TTHC.

22.Gidy dé nghj cap lai gidy chieng nhdn ding ky hop tac | x
Xa

80




5.3 | S6 lwgng hé so
S6 lwong hd so can nop: 01 bg
5.4 | Thai gian xi ly
Thai gian xu y: 03 ngay 1am viéc24 gio), ké tir ngay nhdn dii hé so hop 1é.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két UBND huyén
56 | L¢ phi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
. \ Trach | Thoi |  Biéumau/
Trinh ty nhigm | gian Két qua
Nhan ho so Cap lai gidy ching nhan dang | Sang lap
ky hop tac xa, gidy chang nhan dang ky chi | vién/ngu
B1 | nhanh, van phong dai d!én, dia diem kinh oi dai 04 gid
doanh cua HTX (khi mat hodc bi hu hong) dien
tai BO phan tiép nhan va tra két qua UBND HTX
huyén
Tiép nhan hd so (bd hd so hoan chinh) Can bo
B2 | nhap thong tin vao hé thong, in bién nhan du?c 04 gio
giao Sang lap vién/ngudi dai dien HTX va | Phan
chuyén thong tin cho Lanh dao cong
Lanh dao
) Phong
B3 | Nhan thdng tin va phan cdng can b tiep Tai 04 gio
nhan dé xu ly ho so chinh Ké
hoach
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Can bo

Cén bo tiép nhan thdng tin va xi Iy ho so duoc N
B4 | trén he thong, chuyén théng tin hoan thanh ohan 08 gio

cho Lanh dao dang ky ma so thue cong

Chép nhan ma sb thué va chuyén cho can Lanh dao

bo tiép nhan ho so dé in gidy ching nhan Tal .
BS dang ky kinh doanh va thong bao vé co Chmt‘ - | 04gio

quan thué quan 1y, dong dau giao cho Sang Ke

lap vién/ngudi dai dién HTX. hoach

Tra ket qua ho so Cap lai gidy chang nhan

dang ky hop tac xa, giay chirng nhan dang Gid
B6 k_}'/ chi nhanh, van phong _dai dién, diadi€ém | canbg | hanh

kinh doanh caa HTX (khi mat hoac bi hu chinh

hong) tai Bo phan tiép nhan va tra két qua

UBND huyén

6. BIEU MAU

TT | M4 higu

Tén Biéu médu

1 | Phy luc 1.14 | Mdu gidy dé nghi cdp lai gidy chiing nhdn dang ky hop tac xa

2 | Phu luc 1.15 | Mdu gidy dé nghi cap lai Gidy chitng nhédn déing ky chi
nhdnh/van phong dai dién/dia diém kinh doanh cua hop tac

Xa

7. HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh ding ky hop tac xa

2

quan quan Iy thué.

Gidy bién nhdn, ban sao gidy chiing nhédn dding ky kinh doanh, théng bdo vé co
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Phu luc I-14

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc 1ap - Tw do - Hanh phac

SO i, ngay..... thang..... nam......

GIAY PE NGHI
Cap lai Giay chitng nhan ding ky hep tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Dia Chi tru SO CRINN: oo sabee e

Pé nghi dwoc cap lai Giay chitng nhan ding ky hop tac xa.

Hop tac xa cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phap, chinh
X&c, trung thuc cua noi dung Giay de nghi nay.

DAI DIEN THEO PHAP LUAT

Céc gidy to guri kem: CUA HQP TAC XA
SRR (Ky, ghi ho tén va dong dau)
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Phu luc 1-15
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phuc

SO e, ngay..... thang..... nam......

GIAY PE NGHI
Cap lai Gidy chitng nhéan diing ky chi nhanh/vin phong dai dién/dia diém kinh
doanh cia hop tac xa
Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac X& (i DANG CiF IN NOAY: .......c..ceeeeeeeeeeee et
S6, ngay cap Giay chirng Nhan dAng Ky hop tAC X&:.......ovovvveeeeeeeeeeeeeeee e
Dia Chi tru SO ChINN: Lo s re e aare e

Pé nghi dwoc cip lai Gidy chitng nhan ding ky chi nhanh/vin phong dai dién/dia

diém kinh doanh sau cia hep tac xa:

Tén chi nhanh/van phong dai dién/dia diém Kinh

bia chi chi nhanh/van phong dai dién/dia diém Kinh
dOanN: ..o

Nganh, nghé kinh doanh (déi Véi chi nhanh, dia diém kinh doanh; ghi tén va ma theo
nganh cap 4 trong Hé thong nganh kinh té cia Viét Nam):

STT Tén nganh Ma nganh
Noi dung hoat dong (doi Véi vin phong dai
AIEN): o

Nguoi dai  dién chi  nhanh/vin phong dai  dién/dia  diém  kinh

Hop tac x& cam két hoan toan chiju trach nhiém trudc phap luat vé tinh hop phap, chinh
X&c, trung thuc cua noi dung Giay dé nghi nay.

DAI DIEN THEO PHAP LUAT

Céc giay to guri kém: CUAHQP TAC XA
SRR (Ky, ghi ho tén va dong dau)
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10. Giai thé tw nguyén hep tac xa

QUY TRINH Ma higu: | QT-
UBND CAP | Tha tuc Giai thé tu nguyén hop tac | Ngay BH | ..... /...120..
HUYEN X4
MUC LUC
SUA BOI TAI LIEU
1. MUC DiCH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach Tiép Phé Tiép Soan Kiém | Tham | Quyétdinh |Chi  hé
nhiém nhan hd | duyét ho | nhan hd | thao tra, phé| tra tro
so  dé|so, gii|so dé duyét
nghi van ban | nghi
dé¢ nghi
cho
UBND
cip
huyén
Ho tén
Chir ky
Céng Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai || . chic tai | vién dao vién huyén cap
B¢ phan dao Bo phan | Phong Phong | Phong huyén
Chicva | TP | Usnp | TP | TCKH | TCKH | TCKH
: nhin va cAp nhian va
Tra ket " Tra ket
. x| huyén . X
qua cap ; qua cap
huyén huyén
SUA POI TAI LIEU
Yéu cau si -Fl;l:e?]g I”r< Lan  ban Ngay ban
Lo Jau sua) rhd **N | M6 ta ngi dung sira déi | hanh / Lan |, 32 P8
doi/ bo sung gquan  Vviéc o AR hanh
" AR Swra dol
sua dol
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1. MUC PICH
Quy dinh cach thuc, trinh ty dé nghi Giai thé tu nguyén hop tac xa
2. PHAM VI AP DUNG
Giai thé ty nguyén hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1 |Cosophaply

1. Céan ctr Luat Hop tac )55 nam 2012;

2. Can cu Nghi dinh s6 193/2013/NDb-CP ngay 21/11/2013 cua Chinh phu
Quy dinh chi tiét mot so diéu cua Luét Hop tac x4, 7

3. Can ctr Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 cua Chinh phu stra doi,
bo sung mot s6 dieu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh
phu quy dinh chi tiét mot so dieu cua Luat Hop tac x&;

4. Cén ct Thong tu s6 03/2014/TT-BKHDT ngdy 26 thang 05 ndm 2014 cua B
K¢ hoach va Pau tu hudng dan vé dang ky hop tac xa va ché do bao céo tinh hinh hoat
dong cua hop tac xa;

5. Can clr Quyét dinh 1632/QD-UBND ngay 03/07/2019 ciia UBND tinh An
Giang veé viéc cong bo danh muc thu tuc hanh chinh stra doi, b6 sung, huy boé linh
vuc thanh lap va hoat dong cua Lién hiégp HTX va HTX thugc pham vi chirc nang
quan ly cua S¢ Ke hoach va Dau tu;

6. Cin ctr Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 ciia UBND tinh
An Giang Ve viéc quy dinh muc thu, ché d6 thu, nop, quan ly 1€ phi dang ky kinh
doanh trén dia ban tinh An Giang;

o Ban
52 Thanh phan ho so chin | Bansao
h
Nhitng thanh phan hd so ndp dé thuc hién TTHC.
23.Thdng bé&o vé viéc gidi thé Hop tac xa X
24 .Ngh;j quyét cia dai héi thanh vién vé viéc gigi thé Hop y
tac xa
25.Bién ban hoan thanh viéc gidi thé Hop tac xa X
26.Giay xac nhgn cia co quan thué vé viéc hoan thanh N
nghia vu thué cua Hop tac xa
27.Gi’d'y xac nhdn ciia co quan céng an vé viéc hiy con X
dau cua Hop tac xa
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28.Gidy X&c nhdn ciia co quan ding ky HTX vé viéc Chd:m
dut hoat dong chi nhanh, van phong dai dién, dia diém

kinh doanh cua Hop tac xa

29.Gidy bién nhdn cia co quan thong tin dai ching Vé viéc
nhdn dang thong bdo veé Vige gidi thé hop tac xa hodc
ban in 03 sé lién tiép da dding théng bdo vé viéc gidi thé

hop tac xa
5.3 | S6 lwong ho so
S6 lwong hd so can nop: 01 b
5.4 | Thai gian xi ly
Thai gian xir ly: 03 ngay lam viéc(24 gio), ké tir ngay nhdn dii ho so hop 1é.
5.5 | Noi tiép nhan va tra két qua
Bo6 phan tiép nhan va tra két UBND huyén
56 | L¢phi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
TT Trinh tu TrgAch T_hm Ble},l may/
: Nnhiém gian Ket qua
Nhan ho so Giai thé tw nguyén Hop téc xa \S]fer;l%gﬂ
B1 Lal BAQ phan tieép nhan va tra két qua UBND 5idai | 04 gio
uyen dia
ién
HTX
Tiép nhan ho so (bd o so hoan chinh) Can bo
B2 nhap théng tin vao hé thong, in bién nhan duoc 04 qid
giao Sang 1ap vién/nguoi dai dién HTX va | phan g
chuyén thong tin cho lanh dao cong
Lanh dao
Nhan thong tin va phan cng can bo tiép Phong .
B3 nhan dé xu Iy hd so Tai 1 04gio
- y chinh Ké
hoach
g4 | Canbo tiép nhan thong tin vaxu Iy ho so | Can bo 08 qic
trén hé thong, chuyeén thdng tin hoan thanh duoc g
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cho Lanh dao phan
cong
Chép nhan ho so, chuyen cho can b tiép Lal%idao
B5 nhan tlo sodein giay cr;m:ng nh’an vaAtho_ng chinh— | 04 gio
b&o vé co quan thué quan ly, déng dau giao K&
/ ~ N .- PTTIN (v
cho Sang lap vién/nguoi dai dién HTX. h
oach
Tra két qua ho so Giai thé tu nguyén Hop
tac x& , , Gio
B6 | tai B phan tieép nhan va tra két qua UBND | Canbd | hanh
huyén chinh

6. BIEU MAU

TT | M4 higu

Tén Biéu mau

1 | Phu luc 1.13 | Mdu théng béo vé viéc gidi thé hop tac xa

7. HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh ding ky hop tac xa

2

quan qudan ly thué.

Gidy bién nhdn, ban sao gidy chiing nhén ding ky kinh doanh, théng bdo vé co
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Phu luc I-13

TEN HOQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phac

SO e, ngay..... thang..... nam......

THONG BAO

V& viéc giai thé hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Dia Chi tru SO CRINN: oo e s sare e
Thong béo vé viéc giai thé hep tac xi nhu sau:

Quyét dinh giai thE SO
NOAY..vvveeeee i

IR To o T 1 (2T

Hop tac x& cam két da hoan thanh cac khoan ng, nghia vu thué, tai san va hoan toan chiju
trach nhiém truéc phép luat ve tinh hop phép, chinh xac, trung thuc cua noi dung Théng
bao nay.

DAI DIEN THEO PHAP LUAT

Céc giay to guri kém: CUAHQP TAC XA
SRR (Ky, ghi ho tén va dong dau)
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11. Thong bao thay doi ndi dung ding ky hop tac xa

QUY TRINH Ma higu: | QT-
UBND CAp | Thu tuc Thong béo thay doi noi dung | Ngay BH | ... /...120..
MUQ LUC
SUA POI TAI LIEU
1. MUC PICH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach Tiép Phé Tiép Soan Kiém | Tham | Quyétdinh |Chi  hé
nhiém nhan hé | duyét hd | nhan hé | thao tra, phé| tra tro
so  dé|so, gii|so dé duyét
nghi van ban | nghi
dé¢ nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Céng Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai || . chic tai | vién dao vién huyén cAp
Bff),phzjn dao Bf}' phan | Phong Phong | Phong huyén
Chiic v TleAp . UBND TleAp . TCKH TCKH | TCKH
: nhin va cAp nhian va
Tra ket huve Tra ket
. A uyen - A
qua cap ; qua cap
huyén huyén
SUA POI TAI LIEU
Vou ciu si ;’;z;\ng I.A/ Lan  ban NGy b
cu cau sua | Phan e |60 nai dung sika di | hanh / Lan | 92y ban
doi/ bo sung guan Viéc . AR hanh
" AR swra dol
sua dol
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1. MUC PICH
Quy dinh céch thuc, trinh tu d& nghi Thong bao thay doi noi dung ding ky
hop tac xa
2. PHAM VI AP DUNG
Thong bao thay doi ndi dung ding ky hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Cac van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1 |Cosophaply
1. Can ctr Luat Hop tac xd nam 2012;
2. Can ctt Nghi dinh so6 193/2013/Nb-CP ngay 21/11/2013 cua Chinh phu
Quy dinh chi tiét mot so diéu cua Luét Hop tac xa; 7
3. Can ctr Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 cua Chinh phu stra doi,
bo sung mot s6 dieu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh
phu quy dinh chi tiét mot so dieu cua Luat Hop tac x&;
4. Cén ci Thong tu s6 03/2014/TT-BKHDT ngdy 26 thang 05 ndm 2014 cua Bo
K¢ hoach va Pau tu hudng dan vé dang ky hop tac xa va ché d6 bao céo tinh hinh hoat
dong cua hop tac xa;
5. Can clr Quyét dinh 1632/QD-UBND ngay 03/07/2019 ciia UBND tinh An
Giang veé viéc cong bo danh muc thu tuc hanh chinh stra doi, b6 sung, huy bé linh
vuc thanh lap va hoat dong cua Lién hiégp HTX va HTX thugc pham vi chirc nang
quan ly cua S¢ Ke hoach va Dau tu;
6. Can cir Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 ciia UBND tinh
An Giang veé viéc quy dinh muc thu, ché d6 thu, nop, quan ly 1€ phi dang ky kinh
doanh trén dia ban tinh An Giang;
o Ban
52 Thanh phan ho so chin | Bansao
h
Nhitng thanh phan hd so nop dé thuc hién TTHC.
30.Gidy dé nghi thay déi ngi dung ding ky HTX theo mau X
31.Nghi quy& Cua Dai hgi thanh vién hogc quyét dinh cua
Héi dong qudn tri vé Viéc thay doi néi dung dang ky X
HTX theo quy dinh cua Lugt HTX.
32.Bdn gac gidgy chitng nhédn déing ky da dwoc cdp trueéc N
do
5.3 | S6 lwong ho so
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S6 lwong ho so can nop: 01 b

5.4 | Thai gian xi ly
Thai gian xu 1y: 03 ngay 1am viéc (24 gio), ké tir ngay nhdn di hé so hop 16.
5.5 | Noi tiép nhan va tra két qua
B phan tiép nhan va tra két qua UBND huyén
5.6 |Léphi
Lé phi phai nop dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
TT Trinh tu Trgﬂch T_ho'l BIe}J may/
: Nnhiém gian Ket qua
‘ 7 Sang lap
NOp ho so Thong bao thay doi ndi dung vién/ngu
B1 | dang ky Hop tac xa tai Bo phan tiép nhan oidai | 04 gio
va tra két qua UBND huyén. dién
HTX
Tiép nhan ho so (bo ho so hoan chinh) Can bo
B2 nhap théng tin vao hé thong, in bién nhan duoc 04 qid
giao Sang 1ap vién/nguoi dai dién HTX va | phan g
chuyén thong tin cho lanh dao cong
Lanh dao
Nhan thong tin va phan cong can bo tiép Phong "
B3 nhan dé xt Iy ho so Tai 104910
¢ y chinh Ké
hoach
Cén bo tiép nhan thong tin va xir ly hé so | <21 B0
B4 | trén hé thong, chuyén thong tin hoan thanh phén 08 gio
cho lanh dao cong
Chép nhan ho so va chuyén cho can b tiép Lar%;iao
B5 nhan ho so dé in glay ching nhan va thong chinh— | 04 gio
bao vé co quan thué quan 1y, dong dau giao K&
cho Sang lap vién/nguoi dai dién HTX. ©
; o hoach
B6 Nop hd so Thong bao thay ddi noi dung Can b Gio
dang ky Hop tac xa tai Bo phan tiép nhan * | hanh
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va tra két qua UBND huyén. chinh

6. BIEU MAU
TT | M4 hiéu Tén Biéu mdu
1 | Phyluc 1.9 | Mdu gidy théng bdo thay déi néi dung déing ky hop tac xa

7. HO SO CAN LUU

1T Ho so luu
1 | B6 ho so hoan chinh dang ky hop tac xa
) Gidy bién nhdn, ban sao gidy chitng nhén ding ky kinh doanh, thong béo vé co

quan qudn ly thué.
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Phu luc I-9

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phac

SO e ngay..... thang..... nam......

GIAY THONG BAO
Thay d6i ndi dung diing ky hop tac xa
Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac x4 (ghi bang chéz in
NOA): oo

S6, ngay cap Giay chiing nhan dang KY NOP tAC X&: ....c.veveceevcieeeeeeseee e
Dia Chi tru SO CRINN: oot sb e e saree e

Thong bso thay d6i ndi dung diing ky hop tac xa! nhu sau:

N@i dung théng bao thay do6i? Panh dau
- bidu ¢ O
- S6 lugng thanh vién O
- Thanh vién hoi ddng quan tri, ban kiém soat hoic kiém soat O
vién
- Nganh, nghé san xuat, kinh doanh caa chi nhanh; néi dung [

hoat dong cua van phong dai dién

- Tén, dia chi, nganh, nghé san xuét kinh doanh, ngudi dai O
dién cua dia diém kinh doanh

Hop tac xa xin cam két hoan toan chiu trach nhiém trude phap luét vé tinh hop phép,
chinh xéc, trung thuc cua ndi dung Giay théng bao nay va cac tai liéu duoc gui kem theo.

, DAI DIEN THEO P’HAP~LUAT
Cac giay to gui kem: CUAHQP TAC XA
SRR (Ky, ghi ho tén va dong dau)
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L Trudng hop thay doi diéu 1 thi hop tac x& giri kém theo ban diéu 18 cua hop tac x4 sau
khi thay dbi.

Truong hop thay doi s luong thanh vién thi hop tac xa giri kém theo ban danh sach
thanh vién sau khi thay doi.

Truong hop thay doi thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién cua hop
tac xa thi hop tac xa gui kem theo ban danh sach thanh vién héi dong quan tri, ban kieém
soat/kiém soat vién sau khi thay doi.

Truong hop thay doi nganh, nghé san xuét, kinh doanh cua chi nhanh, noi dung hoat
dong cua van phong dai dién thi hop tac xa gui keém ban sao Giay ching nhan déng ky
chi nhanh, van phong dai di¢n sau khi thay doi.

Truong hop thay doi tén, dia chi, nganh, ngheé san xuat kinh doanh, nguoi dai dién cua
dia di€ém kinh doanh thi hop tac xa gui kem ban sao Giay chung nhén déng ky dia diém
kinh doanh sau khi thay doi.

2Hop tac x4 chon va danh dau X vao 6 twong tng véi ndi dung can thdng bao.
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12. Thong béo vé viéc gop vén/mua co phan/thanh lap doanh nghiép cia Hop

tac xa
QUY TRINH Ma higu: | QT-
| Thu tyc Thong bdo vé viéc gop | Ngay BH | ... /...120..
UBND CAP | vén/mua c6 phan/thanh 1ap doanh
HUYEN nghiép cua Hop tac xa
MUC LUC
SUA POI TAI LIEU
1. MUC BiCcH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach Tiep |Phé | Tiép | Soan Kiém | Tham Quyét dinh | Chi  hd
nhiém nhin ho | duyét ho | nhan ho | thao tra, phé| tra tro
so de|so, gwri|so de duyét
nghi van ban | nghi
de nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Céng Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chuc tai Lanh chuc tai viép dag viép huyén cap
BQAph@n dao Bf); phan | Phong Phong | Phong huyén
Chicva | TP | UBND Tiep TCKH TCKH | TCKH
: nhin va cip nhian va
Tra ket " Tra ket
qua cap huyén qua Ccap
huyén huyén
SUA POI TAI LIEU
Yéu cau sua g:\?ﬁ?\g Iiér< : 2 Lan ~ ban Ngay ban
R R .| M0 ta ngi dung sira doi | hanh / Lan | .
doi/ bo sung quan Vviéc . LR hanh
b\ R: sura dol
swra dol
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1. MUC PiCH
Quy dinh cach thuc, trinh tu d& nghi Théng béo vé viéc gép vén/mua co
phan/thanh 1ap doanh nghiép cua Hop tac xa
2. PHAM VI AP DUNG
Théng bao vé viéc gop vén/mua co phan/thanh 1ap doanh nghiép caa Hop
tac x&
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1

Co sé phap Iy

1. Can cu Luat Hop tac xa ndm 2012;

2. Can ctr Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cia Chinh pha
Quy dinh chi tiét mot sé diéu cua Luat Hop tac xa;

3. Cin cit Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 ciia Chinh phu sira doi,
bo sung mot sb diéu cua Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 cta Chinh
pha quy dinh chi tiét mot sb diéu cua Luat Hop tac x4;

4. Can ctr Thong tu sd 03/2014/TT-BKHDT ngay 26 thang 05 nim 2014 cta Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac x4;

5. Can ctr Quyét dinh 1632/QD-UBND ngay 03/07/2019 caa UBND tinh An
Giang Vvé viéc cong b6 danh muc tha tuc hanh chinh sta doi, bd sung, hay bo linh
vuc thanh lap va hoat dong cua Lién hiép HTX va HTX thudc pham vi chirc nang
quan ly cua S& Ké hoach va Pau tu;

6. Can ctir Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 ciia UBND tinh
An Giang vé viéc quy dinh mac thu, ché do thu, nop, quan ly 1& phi dang ky kinh
doanh trén dia ban tinh An Giang;

5.2

Ban

Thanh phan hé so cf;l’n Bén sao

Nhitng thanh phan hd so ndp dé thuc hién TTHC.

33.Thdng béo vé viéc gop von/mua cé phan/thanh ldp | x
doanh nghiép cua hop tac xa

34.Ngh; quyé't cuia dai hgi thanh vién vé viéc gop von, mua | x
co phan, thanh lgp doanh nghiép cua hop tac xa
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5.3 | S6 lwgng hé so
S6 lwong hd so can nop: 01 bg
5.4 | Thai gian xi ly
Thai gian xu 1y: 03 ngay 1am viéc(24 gio), ké tir ngay nhdn dii hé so hop 1é.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két UBND huyén
5.6 | Léphi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
.. Bjé X
TT Trinh ty Trach T-h . ICEJ e
: nhiém | 91an Keét qua
Nhan hd so Thong bao vé viéc gop Sang 1ap
X 2 LA g s e o vién/ngu _
B1 | von/mua co phan/thanh 1ap doanh nghiép Sidai | 04 gio
cua HTX tai B phan tiép nhan va tra ket dier
ua UBND huyén e
f ; HTX
Tiép nhan ho so (bd o so hoan chinh) Can bo
B2 | nhap thdng tin vao h¢ thong, in bién nhan duoC | 04 giv
giao Sang lap vién/nguoi dai dién HTX va phan
chuyén thong tin cho 1anh dao cong
Lanh dao
B3 | Nhan thdng tin va phan cong can b tiép Pq_%?g 04 gio
nhan dé xu ly ho so chinh K&
hoach
B4 | Canbo tiép nhan thang tin va xirly ho so | Canbd | og gi
trén hé thong, chuyén thong tin hoan thanh duoc
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cho 1anh dao ding ky ma s6 thué phan
cong
Chap nhan ma s6 thué va chuyén cho can | Lanh dao
bo tiép nhan ho so dé in gidy chung nhan Tai .
BS | ding ky kinh doanh va thong bio vé co chinh — | 04 gio
quan thué quan 1y, déng dau giao cho Sang Ké
lap vién/nguoi dai dién HTX. hoach
Tra két qua hd so Thong bao vé viéc gop Gio
B6 | von/mua c6 phan/thanh 1ap doanh nghiép Canbs | hanh
\ N S an bo
cua HTX tai Bo phan tiep nhan va tra két chinh
qua UBND huyén

6. BIEU MAU

TT | M4 higu

Tén Biéu médu

1 | Phuluc 1.10 | Mdu théng béo vé viéc gép von/mua cé phan/thanh lgp doanh

nghiép cua hop tac xa

7. HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh ding ky hop tac xa

2

quan qudan ly thué.

Gidy bién nhdn, ban sao gidy chiing nhén ding ky kinh doanh, théng bdo vé co
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Phu luc 1-10

TEN HOQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc 1ap - Tw do - Hanh phac

SO e, ngay..... thang..... nam......

THONG BAO
Vé viéc gop von/mua co phan/thanh l1ap doanh nghiép cia hep tac xa
Kinh gtri: Tén co quan dang ky hop tac xa
Tén hop tac Xa (i DANG CNEE TN NOAY: ...
S6, ngay Gidy chitng nhan dang KY hop tAC X&: .....vvveeeieeeeies e,
Dia Chi tru SO CRINN: oo e s sare e

Thoéng béo vé viéc gop vén/mua cé phan/thanh lap doanh nghiép cia hep tac
xa! nhw sau:

Néi dung théng bao Panh dau
- Gop vén O
- Mua c6 phan O
- Thanh 1ap doanh nghiép 0

! Hop tac xa chon va danh dau X vao noi dung dy dinh théng péo; Iva chon va khai chi
tiet noi dung thong bao vao cac mau tuong ung tur trang 1-10.2 dén trang 1-10.4.

1-10.2
THONG BAO VE VIEC GOP VON
1. Doanh nghiép hop tac x& gop vén
QI [T UL g I 0T | ] o OSSR
D 3T o1 ) SO
NGaNh NGNE KINN AOANN: ........ovveiecvciceeee sttt
S6 gidy chiing nhan dang ky doanh NHIiGP: .........coveveeerieeeeeiiee e,

2. S0 VON GOP: oottt

100



1-10.3
THONG BAO VE VIEC MUA CO PHAN
1. Doanh nghiép hep tac x4 mua cé phan
TEN dOANN NGNIEP: ..eie ettt be b
) T= o AU
NGaANh NGNE KINN AOANN <ottt
S6 gidy ching nhan dang kY doanh NEHIEP: .........c.oveevieeeieeeeeeeee e

2. GIA TFE S0 CO PNAN MUAS ..ottt

1-10.4
THONG BAO VE VIEC THANH LAP DOANH NGHIEP
1. Doanh nghiép hep tac xa thanh lap
I L (o 2= V] AT 0T | 0 o USSP
D ) T: Wl | A OO USRI
NGANh NGNE KINN AOANN: .......vviieeeeee ettt
S6 gidy chitng nhan dang ky doanh nhigP: .......o.evevevceeeeersreseeeeeseee e,

2. S0 VOM AICU 1€: ..o

1-10.5
Hop tac x& cam két:

- Vigc gop von, mua co phan, thanh I3p doanh nghiép hoan toan dung theo quy dinh tai
bicu 20 Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh phu vé quy dinh chi
tiet thi hanh Luat hop tac xa.

- Hoan toan chiu trach nhiém truéc phap luat vé tinh hop phéap, chinh xéc, trung thuc caa
noi dung Thong bao nay.

PAI DIEN THEO PHAP LUAT

C4c gidy to guri kém: CUA HQP TAC XA
TR UEURRN (Ky, ghi ho tén va déng dau)
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13. Théng béo vé viéc tam ngirng hoat dong cia HTX/tam ngung hoat dong
chi nhanh/vian phong dai dién/dia diém kinh doanh cia Hep tac xa

QUY TRINH Ma higu: | QT-
Tha tuc Thdng béo vé viéc tam | Ngay BH | ... /...120..
_ | ngung hoat dong cua HTX/tam
UBND CAP | nging hoat dong chi nhanh/vin
HUYEN phong dai dién/dia diém kinh doanh
cua Hop tac xa
MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NQI DUNG QUY TRINH
6. BIEU MA‘U
7.HO SO CAN LUU
Trach Tiep |Phé | Tiép | Soan Kiém | Tham Quyét dinh [ Chi  hd
nhiém nhin ho | duyét ho | nhan ho | thao tra, phé| tra tro
so0 de |so, gwri|so de duyét
nghi van ban | nghi
de nghi
cho
U,BND
cap
huyén
Ho tén
Chir ky
Céng Céng Chuyén L&nh Chuyén | Lanh dao | UBND
chuc tai Lanh chac tai viép daq viép huyén cap
BQAph@n dao Bf); phan | Phong Phong | Phong huyén
Chic va TleAp . UBND TleAp . TCKH TCKH | TCKH
: nhan va | nhan va
Tra két| P Tri  két
qua cip huyén qua cap
huyén huyén
SUA POI TAI LIEU
Yéu ciu sia 'Fl)'ggrrl]g Iiér( , .. |Lan ban Ngay ban
s 1 R .| M0 ta ngi dung sira doi | hanh / Lan |
doi/ bo sung guan  Vviéc . LR hanh
. AR swra dol
sua dol
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1. MUC PiCH
Quy dinh cach thuc, trinh tu d& nghi Théng béo vé viéc tam nging hoat
d6ng cua HTX/tam ngung hoat dong chi nhanh/van phong dai dién/dia diém kinh
doanh cua Hop tac xa
2. PHAM VI AP DUNG
Théng bao vé viéc tam ngirng hoat dong caa HTX/tam ngiing hoat dong chi
nhanh/vin phong dai dién/dja diém kinh doanh caa Hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1

Co sé phap Iy

1. Can ctr Luat Hop tac xa ndm 2012;

2. Can c Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 caa Chinh phu
Quy dinh chi tiét mot s6 diéu cua Luat Hop tac xa;

3. Can ct Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 caia Chinh phu sira ddi,
b sung mot s6 diéu cua Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cta Chinh
pha quy dinh chi tiét mot sb diéu cua Luat Hop tac xa;

4. Can ctr Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 cta Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac xa;

5. Can ctr Quyét dinh 1632/QD-UBND ngay 03/07/2019 cua UBND tinh An
Giang vé viéc cong bd danh muyc tha tuc hanh chinh saa doi, bo sung, hiaty bo linh
vuc thanh lap va hoat dong caa Lién hi¢p HTX va HTX thudc pham vi chirc nang
quan ly cua S¢ Ké hoach va Pau tu;

6. Can ctir Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 cia UBND tinh
An Giang vé viéc quy dinh muc thu, ché do thu, nop, quan ly & phi dang ky kinh
doanh trén dia ban tinh An Giang;

5.2

Ban

Thanh phan ho so Cf;ll'n Bén sao

Nhitng thanh phan hé so ndp dé thyuc hién TTHC.

35.Théng bao vé viéc tam ngirng hoar déng cuia hop tac X
Xaltam ngeng hoat dong chi nhanh/van phong dai
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dién/dia diém kinh doanh cua hop tac xa

36.Ngh; quyét ciia dai hgi thanh vién hodc quyér dinh bang
véin ban cua héi dong qudn tri vé viéc tam nging hoat
dong HTX, tam ngung hoat dong chi nhanh, van phong
dai dién, dia diém kinh doanh ciza HTX

5.3 | S6 lwong ho so
S6 lwong hd so can nop: 01 b
5.4 | Thai gian xi ly
Thai gian xir ly: 03 ngay 1am viéc(24 gio), ké tir ngay nhdn dii hé so hop 1é.
5.5 | Noi tiép nhan va tra két qua
B phan tiép nhan va tra két UBND huyén
5.6 | Lé phi
Lé phi phai nép dé thuc hién TTHC: 100.000d/14an
5.7 | Quy trinh xi ly cdng viéc
- \ Trach | Thoi |  Biéu mau/
Trinh tw nhigm | gian Két qua
Nhan hd so Thong bao vé viéc tam nging S.étAng lap
hoat dong cia HTX/tam ngimng hoat dong Vl?}’/ ngu .
B1 | chi nhanh/van phong dai dién/dja diém oi dai | 04 gio
kinh doanh cua HTX tai B phén tiép nhan di¢n
va tra két qua UBND huyén HTX
Tiép nhan hd so (bd hd so hoan chinh) Can bo
B2 | nhap thong tin vao h¢ théng, in bién nhan duge |, gior
giao Sang Iap vién/ngudi dai dién HTX va | Phan
chuyén thong tin cho 1anh dao cong
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Lanh dao

) Phong
B3 | Nhan thong tin yé phéan cbng can bo tiep Tai 04 gio
nhan dé xu ly ho so chinh K&
hoach
) ‘ Can bo
Can bo tiép nhan thg‘)ng tin va xtr ly ho so duoc .
B4 | trén he théng, chuyén thdng tin hoan thanh phan 08 gio
cho Lanh dao cong
) ‘ 7 | Lanh dao
Chap nhan ho so va chuyén cho can bg tiep Tai
B5 | nhan ho so dé in giay chiing nhan vathdng | chinh — | 04 gio
bé&o vé co quan thué quan ly, dong dau giao Ké
cho Sang lap vién/nguoi dai dign HTX. hoach
Tra két qua hd so Thong bao vé viéc tam N
ngung hoat dong caa HTX/tam ngung hoat L 9'0’
B6 dong chi nhanh/van phong dai dién/dia Can bo hf?'mf]}
chin

diém kinh doanh ciia HTX tai Bo phan tiép
nhan va tra két qua UBND huyén

6. BIEU MAU
TT | M4 hiéu Tén Biéu mdu
1 | Phu luc 1.11 | Mdu théng bao vé viéc tam ngirng hoat déng cia hop tac

Xa/ltam ngueng hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh cua hop tac xa

7. HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh ding ky hop tac xa

quan quan Iy thué.

Gidy bién nhdn, ban sao gidy chitng nhdn ding ky kinh doanh, théng bdo vé co
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Phu luc I-11

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phuc

SO i, ngay..... thang..... nam... ...

THONG BAO

Vé viéc tam ngirng hoat dgng cia hop tac xa/tam ngirng hoat dong chi nhanh/vin
phong dai di¢n/dia diém kinh doanh cuaa hep tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
Tén hop tac X& (i DANG CNEE TN NOAY: ...
S6, ngay cap Gidy chiing nhan dang KY NOP tAC X&: ....c.vveveveeveieceeeeee e

Dia Chi tru SO CRINN: oo e srbee e e
1. Déi Véi hop tac xa tam ngang hoat dong:

Thong bdo tam ngung hoat doéng tor ngay...thang... nam... cho
dén ngay.... thang.... nam....

2. Doi Véi chi nhdnh/van phong dai dién/dia diém kinh doanh tam nging hoat déng:
Thong bao tam ngung hoat dong tr ngay... thang... nam... cho
dén ngay.... thang.... nam.... ddi voi chi nhanh/van phong dai dién/dia diém kinh doanh
sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chi# in

Dia chi chi nhanh/vin phong dai dién/dia diém kinh
LY dO 12N NGUING: <ottt sb et b b e et st e bt e eneas

Hop tac x& cam két vé tinh chinh xéac, trung thuc va hoan toan chiu trach nhiém truéc
phap luat vé ndi dung caa Thong bao nay.

DAI DIEN THEO PHAP LUAT

Céc gidy to guri kém: CUAHQP TAC XA
TR UEURRN (Ky, ghi ho tén va déng dau)
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14. Cham dit hoat dong ciia chi nhanh, vin phong dai dién, dia diém kinh
doanh cia Hop tac xa

QUY TRINH Ma higu: | QT-
| Thit tuc Cham dut hoat dong cua chi | Ngay BH | ..... /...120..
UBND CAP | nhanh, van phong dai dién, dja diém
HUYEN kinh doanh ctua Hop tac xa
MUC LUC
SUA POI TAI LIEU
1. MUC DPiCH
2. PHAM VI .
3. TAI LIEU VIEN DAN ’
4. PINH NGHIA/VIET TAT
5. NQI DUNG QUY TRINH
6. BIEU MA‘U
7.HO SO CAN LUU
Tréach Tip [Phé | Tiép | Soan Kiém |Tham | Quyétdinh |Chi hd
nhiém nhan ho | duyét ho | nhn ho | thao tra, phé| tra tro
so de|so, gl |so de duyét
nghi van ban | nghi
de nghi
cho
UBND
cAp
huyén
Ho tén
Chir ky
Coéng Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chuc tai Lanh chuc tai viép daq viép huyén cap
B@Kph@n dao Bf}; phan | Phong Phong | Phong huyén
Chic va TleAp | UBND TleAp ) TCKH TCKH | TCKH
: nhin va chp nhin va
Tra ket R Tra ket
qua cap huyén qua cap
huyén huyén
SUA POI TAI LIEU
Yéu cau sira 'Fl)'ggrrl]g Iiér( : .. |Lan ban Ngay ban
s 1 R .| M0 ta ngi dung sira doi | hanh / Lan |
doi/ bo sung guan Vviéc . LR hanh
. AR Swra dol
sua dol
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1. MUC PICH ‘ ,
Quy dinh cach gh&c, trinh tu dé nghi Cham dut hoat dong cua chi nhanh, van
phong dai dién, dia diém kinh doanh cta Hop tac xa

2. PHAM VI AP DUNG
Cham dut hoat dong cua chi nhanh, vin phong dai dién, dia diém kinh doanh
cua Hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

51 | Co sé phap ly

1. Can ctr Luat Hop tac xa ndm 2012;

2. Cin ctr Nghi dinh sé 193/2013/ND-CP ngay 21/11/2013 caa Chinh pha
Quy dinh chi tiét mot s6 diéu cua Luat Hop tac xa;

3. Can ct Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 caia Chinh phu sira ddi,
bo sung mét sb diéu cua Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 cta Chinh
pht quy dinh chi tiét mot s6 diéu caa Luat Hop tac xa;

4. Can ct Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 cta Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac xa;

5. Can ctr Quyét dinh 1632/QD-UBND ngay 03/07/2019 cua UBND tinh An
Giang Vvé viéc cong b6 danh muc tha tuc hanh chinh sta doi, bd sung, hay bo linh
vuc thanh lap va hoat dong cua Lién hiép HTX va HTX thudc pham vi chirc nang
quan ly cua S& Ké hoach va Dau tu;

6. Can ctir Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 cia UBND tinh
An Giang vé viéc quy dinh muc thu, ché do thu, nop, quan ly & phi dang ky kinh
doanh trén dia ban tinh An Giang;

Ban
5.2 Thanh phan hé so chin | Ban sao
h
Nhitng thanh phan hd so nop dé thuc hién TTHC.
37.Thdng bao vé viéc Chém dut hoat dong chi nhanh/van X
phong dai dién/dija diém kinh doanh cua HTX
38.Nghi quyét cia dai héi thanh vién vé viéc chdm dit| X
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hoat dong Cua chi nhanh, van phong dai dién, dia diém

kinh doanh cua HTX

39.Gidy xac nhdn ciia co quan thué vé viéc da hoan thanh
nghia vu thue trong truong hop cham dut hoar dong

Ctia chi nhanh, dia diém kinh doanh

40.Gigy xac nhdn cia co quan céng an vé Viéc hiy con
dau cia chi nhanh, van phong dai dién, dia diem kinh

doanh

5.3 | S6 lwong ho so
S6 lugng ho so can nop: 01 b
5.4 | Thai gian xi ly
Thoi gian xir ly: 03 ngay 1am viée, ké tir ngay nhdn dii hé so hop 18.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két UBND huyén
5.6 |Léphi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cbng viéc
T Trinh tu Trchh T_hm Bley maEJ/
: nhiém gian Két qua
Nhan hé so Cham dut hoat dong cua chi S.aAng lap |
. < \ A el Sz vién/ngu | Gio
nhanh, van phong dai dién, dia diém kinh N .
Bl \ A WA 13 A A o1 dal hanh
doanh caa HTX tai B phan tiép nhan va dia hinh
tra két qua UBND huyén len | chin
: HTX
Tiép nhan ho so (bd ho so hoan chinh) Can bo
B2 nhap thong tin vao hé thong, in bién nhan duoc | Trong
giao Sang lap vién/nguoi dai dién HTX va phan ngay
chuyén thong tin cho 1anh dao cong
Lanh dao
a3 | Nhan théng tin va phan cong cén bo tiép Pr}%?g 0,5
nhan dé xur ly ho so chinh K& | N9ay
hoach
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Can b tiép nhan théng tin va xir Iy hd so

Can bo

B4 | trén hé thdng, chuyén théng tin hoan thanh dﬁgc 1 ngay
cho Lanh dao pA an
cong
Chép nhan hd so va chuyén cho can b tiép | Lanh dao
nhan hd so de in giay ching nhan dang va Tai 05
B5 | thong bao vé co quan thué quan 1y, dong chinh — 0 ’a
dau giao cho Sang lap vién/ngudi dai dién Keé gay
HTX. hoach
Tra két qua ho so Cham dut hoat dong cua Gio
B6 chi nhanh, van phong dai dién, dia diém Canbs | hanh
Kinh dognh cua HTX tai Bo phan tiep nhan " | chinh
va tra két qua UBND huyén
6. BIEU MAU
TT | M& hiéu Tén Biéu mdu

1 |Phuluc 1.6 | Mdu théng bao vé viéc thanh Idp/ghdm ditt hoat déng chi
nhanh/van phong dai dign/ dia diém kinh doanh cua hop tac

xa

2 | Phu luc 1.12 | Mau théng béo vé Viéq cham dut hoat déng chi nhanh/vin
phong dai dién/dia diem kinh doanh cua hop tac xa

7. HO SO CAN LUU

TT Hé so luu

1 | Bé hé so hoan chinh ding ky hop tac xa

quan quan Iy thué.

Gidy bién nhdn, ban sao gidy chiing nhédn dding ky kinh doanh, théng bdo vé co
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Phu luc 1-12

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phac

SO i, ngay..... thang..... nam......

THONG BAO

Vé viéc chAm ditt hoat ddng chi nhanh/vin phong dai dién/dia diém kinh doanh caa
hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

S6, ngay cap Giay chiing nhan dang Ky hop taC X&: ......cveveveevevireeereseee e
Dia Chi tru SO ChINN: oo s

Thong bao cham dirt hoat dong chi nhanh/vin phong dai dién/dia diém kinh doanh
cua hop tac xa sau:

1. Tén chinhanh/viin phong dai dién/dia diém kinh doanh (ghi bang chi in
hoa): ...........

S6, ngay cAp Gidy Ching NNAN AANG KY: v.vvvveveeveereieeeeeeeee et es st
2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, duoNg PhO/XOMIAPINON ......ceveceeeeeeeeeeeee et
XA/PRUONGITRE TN .ottt

Quan/Huyén/Thi x&/Thanh phd thuoc
EINN. e

TINN/TRANN PG oottt

bién

3. Nganh, nghé kinh doanh, ndi dung hoat déng

a) Nganh, nghé kinh doanh (@i véi chi nhanh, dia diém kinh doanh; ghi tén va ma theo
nganh cap 4 trong Hé thong nganh kinh te cua Viét Nam):

STT Tén nganh Ma nganh
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b) Noi dung hoat dong (doi VGi van phong dai

4. Théng tin vé nguoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh

Ho va tén (ghi bdng cha in NOA):. ... e Gidi
TN,

Sinh ngay: ...... [..... /... Déan tOC . e Quoc
1570 ¢ R

Loai gidy t& Ching thiurC CANNAN .......c.cviececeeeeeeee ettt
S6 GIAY ChUNG tC CA NMNAN:........eieeeeeeeee ettt
Ngay cap: ...... [ ... /... Noi
(0721 PRSP PPPTOPPPPPPPTPPPN

Noi ddng Ky ho KNAU thuONQ TrU......vveeecee e tes st se s
CNO G NI Tttt ettt ettt e e ettt et et e e et et et et et et e et et et et et een s et et e reeeenenns

Hop tac xa cam két dd thanh toan hét cac khoan no, nghia vu tai san khac cua chi
nhanh/vén phong dai dién/dia diém kinh doanh va hoan toan chiu trach nhiém trudc phap
luat vé tinh hop phap, chinh xac, trung thuc cua ndi dung Thong bao nay.

DAI DIEN THEO PHAP LUAT

Céc giay to gui kém: CUA HQP TAC XA
TR (Ky, ghi ho tén va dong dau)
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15. Cap doi giay chitng nhan diing ky Hop tac xa

QUY TRINH Ma higu: | QT-
UBND CAp | Thu tuc Cép doi gidy chang nhan | Ngay BH | ... /...120..
MUQ LUC
SUA POI TAI LIEU
1. MUC PICH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach Tiép Phé Tiép Soan Kiém | Tham | Quyétdinh |Chi  hé
nhiém nhan hé | duyét hd | nhan hé | thao tra, phé| tra tro
so  dé|so, gii|so dé duyét
nghi van ban | nghi
dé¢ nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Céng Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai || . chic tai | vién dao vién huyén cAp
Bff),phzjn dao Bf}' phan | Phong Phong | Phong huyén
Chiic v TleAp . UBND TleAp . TCKH TCKH | TCKH
: nhin va cAp nhian va
Tra ket huve Tra ket
. A uyen - A
qua cap ; qua cap
huyén huyén
SUA POI TAI LIEU
Vou ciu si ;’;z;\ng I.A/ Lan  ban NGy b
cu cau sua | Phan e |60 nai dung sika di | hanh / Lan | 92y ban
doi/ bo sung guan Viéc . AR hanh
" AR swra dol
sua dol
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1. MUC PICH
Quy dinh cach thuc, trinh ty dé nghi Cép d6i gidy chiing nhan dang ky Hop
tac xa
2. PHAM VI AP DUNG
Cap doi gidy chu:ng nhan dang ky Hop tac x&
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Cac van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1 |Cosophaply
1. Can ctr Luat Hop tac xa ndm 2012;
2. Can ctr Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cia Chinh pha
Quy dinh chi tiét mot sé diéu cua Luat Hop tac xa;
3. Cin cit Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 ciia Chinh phu sira doi,
bo sung mot sb diéu cua Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 cta Chinh
pht quy dinh chi tiét mot s6 diéu ciia Luat Hop tac X&;
4. Can ctr Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 cta Bo
Ké hoach va Pau tu huéng dan vé dang ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac x4;
5. Can ct Quyét dinh 1632/QD-UBND ngay 03/07/2019 ciia UBND tinh An
Giang Vvé viéc cong b6 danh muc tha tuc hanh chinh sta doi, bd sung, hay bo linh
vuc thanh lap va hoat dong cua Lién hiép HTX va HTX thudc pham vi chirc nang
quan ly cua S& Ké hoach va Dau tu;
6. Can ct Quyét dinh sé 53/2017/QD-UBND ngay 25/8/2017 caa UBND tinh
An Giang vé viéc quy dinh mac thu, ché do thu, nop, quan ly 1 phi dang ky kinh
doanh trén dia ban tinh An Giang;
Ban
5.2 Thanh phan hé so chin | Ban sao
h
Nhitng thanh phan hd so nop dé thuc hién TTHC.
41.Gidy dé nghi cdp doi gidy chiing nhdn dang ky hop tac .
xa
42.Ban chinh giay ching nhan dding ky hop tac xa hodc
ban chinh gidy chitng nhdn dang ky kinh doanh dwot «
cdp trde ddy va ban chinh gidy ching nhdn dang ky
thué
5.3 | S6 lwong hd so
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S6 lwong ho so can nop: 01 b

5.4 | Thai gian xi ly
Thai gian xu 1y: 03 ngay 1am viéc(24 gio), ké tir ngay nhdn dii hé so hop 1é.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két UBND huyén
5.6 |Léphi
Lé phi phai nop dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
TT Trinh tu Trgﬂch T_ho'l BIe}J may/
: Nnhiém gian Keét qua
e Séng I4p
Nhan ho so Cap doi giay chitng nhan déng | vién/ngu
B1 | ky Hop tac xa tai Bo phan tiep nhan va tra oidai | 04 gio
ket qua UBND huyén dién
HTX
Tiép nhan ho so (bo ho so hoan chinh) Can bo
B2 nhap théng tin vao hé thong, in bién nhan duoc 04 qid
giao Sang 1ap vién/nguoi dai dién HTX va | phan g
chuyén thong tin cho lanh dao cong
Lanh dao
Nhan thdng tin va phan cong can b tiép Phong .
B3 nhan dé xt Iy ho so Tai 104910
- y chinh Ké
hoach
Cén bo tiép nhan thong tin va xir ly hé so | <21 B0
B4 | trén hé thong, chuyén thong tin hoan thanh ha 08 gio
ho Lanh dao dang ky mi sb thué phan
¢ ' cong
Chép nhan ma s6 thué va chuyén cho can | Lanh dao
bd tiep nhan ho so dé in giay chung nhan Tai
B5 | dang ky kinh doanh va thong bao vé co chinh — | 04 gio
quan thué quan ly, dong dau giao cho Sang Ke
lap vién/nguoi dai diégn HTX. hoach
gg | 1d két qua hd so Cép doi gidy chimg nhan cinbs | G0
dang ky Hop tac xa tai Bo phan tiép nhan * | hanh
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va tra két qua UBND huyén chinh
6. BIEU MAU
TT | Ma hiégu o ___Tén Biéu mau
1 | Phy luc 1.17 | Mau giay de nghi cap doi sang giay chung nhan dang ky hop
tac xa
7. HO SO CAN LUU
TT Hé so luu
1 | Bé hé so hoan chinh ding ky hop tac xa
) Gidy bién nhdn, ban sao gidy chiing nhdn ding ky kinh doanh, théng bdo vé co
quan quan Iy thué.
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Phu luc I-17

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phac

SO i, ngay..... thang..... nam......

GIAY PE NGHI
Cép déi sang Gidy chitng nhan ding ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Dia Chi tru SO CRINN: oo s eareas

Pé nghi dugc cap doi sang Gidy chung nhan dang ky hop tac xa.

Hop tac x& cam két hoan toan chiju trach nhiém trudc phap luat vé tinh hop phap, chinh

X&c, trung thuc cua noi dung Giay dé nghi nay.

’ DAl DIEN THEO P’HAPNLUAT
Cac giay to gui kem: CUAHQP TAC XA
e (Ky, ghi ho tén va déng dau)
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16. Thay d6i co quan ding ky Hop tac xa

QUY TRINH Ma higu: | QT-
UBND CAP | Thu tuc Thay doi co quan dang ky | Ngay BH | ..... /...120..
HUYEN Hop tac x&
MUQ LUC
SUA POI TAI LIEU
1. MUC PICH
2. PHAM VI )
3. TAI LIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU
Trach Tiép Phé Tiép Soan Kiém | Tham | Quyétdinh |Chi  hd
nhiém nhan hd | duyét ho | nhan hd | thao tra, phé| tra tro
so  dé|so, gii|so dé duyét
nghi van ban | nghi
dé¢ nghi
cho
UBND
cip
huyén
Ho tén
Chir ky
Céng Céng Chuyén Lanh Chuyén | Lanh dao | UBND
chirc tai || . chic tai | vién dao vién huyén cap
BQKphzjn dao Bf}; phan | Phong Phong | Phong huyén
Chiic v TleAp . UBND TleAp . TCKH TCKH | TCKH
: nhin va cip nhin va
Tra ket " Tra ket
. x| huyén . A
qua cap ; qua cap
huyén huyén
SUA POI TAI LIEU
Veu cAu si 'IID';:;mg I'“/ Lan  ban NGav b
cu cau swa) Fhan - leN e 14 ngi dung sia @i | hanh / Lan |, 98y Pan
doi/ bo sung guan  Viéc o 4R hanh
. 2R swa dol
swra dol
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1. MUC PICH
Quy dinh cach thuc, trinh ty dé nghi Thay d6i co quan ding ky Hop tac x&
2. PHAM VI AP DUNG
Thay d6i co quan diang ky Hop tac xa
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NOI DUNG QUY TRINH

5.1 |Cosophaply

1. Céan ctr Luat Hop tac xa ndm 2012;

2. Can ct Nghi dinh sb 193/2013/ND-CP ngay 21/11/2013 ciia Chinh phu
Quy dinh chi tiét mot sé diéu cua Luat Hop tac xa;

3. Cin cit Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017 ciia Chinh phu sira doi,
bo sung mot sb diéu cua Nghi dinh s6 193/2013/NB-CP ngay 21/11/2013 cta Chinh
pht quy dinh chi tiét mot s diéu cua Luat Hop tac x4;

4. Can ct Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 05 nam 2014 cta Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va ché do béo céo tinh hinh hoat
dong cua hop tac xa;

5. Cin ctr Quyét dinh 1632/QD-UBND ngay 03/07/2019 ciia UBND tinh An
Giang Vvé viéc cong b6 danh muc tha tuc hanh chinh sta doi, bd sung, hay bo linh
vuc thanh lap va hoat dong cua Lién hiép HTX va HTX thudc pham vi chirc nang
quan ly cua S& Ké hoach va Dau tu;

6. Can ctir Quyét dinh s6 53/2017/QD-UBND ngay 25/8/2017 cia UBND tinh
An Giang Vvé viéc quy dinh mac thu, ché do thu, nop, quan ly 1 phi dang ky kinh
doanh trén dia ban tinh An Giang;

Ban
5.2 Thanh phan hé so chin | Ban sao
h
Nhitng thanh phan hd so ndp dé thuc hién TTHC.
43.Gidy dé nghi thay déi co quan dang ky HTX X

44.Nghj quyét ciia dai hgi thanh vién hogc quyer dinh bang
van ban cua hgi dong qudan tri vé viéc thay doi co quan X
dang ky hop tac xa

45.B¢ hé so da duwoc co quan dang ky hop tdc xa cii ban
giao (khi hop tac xa tien hanh dang ky tai co quan dang | X
ky hop tac xa moi)
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5.3 | S6 lwgng ho so
S6 lwong hd so can nop: 01 b
5.4 | Thai gian xi ly
Thai gian xu 1y: 03 ngay 1am viéc(24 gio), ké tir ngay nhdn dii hé so hop 1é.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két UBND huyén
56 | Léphi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
TT Trinh tu Trgﬂch T_ho'l BIe}J may/
: nhiém gian Keét qua
‘ 7 Sang lap
Nhan ho so Thay d6i co quan déang ky vién/ngu
Bl | HTX tai B9 phan tiép nhan va tra ket qua oidai | 04 gio
UBND huyén dién
HTX
Tiép nhan ho so (bd o so hoan chinh) Can bo
B2 nhap théng tin vao hé thong, in bién nhan duoc 04 qid
giao Sang 1ap vién/nguoi dai dién HTX va | phan g
chuyén thong tin cho lanh dao cong
Lanh dao
Nhan thng tin va phan cong can b tiép Phong .
B3 nhan dé xt Iy ho so Tai 104910
- y chinh Ké
hoach
Cén bo tiép nhan thong tin va xir ly hé so | <21 B9
B4 | trén hé thong, chuyén thong tin hoan thanh : 08 gio
< phan
cho Lanh dao R
cong
Chép nhan ho so va chuyén cho can bo tiép La%;iao
B5 nhan ho so dé in glay ching nhan va thong chinh— | 04 gio
bao vé co quan thué quan 1y, dong dau giao X
Ké
cho Sang lap vién/nguoi dai dién HTX. hoach
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Tra két qua hd so Thay q& co quan dang Gio
B6 | ky HTX tai B phan tiép nhan va tra ket Canbd | hanh
qua UBND huyén chinh
6. BIEU MAU
TT | M4 hiéu Tén Biéu mdu

1

Phu luc 1.16 | Mau gidy dé nghi thay déi co quan déang ky hop tac xa

7. HO SO CAN LUU

TT Ho so luu
1 | Bé ho so hoan chinh dang ky hop tac xa
’ Gidy bién nhdn, ban sao gidy chitng nhdn ding ky kinh doanh, théng bdo vé co

quan qudan ly thué.
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Phu luc 1-16

TEN HOQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc 1ap - Tw do - Hanh phac

SO i, ngay..... thang..... nam......

GIAY PE NGHI
Thay doi co quan ding Ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Dia Chi tru SO CRINN: oo e s srbee e
Pé nghi thay d6i co quan diing ky hop tac x4 véi ndi dung sau:

1. Co quan dang ky hop tac xa da dang ky

Tén co quan dang Ky hOP tAC XA .....oiviiiiiiie e
8D XN 01 ) 1 41 TS SO
bién 114 [0 ;) Fax:
Email: Website:

2. Co quan dang ky hegp tac xa dw dinh ding ky

Tén co quan dang Ky hoP tAC XA .....ooiiiiiiie e
8 )t W 01 VI S USSR
bién 114 [0 ;) Fax:
Email: Website:
LY dO thay GOI: ....voeveeveeeciceeeeeeee et tee st s s aes s es st s st ansens st eanaeneanes

Hop tac xa cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phap, chinh
X&c, trung thuc cua noi dung Giay de nghi nay.

PAI DIEN THEO PHAP LUAT

C4c giay to gui kém: CUA HQP TAC XA
TR UEURRN (Ky, ghi ho tén va dong dau)
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II. LINH VUC THANH LAP VA HOAT PONG CUA DOANH NGHIEP
1. Pang ky thanh lap h¢ kinh doanh

~ | QUY TRINH Ma higu: | QT-
UBND CAP | Thu tyc Pang ky thanh 1ap ho kinh | Ngay BH | ..... /...120..
HUYEN doanh
MUCLUC
SUA POI TAI LIEU
1. MUC PICH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU
Trach | Tiép |Phé Tiép Soan Kiém | Tham | Quyét Chi hé
nhi¢m nhan | duyét nhan hé | thao tra, tra dinh trg
ho so|hd so,|[so dé phé
dé guri van | nghi duyét
nghi | ban dé
nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Coéng Chuyén | Ld&nh | Chuyén| Lanh dao | UBND
chic Cong | vién dao  |vién huyén cap
tai B¢ chirc tai | Phong | Phong | Phong huyén
phan Lanh Bo TCKH | TCKH | TCKH
Tiép | dao phan
Chiécvu |[nhan | UBND | Tiép
va Tra | cap nhan va
két huyén |Tra két
qua qua cap
cap huyén
huyén
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SUA POI TAI LIEU

Trang / A
n A . A e Lan ban .
Yeu cau sira| Phan - lien o0 ot quno s ddi | hanh / Lan | g8y ban
doi/ bo sung quan  Viéc : g R hanh
. - ¢ swra dol
sua dol
1. MUC PICH

Quy dinh céch thuc, trinh tu dé nghi Cap Gidy dang ky thanh 1ap ho kinh
doanh.
2. PHAM VI AP DUNG
Cap gidy chung nhan dang ky thanh 1ap ho hinh doanh
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Cac van ban phap quy lién quan dé cap tai muc 5.1
4. DINH NGHIA/ VIET TAT
5.NQI DUNG QUY TRINH

5.1

Co s6é phap ly

1. Can ctr Luat Doanh nghiép sé 68/2014/QH13 ngay 26/11/2014:

2. Can cir Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cia Chinh
phu vé ding ky doanh nghiép;

3. Can ctr Thong tu 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cua Bo
Ké hoach va Pau tu hudng dan vé dang ky doanh nghiép;

4. Cian ctr Thong tw 02/2019/TT-BKHDT ngay 08 thang 01 nam 2019 cua Bo Ké
hoach va Pau tu stra doi, b sung mot s6 diéu caa Théng tu sb 20/2015/TT-BKHDT
ngay 01 thang 12 nim 2015 cua Bo Ké hoach va Pau tu huéng dan vé dang ky
doanh nghiép;

5. Cin cr Quyét dinh 3028/QD-UBND ngay 17/12/2018 cia UBND tinh An
Giang vé viéc ban hanh danh muc céc tha tuc hanh chinh thyc hién tiép nhan va
khdng thuc hién tiép nhan tai bo phan tiép nhan va tra két qua caa Uy ban nhan dan
cac huyén, thi x4, thanh phé trén dia ban tinh An Giang;

6. Can cir Quyét dinh sé 53/2017/QB-UBND ngay 25/8/2017 cia UBND tinh
An Giang vé viéc quy dinh muc thu, ché do thu, nop, quan ly I1& phi dang ky kinh
doanh trén dia ban tinh An Giang.

5.2

o Ban
Thanh phan ho so chin | Bansao
h

Nhitng thanh phan hd so ndp dé thyuc hién TTHC.
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1. Gidy dé nghi ddang ky hé kinh doanh (cap méi)
2. Ban sao gidy chitng minh nhan déan/can cwéclhg chiéu con X
hi¢u luc
3. Bién ban hop cé nhan vé viéc thanh Idp hg kinh doanh doi
voi truong hop ho kinh doanh do mgt nhém ca nhan thanh X
lap.
4. Danh séach cac ca nhan gop von thanh Igp hg kinh doanh .
(néu co)
5.3 | S6 lwong ho so
S6 lugng ho so can nop: 01 bg
5.4 | Thai gian xi ly
Thoi gian xtr ly: 02 ngay lam viéc(16 gio)
5.5 | Noi tiép nhan va tra két qua
Bo6 phan tiép nhan va tra két qua UBND huyén
5.6 | Léphi
Lé phi phai nop dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xir ly céng viéc
T Trinh tu Trchh T_h0'| Bley maEJ/
: nhiém gian Két qua
Ho kinh
Nhan hé so Dang ky thanh 1ap ho kinh dog?ggg“
B1 | doanh tai B6 phan tiép nhan va tra két qua o 04 gio
N dién/dich
UBND huyén.
Vvu buu
chinh
Tiép nhan ho so, nhap thong tin vao BO phan
. A A 2 A tiep nhan .
B2 | chuong trinh ra bién nhan va chuyén ho so a4 | 04 QIO
Xy . z va tra ket
veé Phong Tai chinh - Ké hoach. A
qua ho so
. si oo Z <X A , Céan bo
B3 P,hogg Tal‘chmi] - Ke hoacp tlepAnhan, X dwoc phan | 04 gio
ly ho so trinh Lanh dao phé duyét -
cong
B4 | In gidy chiing nhan trinh Lanh dao ky, Canbo | 04 gio
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dong dau, photocoppy, chuyen vé B phan | duoc phan
tiép nhan va tra két qua hd so dé tra cho ho cong
kinh doanh/nguoi dai dién/dich vu buu
chinh.

6. BIEU MAU

TT | M4 hiéu Tén Biéu mdu

1 | Phy luc 111.1 | Mdu gidy d@é ngh; déing ky hé kinh doanh

2 | Phu luc 111.2 | Mdu danh sach ca nhan gop von thanh Idp hé kinh doanh

7. HO SO CAN LUU

TT Hé so luu

1 | Bé ho so hoan chinh
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Phu luc I11-1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

GIAY PE NGHI PANG KY HQ KINH DOANH
Kinh giri: Phong Tai chinh - Ké hoach ...............

T6i 1 (ghi ho tBn bang Chiz iN N0A): ....c..veveeeeeeeeceeeee e Gidi tinh: ......
Sinh NQAY: .eevveveaees [ Dan toc: Qudc tich: ........

Chtng minh nhan dan/Can cudC CONG QAN SO w..uvevevvveeeeeeeeeeeeeieeess et eseeneseeneeseneas
NQAY CAP: .ovvveereeenee. T O (o 1 OO
Gidy to chang thuc ca nhan khac (néu khdng c6 CMND/CCCD): ....c.vevcevceieesirnenn,
S6 GiAY ChUNG thrC CA NNAN: ...ttt
NQAY CAP: .ovvveereeenee. T Ngay hét han: .......... R Noi cap: ..o
Noi diang ky ho khau thuong tri:

S6 nha, duong PhOXOM/APINON: .....c..cveeeveeeereeeesee et
XA/PRUOING TRE AN <ottt n sttt nensas
Quan/Huyén/Thi X&/Thanh phd thudC tiNN: ..o
TN/ TRANN PRG: coocveeeeeceeee ettt
Ché ¢ hién tai:

S6 nha, duong PhO/XOMIAP/INON: ......c.vveeeeeereeeeieeeee et n st
XA/PRUONGITRE TAN: .ottt ne s neeneas
Quan/Huyén/Thi X&/Thanh phd thudC tiNN: ..o
TINN/TRANN PRG: ooveeieeeee ettt
DiN thOal: ...ccvveeiciei e FaX: (oo

EMail: oo WeDSIte: ..o
Ping ky ho kinh doanh véi cac ndi dung sau:
1. Tén h kinh doanh (ghi bang chiz i N0A): .......c.cceevieeeeeeeeeeeeeeee e
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2. Pia diém kinh doanh:

S6 nha, ngach, hém, ngd, duang Ph/XOM/AP/NON: ........ccvvvevveeeereereesee s
DT 1010 A I AT 14 PO
Quan/Huyén/Thi X&/Thanh phd thUOC NN ....c.ceveeeeeeeeeeeeeee e
TINN/TRANN PRG: oottt
Di€N thOal: ...ccveeiiieiice e FaX: (oo

U WeEDSIte: oo
3. Nganh, Nghé Kinh dOANN: ...........c.ooieieeeeeeeeeeeeeeee et

4. \Von kinh doanh:
TONG SO (DANG SG; VIND): oottt ettt

Phan vén gop caa mdi ca nhan (dsi véi truong hop hé kinh doanh do mgt nhém ca nhan
gop van thanh Idp; ké khai theo mau): Giri kém
5. SO IIONE 120 AONG: ....oocvovveeeeveeeeeeeeee et

T6i va cac ca nhan tham gia thanh 1ap ho kinh doanh cam két:

- Ban than khong thuoc dién phap luat cim kinh doanh; khong dong thoi 1a cha ho kinh
doanh khéc; khéng la chi doanh nghiép tu nhan; khéng la thanh vién hgp danh cua céng
ty hop danh (trez trieong hop diroc s nhat tri ciia cac thanh vién hop danh con lgi);

- Pia diém kinh doanh thudc quyén sa hiru/quyén sir dung hop phép cia toi va duoc sir
dung dung muc dich theo quy dinh cua phép luat;

- Chiu trach nhiém trugc phap luat vé tinh hop phap, chinh xéac va trung thuc cua noi
dung dang ky trén.

PAI DIEN HQO KINH DOANH
Céc giay to gui kem: (Ky va ghi ho tén)
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Phu luc I11-1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

GIAY PE NGHI PANG KY HQ KINH DOANH
Kinh giri: Phong Tai chinh - Ké hoach ...............

T6i 1 (ghi ho tBn bang Chiz iN N0A): ....c..veveeeeeeeeceeeee e Gidi tinh: ......
Sinh NQAY: .eevveveaees [ Dan toc: Qudc tich: ........

Chtng minh nhan dan/Can cudC CONG QAN SO w..uvevevvveeeeeeeeeeeeeieeess et eseeneseeneeseneas
NQAY CAP: .ovvveereeenee. T O (o 1 OO
Gidy to chang thuc ca nhan khac (néu khdng c6 CMND/CCCD): ....c.vevcevceieesirnenn,
S6 GiAY ChUNG thrC CA NNAN: ...ttt
NQAY CAP: .ovvveereeenee. T Ngay hét han: .......... R Noi cap: ..o
Noi diang ky ho khau thuong tri:

S6 nha, duong PhOXOM/APINON: .....c..cveeeveeeereeeesee et
XA/PRUOING TRE AN <ottt n sttt nensas
Quan/Huyén/Thi X&/Thanh phd thudC tiNN: ..o
TN/ TRANN PRG: coocveeeeeceeee ettt
Ché ¢ hién tai:

S6 nha, duong PhO/XOMIAP/INON: ......c.vveeeeeereeeeieeeee et n st
XA/PRUONGITRE TAN: .ottt ne s neeneas
Quan/Huyén/Thi X&/Thanh phd thudC tiNN: ..o
TINN/TRANN PRG: ooveeieeeee ettt
DiN thOal: ...ccvveeiciei e FaX: (oo

EMail: oo WeDSIte: ..o
Ping ky ho kinh doanh véi cac ndi dung sau:
1. Tén h kinh doanh (ghi bang chiz i N0A): .......c.cceevieeeeeeeeeeeeeeee e
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2. Pia diém kinh doanh:

S6 nha, ngach, hém, ngd, duang Ph/XOM/AP/NON: ........ccvvvevveeeereereesee s
DT 1010 A I AT 14 PO
Quan/Huyén/Thi X&/Thanh phd thUOC NN ....c.ceveeeeeeeeeeeeeee e
TINN/TRANN PRG: oottt
Di€N thOal: ...ccveeiiieiice e FaX: (oo

U WeEDSIte: oo
3. Nganh, Nghé Kinh dOANN: ...........c.ooieieeeeeeeeeeeeeeee et

4. \Von kinh doanh:
TONG SO (DANG SG; VIND): oottt ettt

Phan vén gop caa mdi ca nhan (dsi véi truong hop hé kinh doanh do mgt nhém ca nhan
gop van thanh Idp; ké khai theo mau): Giri kém
5. SO IIONE 120 AONG: ....oocvovveeeeveeeeeeeeee et

T6i va cac ca nhan tham gia thanh 1ap ho kinh doanh cam két:

- Ban than khong thuoc dién phap luat cim kinh doanh; khong dong thoi 1a cha ho kinh
doanh khéc; khéng la chi doanh nghiép tu nhan; khéng la thanh vién hgp danh cua céng
ty hop danh (trez trieong hop diroc s nhat tri ciia cac thanh vién hop danh con lgi);

- Pia diém kinh doanh thudc quyén sa hiru/quyén sir dung hop phép cua toi va duoc sir
dung dung muc dich theo quy dinh cua phép luat;

- Chiu trach nhiém trugc phap luat vé tinh hop phap, chinh xéac va trung thuc cua noi
dung dang ky trén.

PAI DIEN HQO KINH DOANH
Céc giay to gui kem: (Ky va ghi ho tén)
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2. Ping ky thay d6i ndi dung ding ky ho kinh doanh

| QUY TRINH Mé higu: | QT-
UBND CAP | Thu tuc Pang ky thay doi ni dung | Ngay BH | ..... /...120..
HUYEN dang ky ho kinh doanh
MUCLUC
SUA POI TAI LIEU
1. MUC PICH
2. PHAM VI )
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach | Tiép | Phé Tiép Soan Kiém | Tham | Quyét Chi hé
nhiém | nhan |duyét |nhan hé |thao tra, |tra dinh tro
ho so|hd so,|[so dé phé
dé guri van | nghi duyét
nghi | ban dé
nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Coéng Chuyén | Ld&nh | Chuyén| Lanh dao | UBND
chic Cong | vién dao  |vién huyén cap
tai B chwc tai | Phong | Phong | Phong huyén
phan Lanh Bo TCKH | TCKH|TCKH
Tiép | dao phan
Chiécvu |[nhan | UBND | Tiép
va Tra | cap nhan va
két huyén |Tra két
qua qua cap
cAp huyén
huyén
SUA POI TAI LIEU
| Yéu cau swa | Trang /| M0 ta ndi dungsiraddi |Lan ban|Ngay ban |
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doi/bosung | Phan lién hanh / Lan | hanh
quan  Viéc stra doi
sira doi
1. MUC PICH

Quy dinh céch thirc, trinh ty dé nghi Cép gidy dang ky thay doi ndi dung ding ky
ho kinh doanh
2. PHAM VI AP DUNG
Céap gié‘y dang ky thay cjé)i noi dung dang ky ho kinh doanh
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Cac van ban phap quy lién quan dé cap tai muc 5.1
4. DINH NGHIA/ VIET TAT
5. NQI DUNG QUY TRINH

5.1

Co sé phap Iy

1. Can ctr Luat Doanh nghiép sé 68/2014/QH13 ngay 26/11/2014:

2. Can ctr Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cta Chinh
phii vé dang ky doanh nghiép;

3. Can ctr Thong tu 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cua Bo
Ké hoach va Pau tu hudng dan vé dang ky doanh nghiép;

4. Can ctt Thong tu 02/2019/TT-BKHPT ngay 08 thang 01 ndm 2019 cua Bo Ké
hoach va Pau tu stra doi, bo sung mot sé diéu ciia Thong tu s6 20/2015/TT-BKHPT
ngay 01 thang 12 nim 2015 cua Bo Ké hoach va Pau tu huéng dan vé ding ky
doanh nghiép;

5. Can cur Quyét dinh 3028/QD-UBND ngay 17/12/2018 cua UBND tinh An
Giang Vvé viéc ban hanh danh muc céc thu tuc hanh chinh thuc hién tiép nhan va
khdng thuc hién tiép nhan tai bo phan tiép nhan va tra két qua caa Uy ban nhan dan
cac huyén, thi x4, thanh phé trén dia ban tinh An Giang;

6. Can ct Quyét dinh sé 53/2017/QD-UBND ngay 25/8/2017 caa UBND tinh
An Giang Vvé viéc quy dinh mac thu, ché do thu, nop, quan ly 1é phi dang ky kinh
doanh trén dia ban tinh An Giang.

5.2

L Ban
Thanh phan ho so chin | Bansao
h

Nhitng thanh phan hd so ndp dé thuc hién TTHC.

1. Gidy d@é nghi thay déi ngi dang ky hé kinh doanh X

2. Giay chiing nhdn dang ky kinh doanh X
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3. Bién bdn hop cé nhan vé viéc thanh Idp hé kinh doanh doi

vdi truwong hop hé kinh doanh do mgt nhdm céd nhan thanh X
lap.
5.3 | S6 lwgng ho so
S6 lwong hd so can nop: 01 bg
5.4 | Thai gian xi ly
Thoi gian xtr ly: 02 ngay lam viéc (16 gio)
5.5 | Noi tiép nhan va tra két qua
Bo6 phan tiép nhan va tra két qua UBND huyén
56 |Léphi
Lé phi phai nop dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
TT Trinh ty Trach nhiém T_h0'| Bley maEJ/
‘ : glan Keét qua
Nhan hd so Pang ky thay d6i noi Ho kinh
B1 dung dang ky ho kinh dpanh tai B0 | doanh/nguoi dai 04 qio
phan tiép nhan va tra két qua dién/dich vu buu g
UBND huyén. chinh
Tiep nhan‘ ho so, ghap tbonq tin vao B phan tiép nhan
chuong trinh ra bién nhan va r2 LA ez A ‘y
B2 22 A PR “o . vatra ket qua ho | 04 gio
chuyén ho so ve Phong Tai chinh - <
Ké hoach.
Phong Tai chinh - Ké hoach tiép i X
B3 | nhan, xt Iy hd so trinh Lanh dao Can bo (ziu’oc phan 04 gio
o cong
phé duyét
In gidy chung nhén trinh Lanh dao
ky, dong dau, photocoppy, chuyéen
Bg | V€ B phan tiép nhan va tra két qua | Can bo duoc phan 04 gio

ho so dé tra cho ho kinh
doanh/nguoi dai dién/dich vu buu

chinh.

cong

6. BIEU MAU
TT | Mé higu _ Tén Biéu mau
1 | Phu luc 111.2 | Mau danh sach ca nhan gép von thanh Igp ho kinh doanh
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| 2 | Phu luc 111.3 | Mdu théng bao vé viéc thay déi néi dung dding ky kinh doanh |

7. HO SO CAN LUU

TT Hé so luu
B hé so hodn chinh
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Phu luc 111-3
TEN HOQ KINH DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc
SOt e,

THONG BAO
Vé viéc thay d6i ndi dung diing ky hd kinh doanh

Kinh giri: Phong Tai chinh - Ké hoach ................

Tén ho kinh doanh (ghi bang chiz iN N0A): .......co.ceevieeeeeeeeeeeeee e
S6 Giay chiing nhan dang kY ho Kinh doani: ..........cccoeevieeiiieeeeseesee e
D0 ottt Cap NQay: /.......l .......

Dia 1M KINN GOBNN: ..vveeeeeeeeee ettt ettt ettt ettt ee et en e ee e,

DieN thoal: ....oocvveiiiii FaX: (oo
EMAil: oo WeDbSIte: ....coeeevieeeciiee e,

Piing ky thay doi ndi dung ding ky ho kinh doanh nhu sau:

T6i cam két vé tinh hop phap, chinh xac, trung thuc va chiu trach nhiém truéc
phap luat vé noi dung cia Théng bao nay (Truong hop ding ky thay doi dia diém kinh
doanh, hé kinh doanh phdi cam két vé quyén s¢ hizu hodc quyén siz dung hop phap tru so
dir dinh chuyén téi).

PAI DIEN HQ KINH DOANH
C4c giay to gui kém: (Ky, ghi ho tén)

135



3. Tam ngirng hoat dong ho kinh doanh

| QUY TRINH Ma higu: | QT-
UBND CAP | Thu tyc Tam ngung hoat dong ho | Ngay BH | ... /...120..
HUYEN kinh doanh
MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach | Tiép | Phé Tiép Soan Kiém | Tham | Quyét Chi hé
nhiém | nhan |duyét |nhan hé |thao tra, |tra dinh tro
hd so|hd so,|so dé phé
dé giri van | nghj duyét
nghi | ban dé
nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Coéng Chuyén | Ld&nh | Chuyén| Lanh dao | UBND
chic Cong | vién dao  |vién huyén cap
tai B chwc tai | Phong | Phong | Phong huyén
phan |Lanh |Bd TCKH |TCKH | TCKH
Tiép | dao phan
Chicva | nhan | UBND | Tiép
va Tra | cap nhan va
két huyén |Tra két
qua qua cap
cAp huyén
huyén

SUA POI TAI LIEU
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Trang / Lan  ban
Yéu ciu swa|Phan lién| ... .. P x.. | Ngay ban
déil bé sung quan  viéc M0 ta ngi dung sira doi h:';mhgl_ Lan hanh
. AR sua dol
sua dol
1. MUC PiCH

Quy dinh céch thirc, trinh ty dé nghi ra Théng bao Tam ngirng hoat dong ho kinh
doanh

2. PHAM VI AP DUNG

Thong bao Tam ngung hoat dong ho kinh doanh
3. TAI LIEU VIEN DAN

Tiéu chuan quéc gia TCVN 1SO 9001:2008

Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NQI DUNG QUY TRINH

5.1

Co sé phap Iy

1. Cian ct Luat Doanh nghiép s6 68/2014/QH13 ngay 26/11/2014;

2. Can ctr Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cta Chinh
phii vé dang ky doanh nghiép;

3. Can ctr Thong tu 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cua Bo
Ké hoach va Pau tu hudng dan vé dang ky doanh nghiép;

4. Can ctt Thong tu 02/2019/TT-BKHPT ngay 08 thang 01 ndm 2019 cua Bo Ké
hoach va Pau tu stra d6i, bo sung mot sé diéu ciia Thong tu s6 20/2015/TT-BKHPT
ngay 01 thang 12 nim 2015 cua Bo Ké hoach va Pau tu huéng dan vé ding ky
doanh nghiép;

5. Can ctr Quyét dinh 3028/QD-UBND ngay 17/12/2018 cua UBND tinh An
Giang vé viéc ban hanh danh muc céc tha tuc hanh chinh thuc hién tiép nhan va
khong thuc hién tiép nhan tai bo phan tiép nhan va tra két qua caa Uy ban nhan dan
cac huyén, thi x4, thanh phé trén dia ban tinh An Giang;

6. Can ct Quyét dinh sé 53/2017/QD-UBND ngay 25/8/2017 caa UBND tinh
An Giang Vvé viéc quy dinh mac thu, ché do thu, nop, quan ly 1é phi dang ky kinh
doanh trén dia ban tinh An Giang.

5.2

o Ban
Thanh phan ho so chin | Ban sao
h

Nhitng thanh phan hd so nop dé thuc hién TTHC.

1. Mdu théng bao vé viéc tam nging hoat déng cia hé kinh | x
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doanh.

2. Giay chiing nhdn dang ky kinh doanh

3. Bién ban hop cé nhan vé viéc thanh Idp hg kinh doanh doi

Vi truong hop ho kinh doanh do mgt nhém ca nhan thanh X
lap.
5.3 | S6 lwong ho so
S6 lwong hd so can nop: 01 b
5.4 | Thai gian xie ly
Thoi gian xtr ly: 02 ngay lam viéc (16 gio)
5.5 | Noi tiép nhan va tra két qua
B phan tiép nhan va tra két qua UBND huyén
56 |Léphi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cbng viéc
TT Trinh tu TrgAch T_ho1 Ble},l may/
: Nnhiém gian Ket qua
Ho kinh
Nhan hé so Tam ngimg hoat dong hd kinh dogriﬁé/;gu
B1 | doanh tai B phan tiép nhan va tra két qua o 04 gio
N dién/dich
UBND huyén.
vu buu
chinh
Tiép nhan ho so, nhap thong tin vao BO phan
. A ~ \ 2 A tlep nhan ..
B2 | chuong trinh ra bién nhan va chuyén ho so ooz | 04.gio
A Dha <oy X va tra ket
vé Phong Tai chinh - Ké hoach. s A
qua ho so
\ S ; y Canbo
Phong Tai chinh - K& hoach tiep nhan, xt " .
B3 ly hd so trinh Lanh dao phé duyét dqu phan | 04 gio
cong
In gidy chang nhan trinh Léanh dao ky,
dong dau, photocoppy, chuyen vé Bo phan Can bo
B4 | tiép nhan va tra két qua hd so dé tra cho ho | duoc phan | 04 gio
kinh doanh/ngudi dai dién/dich vu buu cong

chinh.
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6. BIEU MAU

TT | Mé higu . Tén Biéu mau
1 | Phy luc 111.2 | Mau danh sach ca nhan gop von thanh Igp hé kinh doanh

2

Phu luc 111.4 | Mdu théng bao vé viéc tam ngarng hoat déng cua hé kinh

doanh

7. HO SO CAN LUU

1T

Hé so luu

1

B ho so hodn chinh
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Phu luc 111-4
TEN HQ KINH DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

SO i,
....... ngay...... thang...... nam ......
THONG BAO
V& viéc tam ngirng kinh doanh cia hg kinh doanh

Kinh giri: Phong Tai chinh - Ké hoach ..............
Tén ho kinh doanh (ghi bang chiz iNho@): ........cevveveeiiieieeieeen .
S6 Gidy chang nhan ho kinh doanh:............oooiiieii i
D0 ottt CAP NQAY: .......... / /
Dia diem Kinh doanh:. . ... ..oouoe e
biénthoai:..........cooviiiiii, Fax:. oo
Email:................o Website:.......oooviiiiiii i

Thoéng bao tam ngurng kinh doanh nhw sau:
TROT QIAN TaM NGUNG: .ot e et e e b ne e
Thoi diém bt dau tam nging: NGAY.........cc.cvvvveerrenee.. thang ........... F1T:11 s RO
Thoi diém két thic tam ngung: NGAY .....o..evevvvvceeenne., thang ........... NAM ..o,
LY A0 1M NQUNG: oottt bbbt et s e seereebesbenbe e e

T6i cam két vé tinh hop phép, chinh xéc, trung thuc va hoan toan chiu trach nhiém truge
phap luat vé noi dung cia Thong bao nay.

PAI DIEN HO KINH DOANH
(Ky, ghi ho tén)
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4. Cham diit hoat ddng hd kinh doanh

| QUY TRINH Méhi¢u: | QT-
UBND CAP | Thu tuc Cham dat hoat dong ho kinh | Ngay BH | ... /...120..
HUYEN doanh
MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach | Tiép |Phé Tiép Soan Kiém | Tham | Quyét Chi hé
nhiém | nhan |duyét |nhan hé |thao tra, |tra dinh tro
hd so|hd so,|so dé phé
dé giri van | nghj duyét
nghi |ban dé
nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Coéng Chuyén | Ld&nh | Chuyén| Lanh dao | UBND
chic Cong | vién dao  |vién huyén cap
tai Bo chwc tai | Phong | Phong | Phong huyén
phan |Lanh |Bé TCKH | TCKH | TCKH
Tiép | dao phan
Chicva | nhan | UBND | Tiép
va Tra | cap nhan va
két huyén |Tra két
qua qua cap
cAp huyén
huyén

SUA POI TAI LIEU
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Trang /

Yéu cau A " Lan  ban .
. 2z, | Phan  lién| .. . .. e X x| Ngay ban
stra doi/ .| MO ta ngi dung sira doi | hanh / Lan |
2 quan  Viéc : Y hanh
b6 sung . aRi stra doi
swa dol

1. MUC PICH ‘ ,
Quy dinh cach thuc, trinh tu dé nghi ra Théng bdo Cham dat hoat dong ho kinh
doanh

2. PHAM VI AP DUNG
Thoéng bao Cham dut hoat dong ho kinh doanh
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NQI DUNG QUY TRINH

5.1

Co sé phap Iy

1. Cian ct Luat Doanh nghiép s6 68/2014/QH13 ngay 26/11/2014;

2. Can ctr Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nim 2015 cta Chinh
phu vé ding ky doanh nghiép;

3. Can ctr Thong tu 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cua Bo
Ké hoach va Pau tu hudng dan vé dang ky doanh nghiép;

4. Can ctt Thong tu 02/2019/TT-BKHPT ngay 08 thang 01 ndm 2019 cua Bo Ké
hoach va Pau tu stra doi, bo sung mot sé diéu ciia Thong tu s6 20/2015/TT-BKHPT
ngay 01 thang 12 nim 2015 cua Bo Ké hoach va Pau tu huéng dan vé dang ky
doanh nghiép;

5. Can ctr Quyét dinh 3028/QD-UBND ngay 17/12/2018 cua UBND tinh An
Giang Vvé viéc ban hanh danh muc céc tha tuc hanh chinh thuc hién tiép nhan va
khong thuc hién tiép nhan tai bo phan tiép nhan va tra két qua caa Uy ban nhan dan
cac huyén, thi x4, thanh phé trén dia ban tinh An Giang;

6. Can ctr Quyét dinh s 53/2017/QD-UBND ngay 25/8/2017 cua UBND tinh
An Giang vé viéc quy dinh muc thu, ché do thu, nop, quan ly & phi dang ky kinh
doanh trén dia ban tinh An Giang.

5.2

L Ban
Thanh phan ho so chin | Bansao
h

Nhitng thanh phan hd so nop dé thuc hién TTHC.

1. Mdu théng bao vé viéc cham diit hoat dong hé kinh doanh. X
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2. Giay chiing nhdn dang ky kinh doanh

3. Bién bdn hop cé& nhan vé viéc thanh Idp hé kinh doanh doi

vdi truong hop hé kinh doanh do mgt nhdm céd nhan thanh X
lap.
5.3 | S6 lwgng hé so
S6 lwong hd so can nop: 01 b
5.4 | Thai gian xi ly
Thaoi gian xtr ly: 02 ngay lam viéc (16 gio)
5.5 | Noi tiép nhan va tra két qua
B phan tiép nhan va tra két qua UBND huyén
56 |Léphi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
TT Trinh tu Trgﬂch T_h0'| BIe}J may/
: nhiém gian Ket qua
Ho kinh
Nhan hd so Cham dut hoat dong ho kinh | 137 Rev
B1 | doanh tai B6 phan tiép nhan va tra ket o 04 gio
N dién/dich
UBND huyén.
vu buu
chinh
Tiép nhan ho so, nhap thong tin vao tIiS;SQ mzr:]
B2 | chuong trinh ra bién nhan va chuyén ho so Y gio
A Dha <o X va tra ket
vé Phong Tai chinh - Ké hoach. s A
qua ho so
\ o . iy Can bo
Phong Tai chinh - K& hoach tiép nhan, xt " .
B3 ly hd so trinh Lanh dao phé duyét dqu phan | 04 gio
cong
In giay chung nhén trinh Lanh dao ky,
dong dau, photocoppy, chuyen vé Bo phan Can bo
B4 | tiép nhan va tra két qua hd so dé tra cho ho | duoc phan | 04 gio
kinh doanh/nguoi dai dién/dich vu buu cong

chinh.
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6. BIEU MAU

TT | M4 higu . Tén Biéu mau
6. | Phu luc I11.2 | Mau danh sach ca nhan gép von thanh ldp hé kinh doanh

7.

Phu luc 111.5 | Mdau théng bao vé viéc cham diit hoat dong hé kinh doanh

7. HO SO CAN LUU

1T

Hé so luu

B ho so hodn chinh
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Phu luc I11-5
TEN HQ KINH DOANH CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac
SO e

THONG BAO
V& viéc cham dirt hoat dong hd kinh doanh

Kinh guri: Phong Tai chinh - Ké hoach ...................

Tén ho kinh doanh (ghi bang Chiz IN NOAY: .......ccvevieeeieeeeeeeseeee e
S6 Giay chiing nhan dang kY ho Kinh doani: ...........ccoeeeeeeieeeeeseeseeeeeesee s

D0 ottt CAP NQAY: .......... A [
Dia 1M KINN GOBNN: .vve ettt ettt ettt ettt ee ettt ee e,

DieN thoal: ....oocvveiiiii FaX: (oo

Ho kinh doanh cam két da hoan thanh céc khoan no, nghia vu thué, tai san va hoan toan
chiu trach nhiém truéc phap luat vé tinh hop phap, chinh xac, trung thuc caa noi dung
Thong béo nay.

PAI DIEN HQ KINH DOANH
Céc gidy to guri kem: (K, ghi ho tén)
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5. Cap lai Giay chitng nhan ding ky ho kinh doanh

| QUY TRINH Ma hi¢u: | QT-
NV “A% | Tha twe Cip lai Gidy chung nhan | NG&YBH | ...J..J20.
’ dang ky ho kinh doanh
MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAI LIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7.HO SO CAN LUU
Trach | Tiép | Phé Tiép Soan Kiém | Tham | Quyét Chi hé
nhiém | nhan |duyét |nhan hé |thao tra, |tra dinh tro
hd so|hd so,|so dé phé
dé giri van | nghj duyét
nghi |ban dé
nghi
cho
UBND
cap
huyén
Ho tén
Chir ky
Coéng Chuyén | Ld&nh | Chuyén| Lanh dao | UBND
chic Cong | vién dao  |vién huyén cap
tai B chwc tai | Phong | Phong | Phong huyén
phan |Lanh |Bd TCKH |TCKH | TCKH
Tiép | dao phan
Chic va | nhan | UBND | Tiép
va Tra | cap nhan va
két huyén |Tra két
qua qua cap
cAp huyén
huyén

SUA POI TAI LIEU

| Yéu ciu sia | Trang

/| M6 ta ndi dung sira d6i | Lan

ban | Ngay ban |
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doi/bosung | Phan lién hanh / Lan | hanh

quan  Viéc stra doi
sira doi

1. MUC PICH , ,
Quy dinh céach thtc, trinh ty Cap lai Giay chiang nhan dang ky hd kinh
doanh

2. PHAM VI AP DUNG
Cap lai Gidy chuang nhan dang ky ho kinh doanh
3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN 1SO 9001:2008
Céc van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT
5. NQI DUNG QUY TRINH

5.1

Co s6é phap ly

1. Can cir Luat Doanh nghiép sé 68/2014/QH13 ngay 26/11/2014:

2. Can cir Nghi dinh s6 78/2015/ND-CP ngay 14 thang 9 nam 2015 cia Chinh
phu vé ding ky doanh nghiép;

3. Can ctr Thong tu 20/2015/TT-BKHDT ngay 01 thang 12 nam 2015 cua Bo
Ké hoach va Pau tu huéng dan vé dang ky doanh nghiép;

4. Can ctt Thong tu 02/2019/TT-BKHPT ngay 08 thang 01 ndm 2019 cua Bo Ké
hoach va Pau tu stra ddi, b sung mot s6 diéu caa Théng tu sb 20/2015/TT-BKHDT
ngay 01 thang 12 nim 2015 cua Bo Ké hoach va Pau tu huéng dan vé dang ky
doanh nghiép;

5. Can ct Quyét dinh 3028/QD-UBND ngay 17/12/2018 ciia UBND tinh An
Giang vé viéc ban hanh danh muc céc tha tuc hanh chinh thyc hién tiép nhan va
khdng thuc hién tiép nhan tai bo phan tiép nhan va tra két qua caa Uy ban nhan dan
cac huyén, thi x4, thanh phé trén dia ban tinh An Giang;

6. Can ctr Quyét dinh s 53/2017/QD-UBND ngay 25/8/2017 cua UBND tinh
An Giang vé viéc quy dinh muc thu, ché do thu, nop, quan ly I& phi dang ky kinh
doanh trén dia ban tinh An Giang.

5.2

L Ban
Thanh phan ho so chin | Bansao
h

Nhitng thanh phan hd so nop dé thuc hién TTHC.

1. Gidy d@é nghi ddang ky hé kinh doanh (cap méi) X
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2. Ban sao gidy chitng minh nhan déan/can cwéclhg chiéu con

hi¢u luc X
3. Bién bdn hop cé& nhan vé viéc thanh Idp hé kinh doanh doi
voi truong hop ho kinh doanh do mgt nhém ca nhan thanh X
lap.
5.3 | S6 lwgng ho so
S6 lwong hd so can nop: 01 b
5.4 | Thai gian xi ly
Thaoi gian xtr ly: 02 ngay lam viéc
5.5 | Noi tiép nhan va tra két qua
B phan tiép nhan va tra két qua UBND huyén
56 |Léphi
Lé phi phai nép dé thuc hién TTHC: 100.000d/1an
5.7 | Quy trinh xi ly cdng viéc
. Trach | Thoi Biéu mau/
T Trinh ty nhiém | gian Két qua
Ho kinh
Nhan ho so Cap lai gidy ching nhan dang dog?légligu Gio
B1 | ky ho kinh doanh tai Bo phan tiép nhan va o hanh
A P . dién/dich .
tra ket qua UBND huyén chinh
vu buu
chinh
Tiép nhan ho so, nhap thong tin vao BO phan
. A A PURTY tiep nhan | Trong
B2 | chuong trinh ra bién nhan va chuyén ho so NI X
A DR s e X vatra két | ngay
vé Phong Tai chinh - Ké hoach. s A
qua ho so
Phong Tai chinh - Ké hoach tiép nhan, xu Can bo 1
B3 |- .x . ~ A . duoc phan N
ly ho so trinh Lanh dao phé duyét cong ngay
In giay chung nhén trinh Lanh dao ky,
dong dau, photocoppy, chuyen vé Bo phan Can bo 1
B4 | tiép nhan va tra két qua hd so dé tra cho ho | duoc phan nad
kinh doanh/nguoi dai dién/dich vu buu cong gay

chinh.
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6. BIEU MAU

TT | M4 hiéu Tén Biéu mdu
1 | Phy luc 111.2 | Mdu danh sach ca nhan gop von thanh Idp hé kinh doanh
2 | Phu luc Mau gidy dé nghi cap lai gidy chitng nhédn déing ky hé kinh
I11..6 doanh

7. HO SO CAN LUU

TT

Hé so luu

1

B hé so hodn chinh
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Phu luc 111-6
TEN HQ KINH DOANH CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc
SO e

GIAY PE NGHI
Cap lai Gidy chitng nhan ding ky ho kinh doanh

Kinh guri: Phong Tai chinh - Ké hoach ...................

Tén ho kinh doanh (ghi bang chiz iN N0A): ..........cceveeviieeieeeeeeeseesee e
S6 Giay chiing nhan dang ky ho Kinh doanh: ..........cccoeeeveveeeveecsceeee e,
DO: i Cap ngay: /......./ .......

Dia 1M KiND OBNN: ..ttt ettt ettt n e
Dién thoal: ...ccoeeeiiiiiiic e, FaX: (oo
Email: o WEeDSIte: ..ooovviviieiiecie e
Pé nghi dugc cap lai Giay chiing nhan ding ky ho kinh doanh.

Ly do d& NGNT CAP 1815 w.veoveeicececeeeeeee e sn st

Ho kinh doanh cam két hoan toan chiu trach nhiém truéc phép luat vé tinh hop
phap, chinh xac, trung thuc caa noi dung Gidy dé nghi nay.

PAI DIEN HQO KINH DOANH
Céc giay to gui kem: (Ky, ghi ho tén)
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